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Chapter 1

Basic features S

In this section, we describe the various basic features to make you familiar with your Collibra = = = * *

Data Governance Center environment. You learn where you can find everythingintheuser . . . . .
interface, how to find data, what kind of data exists in your environment and otherbasic ~  ~ ~ ° ° °

manipulatons. s
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Collibra DGC functionalities

In this section, you find more information about the general functionalities of Collibra Data
Governance Center such as searching for data, using dashboards and the global Create
button.

In this chapter

Screen elements in the user interface

The Collibra Data Governance Center user interface contains a number of common elements
that appear throughout the product.

You can navigate through Collibra Data Governance Center using your mouse or keyboard.
For more information, see Accessibility.
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Page layout

Browse @ Q s

Business Assets Metrics

Business Terms ~ 12

View for displaying all business terms

Glossaries (44

>
=
Y [0 Name t Definition Status Domain Asset Type
0 O 1 Month Actual Sales Total Actual Sales of the past Month. Accepted SCPM Glossary Business Term
[0 3 Month Actual Sales Total Actual Sales of the past 3 months (past quarter). Accepted SCPM Glossary Business Tegg
O  3Month Forecast Forecasted Total Sales (Revenue) for the next 3 Months (.. Accepted SCPM Glossary
ue) for the next 3 Months (one
[0 3Month Forecast Price Forecasted Unit Price 3 months from today. Accepted SCPM Glossary
O  &Month Actual Sales Total Actual Sales of the past 6 months (past 2 quarters). Accepted PN e rerm
S
[0 &Month Forecast Forecasted Total Sales for the next & months (2 quarters). Accepted
O  9Month Actual Sales s of ¢ st Accepted
Total Actual Sales of the past 9 months (3 quarters), Pt £ SCPM Glossary
O  9Month Forecast Forecasted Total Sales (Revenue) for the next 9 months. AC]
2l 6 Month Forecast
O Acwals Actuals - the actuals reflect how much revenue an Accepted
: . 3les of the past 6 months (past 2 quarters). Definition
L) Backarder An order for a product which is tem ot Type Forecasted Total Sales for the next 6 months (2 quarters).
O Broker a person who buys and Business Term Asset Type
Business Term
[0 BuysellFlag aflag whi
[0 Counterparty £ SCPM Glossary
& SCPM Glossary
O Current Price ales I @ Month Forecast
O o Accepted I Actuals
Py - Accepted
lon Definition
otal Actual Sales of the past 9 manths (3 quarters), Forecasted Total Sales (Revenue) for the next @ months. Deﬁnmon
47
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Element name

Home button

Search field

+ button

Tasks indicator

© 06 6 6 00

Navigation browser

Shopping basket

Activities tracker

Description

Open your default dashboard.

Search for any resource in Collibra DGC.

Create any resource from any location.

Open the navigation browser.

Request access to data sets and reports.

See how many workflow tasks are awaiting your attention and manage

those tasks from a the My tasks page.

Check Collibra DGC activities and see the history of all the jobs you started.



to_data-sets.htm
to_work-with-wf-tasks.htm
co_my-tasks-page.htm
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No. Element name
e Info
o Avatar

®

®© 6 6 6 6 6

Application menu

Submenu

View selector

View toolbar

Filter pane

Action toolbar

Content toolbar

Table or set of
tiles

Description

Get access to the product documentation, to Collibra Product Resource Center
and University and to the Collibra support portal.

Note If you have the Sysadmin role, you also have direct link to the API
documentation.

View and modify your profile, sign out, and report a problem.

Open another application:

U Business Glossary: Manage your business terms.

B Catalog: Manage data sets.

« & Policy manager: Manage your organization's policies.

3 Reference Data: Manage your code values and code sets.

+ @ Global view: See all assets in a single view.

» O Data Helpdesk: Manage issues.

« @ Stewardship: Manage your tasks.

» & Settings: Manage your data governance operating model and your
users.

Open one of the subpages of the current application.

Switch between views.

Manage the current view.

Filter the resources in the view.

Perform actions on the assets that you selected in the view or start a workflow.

Manage the resources in the current view.

See the resources in the current view in a table or as tiles.


to_business-glossary.htm
to_catalog.htm
to_policy-manager.htm
to_reference-data.htm
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Arranging list items

On some pages and in some dialog boxes, you can arrange list items to change the order of
their appearance on the page. For example when adding fields to a view or editing an asset
type assignment.

Example
You can have arrangeable lists in dialog boxes and on regular pages. You can arrange
the list items in the same way.

In adialog box Onapage
Name
Note
. Move to
Fields x
3 Top red by Business Asset
Display name Field Bottom
£ Move to freeze columni(s)
Before >
K Name ‘*’ .
p
-'f' Definition 5 Example
= " Name
Move to is classified b groups/grouped N
& Business Steward w 'i' h E P X group
Top by Business
Asset
Bottom =
+ Status T CECD
Before > Name &~ has acronym _ represents
@ Business g = Business Asset
Steward
Status Namea ; tlfassmed by
. 4 v  isassociated USINESS s
Select fields kit Cancel Save Dimension
Asset Type
.| " ] has acronym
Name

Business Asset

& - is produced t

Moving items by dragging and dropping

The easiest way to move items up or down is typically by dragging and dropping:

1. Click * in front of an item and hold down the mouse button.

2. Move your mouse to the desired location in the order.
3. Release the mouse button.
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Moving items via the drop-down menu

Each item also has a drop-down menu that allows you to quickly change the position of the
item in the list:

1. Click ¥ in front of anitem.
2. Do one of the following:
o Click Top to move the item to the top of the list.
o Click Bottom to move the item to the bottom of the list.
o Point to Before and click an item in the list to move the current item to the position
above the clicked item.

Accessibility

In an effort to make all Collibra applications accessible for visually or physically impaired users,
all applications are gradually being upgraded to meet accessibility requirements as set out in
the Section 508 Standards (US) and WCAG 2.0 (Worldwide).

Collibra has taken measures to ensure accessibility, for example:

 |cons and text have sufficient contrast with the background.

Images have clear alternative text to facilitate the use of third-party assistive technology.
Navigation on our pages is enhanced, for example, you can open a link in a new tab.

You can navigate through most screen sections by keyboard.

You can edit interface text to make messages less dependent on visual screen elements.

Navigating using your keyboard

As part of the accessibility goals of Collibra, you can navigate using your keyboard.


https://www.access-board.gov/guidelines-and-standards/communications-and-it/about-the-section-508-standards
https://www.w3.org/TR/WCAG20/
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Action

Moving the focus
point

Clicking and
activating screen
elements

Opening and clos-
ing dialog boxes
and pop-ups

Selecting and
clearing check-
boxes

Selecting radio
buttons

Description

The focus point indicates the current focus of your navigation. If you hover your mouse
pointer over an element, you typically see the background change, or text becomes
underlined.

When you use the keyboard, the same effect takes place as when you hover your mouse
pointer. However, rather than moving your mouse, you can jump to the next element using
the tab key on your keyboard. You can also press shift + tab to jump to the previous

element.
Example
Type Unfocused element Focused element
Button
Create
Llnk Customer account Customer account

& New Data Dictionary & New Data Dictionary

Press enter to activate an element when it is the focus point. This allows you to press a
button or open a link, using your keyboard rather than clicking.

Click any dialog box or pop-up to open it. You can navigate in the dialog boxes and pop-ups
just as you would anywhere else. To close it, press escape.

Navigate to a checkbox and press the space bar to select it or clear it.

Use the arrow keys on your keyboard to select radio buttons. Navigate to the radio buttons
using the tab key, then press «, —, 1 or T to change which radio button is selected.
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Action Description

Skipping repetitive Most pages in Collibra Data Governance Center contain repetitive sections at the top of
sections the page, such as the main menu. You can skip this section using the Skip to content
button.

This button is the first available element when you start navigating in a repetitive section
using your keyboard.

Skip to content

Signing in and signing out

As soon as you have a user account, you can sign in to Collibra Data Governance Center.

Signin
1. Navigate to any page of your environment.
° |f you are on a public page, click Sign in in the top right corner of the page.

» The Signin page appears.
2. Enter your username and password.

Tip
« If Single Sign-On (SSO) is configured for your environment, you can be signed in
automatically if you are signed in to the SSO system.
¢ The username is case-sensitive; however, if you use LDAP with a specific
configuration, it is possible that it's not case-sensitive.

Sign out

1. Click your avatar in the top-right corner and then click Sign out.
» The Signin page appears.
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Note Depending on your environment's configuration, you may be signed out
automatically if you are inactive for a certain period of time. Most of the changes you
have made during your session will be saved. However, if you had a text field or dialog
box open when you were signed out, that information may be lost.

Navigating through domains and communities

The Browse pane provides an overview of all communities and domains.

To navigate through the communities and domains, click © Browse in the main menu.

Initially, the browser only shows the top-level communities. To see the community's sub-
communities and domains, click > in front of the community name.

Q Filter

> & Marketing

> & Operating Model
> & Risk Management
> & Supply Chain

Start typing in the Search in Organization field to search for a community or domain.

When you click a community or domain name, you navigate to the corresponding community
or domain page. This page shows all details and allows you to make changes.

The Create button

In Collibra Data Governance Center, there is a green Create button at the top of the screen. It
enables you to create any resource from any location, if you have the correct permissions.
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Browse

Q Search —I— o Tasks 1

/I

The following table describes the categories of resources you can create with the Create

button:

ltem Description

Suggested Alist of resources that you might want to create.

The resources available to you here depend on your location in Collibra DGC:

If you are on one of the submenu pages, for example, Business assets, Metrics
or Glossaries, the suggested resources are specific to that submenu page.

If you are on a domain page, the suggested resources are all the asset types
that are assigned to the domain.

If you are on a community page, the suggested resources are all the asset
types that are assigned to the domains in the community.

If you are on an asset page, the suggested resource is an asset of that same

type.

This list is not available when you click the Create button from the default dashboard.

Recent A list of recently created resources, most recent first.

Actions A list of global workflows that have the option Show in global create enabled.

Asset A list of all the asset types that are available in your data governance model. The
listis divided into sections, according to the parent asset type, for example, Busi-
ness Asset or Data Asset.

Organization A list of organizational resources, such as a Community or a Business Asset
Domain.

To quickly find what you are looking for, you can type a search termin the Filter field. The

results are based on the category you selected.

10
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Note You can only create assets of a certain type in a certain domain if that asset type
has been assigned to that domain.

If you try to create an asset of a type that is not assigned to the domain you are currently
in, the Domain field in the Create dialog box is not automatically filled in.

Views in Collibra DGC

Views in Collibra Data Governance Center define how you can look at lists of assets. You can
configure views to see, for example, tables or a set of tiles. A view is also the basis for Importing
and exporting.

While you are working with a view, Collibra DGC stores your view configuration when you

navigate to a different page and even when you sign out. You can also undo your changes.

Views

A view defines a table or set of tiles by storing the following data:

The display mode, to specify whether assets are shown in a table or as tiles.

Filters, to specify which assets are displayed.

Applied sorting, to specify the order of the assets.

Visible columns (for tables) or fields (for tiles), to specify which information about assets
is displayed.

Hierarchy, to display, optionally, a hierarchy of assets instead of a flat list (not applicable
in tile display mode).

Tip You can create as many views as you want without causing problems for Collibra
DGC's performance.

A view is also the basis for Importing and exporting.

Example of a view in table display mode:

1



Chapter 2

@ Browse Q Search + o Tasks © CJ

Business Assets Metrics Glossaries

Business Terms ~

View for displaying all business terms

> A B h o #E o
Y [0 Name ¢ Definition | Business Steward Status Domain Asset Type
[J 1 Month Actual Sales Total Actual Sales of the past ... . John Fisher Accepted SCPM Glossary Business Term
[J 3 Month Actual Sales Total Actual Sales of the past 3... . John Fisher Accepted SCPM Glossary Business Term
[J 3 Month Forecast Forecasted Total Sales (Reven... . John Fisher Accepted SCPM Glossary Business Term
[J 3 Month Forecast Price Forecasted Unit Price 3 month... . John Fisher Accepted SCPM Glossary Business Term
[0 6 Month Actual Sales Total Actual Sales of the past 6... . John Fisher Accepted SCPM Glossary Business Term
[J 6 Month Forecast Forecasted Total Sales for the ... . John Fisher Accepted SCPM Glossary Business Term
[J 9 Month Actual Sales Total Actual Sales of the past 9... . John Fisher Accepted SCPM Glossary Business Term
[J 9 Month Forecast Forecasted Total Sales (Reven... . John Fisher Accepted SCPM Glossary Business Term
[0 Actuals Actuals - the actuals reflect ho... . John Fisher Accepted SCPM Glossary Business Term
[J Backorder An order for a product which is t Accepted SCPM Glossary Business Term
[J Broker a person who buys and sells g... Candidate Trading Glossary Business Term

47

Example of a view in tile display mode:

Browse Search % Tasks © )
X

Business Assets. Metrics Glossaries

Business Terms ~

Revert to original Y e
¥ =
View for displaying all business terms last changes a minute ago < o

> Sorthy ¢+ Name v B Is)
Y
T SCPM Glossary T SCPM Glossary B SCPM Glossary
I 1 Month Actual Sales I 3 Month Actual Sales I 3 Month Forecast
Accepted Accepted Accepted
Definition Definition Definition
Total Actual Sales of the past Month. Total Actual Sales of the past 3 months (past quarter). Forecasted Total Sales (Revenue) for the next 3 Months
. N (one quarter).
Business Steward Business Steward
. John Fisher . John Fisher Business Steward
. John Fisher
Asset Type Asset Type
Business Term Business Term Asset Type
Business Term
T SCPM Glossary T SCPM Glossary
H SCPM Glossary
I 3 Month Forecast Price 6 Month Actual Sales
Accepted Accepted 2l 6 Month Forecast
. . Accepted
Definition Definition
Forecasted Unit Price 3 months from today. Total Actual Sales of the past 6 months (past 2 quarters). Definition
. N Forecasted Total Sales for the next 6 months (2 quarters).
Business Steward Business Steward

47

When you view a table or set of tiles for the first time, you are using the Collibra DGC default
view, unless somebody already shared a custom view as default with you.

Each view has a unique URL. You can use this URL to open the view directly, without having to
navigate to the location. For example, you can embed the view URL in a text widget on a
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dashboard, in an email and so on. You can simply copy the URL from the address bar and
paste it where needed.

View types

Collibra offers different types of views:

e Dashboards

e Searchfilters

e Diagram views

» Relation views on an asset page

» Asset views, for example in a domain or community, in the global view and in application
views.

Asset views are available in the following applications:

Application Tabs with a view selector

Business Glossary ¢ Business Assets
¢ Glossaries

Reference Data e Code Values/Sets
¢ Hierarchies

Data Catalog e Reports
e Data Sets
¢ Data Dictionary
¢ Technology Assets

Data Helpdesk ¢ Issues
e Data Quality

Data Stewardship Business Dimensions

Policy Manager Governance Assets

View selector and toolbar

The view selector allows you to switch between views and the view toolbar to manage the
currently selected view.

13
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co_reference-data.htm
to_catalog.htm
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Chapter 2

It appears in views containing a table or a set of tiles.

1

Business Terms ~

View for displaying all business terms

The view bar has the following items:

Number Button Description

1 n/a The view selector shows the name and description of the current view, and
allows you to choose another view.

2 4 Button to edit the name and the description of the current view.
3 H Button to save changes to the current view, or to create a new view.
4 < Button to share the current view.
5 [} Button to delete the current view.
Create aview

You can create a view, for example, if you want it to contain specific fields and display assets
based on afilter.

Tip You can create as many views as you want without causing problems for Collibra
DGC's performance.

Steps

1. Navigate to the set of assets (in table display modes or tile display mode) for which you
want to create a view.
Example: Business Glossary
If you want to start from the configuration of an existing view, switch to that view.

2. Set the required filters.

Customize the table or customize the set of tiles.

4. Optionally, enable hierarchy or wrap text (not applicable in tiles display mode).

©w

14
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5. On the right side of the view bar, click B.
6. Inthe view toolbar, click &, then Save as.

» The Save view as dialog box appears.
7. Enter the required information.

Option
Name

Description

View sharing
options

Promote view

8. Click Save.

Edit a view

Description
The name of the new view.

Optional. The description of the new view. You can add extra information about the
view if necessary.

The sharing options allow you to share the view:

° Public: All Collibra Data Governance Center users can use the new view.

° Private: Only the creator of the view can use the new view.

°  Share with specific roles, groups & users: The users with whom you want to share
the new view. You can select Roles, Groups and Users.

You can promote the view by pinning it to the view or making it the default view:

o Default: The new view becomes the default view when you open the table
or set of tiles.
° Pin: The view is pinned to the view selector.

You can edit a view, for example, if you want it to change its name.

Steps

1. Navigate to the set of assets (in table display mode or tile display mode) for which you
want to edit a view.
Example: Business Glossary

2. Switch to the view that you want to edit.

3. Inthe view toolbar, click ¢ .

» The Edit name & description dialog box appears.

15
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4. Enter the required information.

Option Description
Name The name of the new view.
Description Optional. The description of the new view. You can add extra information about the

view if necessary.

5. Click Save.

Edit a view's configuration

You can edit a view, for example, if you want it to change its fields and filters.

Steps

1. Navigate to the set of assets (in table display mode or tile display mode) for which you
want to edit a view.
Example: Business Glossary
2. Switch to the view that you want to edit.
3. If required, do the following:
o Edit the view's filters.
o Customize the table or customize the set of tiles.
o Enable hierarchy or wrap text.
4. Inthe view toolbar, click &, then Save.

Share aview
You can share a view, for example, if you want to give other users access to it.

Steps

1. Navigate to the set of assets (in table display mode or tile display mode) for which you
want to edit a view.
Example: Business Glossary

2. Switch to the view that you want to edit.

16
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3. Onthe right side of the view bar, click <.

» The Share view dialog box appears.
4. Enter the required information.

Option Description
View sharing The sharing options allow you to share the view:
options

° Public: All Collibra Data Governance Center users can use the new view.

° Private: Only the creator of the view can use the new view.

©  Share with specific roles, groups & users: The users with whom you want to share
the new view. You can select Roles, Groups and Users.

Promote view You can promote the view by pinning it to the view or making it the default view:

o Default: The new view becomes the default view when you open the table

or set of tiles.
° Pin: The view is pinned to the view selector.

5. Click Save.

Delete a view

You can delete a view, for example, if you no longer need it.
You can delete a view in several ways:

e From the view bar.
e From the overview.

Delete a view from the view bar

1. Navigate to the set of assets (in table display mode or tile display mode) for which you
want to delete a view.
Example: Business Glossary

2. Switch to the view that you want to delete.

3. Inthe view toolbar, click T .
» The Delete view <view name> dialog box appears.

4. Click Delete view.

17
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Delete a view from the overview

1. Navigate to the set of assets (in table display mode or tile display mode) for which you
want to delete a view.
Example: Business Glossary

2. Inthe view selector, click ¥ , then Show all.

Business Terms ~

X All business assets '
K AllSCPM Terms
. X Approved assets

X Business Terms

Show all...

3. Inthetable, click ¥ at the end of the row of the view you want to delete.

» The Delete view <view name> dialog box appears.
4. Click Delete view.

Pin a view to the view selector
You can pin a view to the view selector if you want to make it easier to open it.
Steps
1. Navigate to the set of assets (in table display mode or tile display mode) for which you
want to edit a view.

Example: Business Glossary
2. Click the view selector, then Show all...

Business Terms ~

K All business assets I
K AllSCPM Terms
. X Approved assets

X Business Terms

Show all...

18
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3. Inthe views table, click the thumbtack (¥ ) to the left of the views you want to pin or
unpin.

Business Assets views

< Return to current view

[J My Views only

X Name ¢ Description
Acronyms View for displaying all acronyms
.F All business assets View for displaying all business assets
F All SCPM Terms View for displaying all business terms for...
! Approved assets View for displaying all approved assets
.F Business Terms View for displaying all business terms
D In Progress View for displaying all assets with status ...

Switch between views
You can switch between views, for example, if you want to see the information of another view.
Steps

1. Navigate to the set of assets (in table display mode or tile display mode) for which you

want to edit a view.
Example: Business Glossary
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2. Inthe view selector, click ¥ next to the name of the current view.
3. Do one of the following:

If... then...

The view youwanttodis- | Click the view in the drop-down menu.
play is in the list,

Theview youwanttodis- | a. Click Show all.
play is not in the list, b. Click the name of the view you want to display.

Global views

Global views enable you to show all assets of Collibra Data Governance Center in one view,
regardless of their community, domain or application.

You can use all view features, such as:

+ Change the display mode to table or tiles.
« Create views with different fields and filters.
¢ |Import and export the assets or complex relations in the view.

Open a global view

1. Inthe main menu, click i, then © Global view.
2. Ifrequired, switch to another view.

Timeout period for the loading of tables and tiles

In some cases, the loading of a table or set of tiles can take a while. This can happen if the view
contains a lot of data, or if it has complex sorting and filtering applied. The timeout period is a

time limit (in seconds) after which the loading task is stopped and a timeout error is shown.

If the timeout period expires before the view has loaded, you can try refreshing the view or, if

applicable, simplifying its configuration by:

+ Removing basic or advanced asset filters.
* Removing the sorting on multiple columns (tables only).

20
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¢ Reducing the row count or tiles count.
* Reducing the number of columns (in a table) or fields (in a set of tiles).

You can configure the maximum loading time of tables.
Configure the maximum loading time of tables

In some cases, the loading of a table or set of tiles can take a while. You can configure the
maximum loading time.

Note Depending on your environment, you have to follow this procedure either in the
Services Configuration section of the Collibra DGC settings or in Collibra Console. This
topic shows the procedure in Collibra Console. If your Settings page has a
Configuration tab, you can follow this procedure in that tab page. For more information,
see the online documentation.

Prerequisites

¢ You have the ADMIN role in Collibra Console.

Steps

1. Open the DGC service settings for editing:
a. Open Collibra Console.
» Collibra Console opens with the Infrastructure page.
In the tab pane, expand an environment to show its services.
In the tab pane, click the Data Governance Center service of that environment.
Click Configuration.
e. Click Edit configuration.
2. Go to the Data Classification section.

e o o

21
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3. Enter the required information:

Setting Description

Time limit for Enter the maximum amount of seconds to load a table. If this time is exceeded, a
loading datain timeout error is displayed.

tablesinseconds | . joe it value is 60.

A value of O means that there is no time limit.

4. Click the green Save all button.

Asset filters

Asset filters enable you to quickly find the data in Collibra Data Governance Center by limiting
the amount of assets shown in a table or a set of tiles. You can find the filter function on almost
every page containing data.

In this section, you can learn how to work with filters.

Basic and advanced filtering

Collibra Data Governance Center has two modes for filtering data:

« Basic: Filter data by creating simple filter expressions that are always combined by the
logical AND function.
« Advanced: Filter data by creating complex filter expressions. An advanced filter is a com-

bination of filter expressions that can be combined by using the logical AND and OR func-
tions.

In the filter pane, you can toggle between basic and advanced filtering:

Basic filtering: Advanced filtering:
oy S s

A [ AssetType v [equas v

| Business Term -]

O Include specializations

> Asset Type 123
> Status Add filter criteria

Clear all filters
> Organization (Community & Domain)

> Articulation Score Filter rule °
A

> Created On

> Last modified on
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When you have applied a filter, you can save the view for later usage.

Basic filters

You can create basic filters by adding filter expressions. A filter expression is created by
selecting a characteristic and assigning one or more values to it. In a basic filter, you can
combine multiple expressions.

The characteristics are grouped in the following categories:

Properties: All the asset properties in Collibra DGC such as name, asset type, tags and
soon.

Attributes: All the asset attributes in Collibra DGC, such as note, definition, quality and so
on.

Relations: All the relations in Collibra DGC.

Roles: All the resource roles that are defined in Collibra DGC, such as Requester,
Assignee, Reviewer and so on.

To add characteristics to the filter, consult Create a basic filter.

Filter behavior

Multiple values for one characteristic are treated as an OR clause.
o Example:

Basic (Switch to advanced) PPly
@ Asset Type Q. Search...
© Acronym
> Name
> Full Name
> Status

~ Asset Type 2/20

Acronym

The example filters the assets if the asset type is Acronym or Business Term.
All the simple expressions in a basic filter are treated as an AND clause.
You can remove a filter characteristic by clicking @ next to the filter characteristic that

you want to delete, or you can remove a single value from a filter characteristic by click-
ing @ next to its value.
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Other filter aspects

« If you use filters in hierarchy views (not available in tile display mode), Collibra DGC only
applies the filter at the 'root’ (start) level of the hierarchy. Child rows are not filtered.
 Inthe Roles category of the filter characteristics, you can select one or more specific
users or user groups, or current user to filter on the signed-in user. This has the advant-
age that it is not necessary to create afilter for every single user.
o Example: Filter assets by "current user" with Reviewer responsibility: If user A is
signed in, the table shows the assets for which User A has Reviewer responsibility.
If user Bis signed in, the table shows the assets for which User B has Reviewer
responsibility.
* The Roles category of a basic filter does not take into account inherited responsibilities.
If you want to include inherited responsibilities in the filter criteria, you can use an
advanced filter.

Create a basic filter

If you want to customize a view to make sure that you only see the assets that you really need,
you can create a filter.

To create a basic filter, follow these steps:

1. Navigate to a table or set of tiles that contains the assets you want to see.
Example: Business Glossary

2. Inthe Filters pane, next to filters, click Edit.
Verify that you are in basic filter mode. If you aren't, click Switch to basic.

FILTERS
|Advanced (Switch to basic)| - PPy

A | Characteristic v

3. Inthe right column of the Filters pane, select the characteristics that you want to include
in your filter.
You can do this in different ways:
o By typing the name of what you are looking for in the search field at the top, and
then selecting the characteristic.
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FILTERS
Basic (Switch to advanced)

© Status
© Accepted

Cancel

Q status

v Status

Accepted

[] Approval Pending

1/17
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o By going through the list while expanding or collapsing characteristics to find what
you are looking for, and then selecting the values.

FILTERS
Basic (Switch to advanced)

© Asset Type

@ Attribute

Q Search...

> Name
v Asset Type 1/23
Acronym

[] Attribute

> Status

> Organization (Community & Domain)
> Articulation Score

> Created On

> Last modified on

> Tags

> Abbreviation

> Data Source

> Data Type Precision
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4.

Note
° For some characteristics, you have to select the values from a predefined

list, for example Type or Status.

° For some characteristics, you have to type one or more values, for example
Name or Definition.

o Multiple values for a characteristic are treated as an OR clause.

o Allthe simple expressions in a basic filter are treated as an AND clause.

° You can remove a filter characteristic by clicking ® next to the filter
characteristic that you want to delete, or you can remove a single value from

afilter characteristic by clicking ® next to its value.

Click Apply to activate the filter or click Cancel to close the filter characteristics pane.

Advanced filters

Advanced filters are like basic filters in that they consist of one or more filter clauses. Advanced

filters, however, use advanced logical operators. In a basic filter clause, the logical operator is
“equals”. In advanced filter clauses, the operator depends on the property, characteristic or
resource role that you select as the filter criterion.

The filter criteria are grouped as follows:

Properties: All the asset properties in Collibra DGC, for example name, asset type and
tags.

Attributes: All the asset attributes in Collibra DGC, for example note, definition and qual-
ity.

Relations: All the relations in Collibra DGC.

Roles: All the resource roles that are defined in Collibra DGC, for example Business Ste-
ward, Requester and Assignee.

The following table shows some examples of operators, per filter criterion type:
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Filter criterion
type

Text, for example
Name

Boolean, for
example Certified

Numeric, for
example Artic-
ulation Score

Date, for example
Created On

Operators

equals

does not equal
contains

does not contain
starts with

does not start with
ends with

does not end with
exists

does not exist

equals

does not equal
exists

does not exist

equals

does not equal

less than

less than or equals
greater than

greater than or equals

equals

before

before or equal to
after

after or equal to
last (...) days
exists

does not exist
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Filter criterion Operators
type
Resource role, for e contains
example Business ¢ does not contain
Steward e equals

¢ does not equal

¢ starts with

¢ does not start with
¢ ends with

¢ does not end with
e exists

e does not exist

Note [f you select the logical operator "equals”, you can select the value Current
User, to find all assets for which you have been assigned the specified resource
role. This means that users might see different results in the same view, depending
on their responsibilities.

Filtering by resource role and a specific user is extended to user groups that include the
specified user, for the selected resource role.

Example John Fisher is included in a user group named The Dream Team. There
are a number of assets for which The Dream Team user group has been assigned
as the Business Steward. If you filter a view by Business Steward, and specify the
user John Fisher, all such assets will pass the filter.

You can create a combination of clauses by using the AND and OR operators and brackets.

The order of the clauses does not affect the results.

Depending on the logical operator, you can add multiple values. If you do so, the values are
treated as an OR operator.
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Example The filter below finds assets that meet these criteria: they have the asset
type Business Term OR the assets have both the domain Business Glossary and one of
these three statuses: Accepted, Approval Pending or Candidate.

Filters
Advanced (Switch to basic) Apply

A ‘AssetType v ‘ ‘equals v | ]
‘ Business Term & v |
[J Include specializations

B ‘ Domain v ‘ ‘equals v | .
‘ New Business Terms @ v |

C ‘Status v ‘ ‘equals v | v
‘ Accepted @  Approval Pending®  Candidate @ v |

Add filter criteria
Clear all filters

Filter rule [i ]
AOR(BANDC)

Create an advanced filter
You can create an advanced filter to only see the assets that you need in your view.
Steps

1. Navigate to a table or set of tiles that contains the assets you want to see.
Example: Glossary

2. Inthe Filters pane, next to Filters, click Edit.

3. Ensure that you are in advanced filter mode. If you aren't, click Switch to advanced.

:::crs(Switch to advanced)|
) AR Q, Search...
e
4. Inthe Filters pane, define the filter clauses.
a. Select a characteristic from the Characteristic list.
b. Select an operator.
c. Addone or more values.
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The content of the value field depends on the selected operator.
d. Click Add filter criteria to add the next filter clause.
5. Inthe Filter rule field, define how the filter clauses must be interpreted. See Filter rules.
6. Click Apply to activate the filter or Cancel to discard the changes.

Tip

If you want to filter assets by relation type and use an exclusionary logic operator, such
as does not equal or does not contain, you have to introduce two filter clauses, as
shown in the following example.

B Characteristic

[ o I o o o o (o R o R

A. This filter clause conveys that you only want to consider assets that have the relation
type, for example, Asset synonym of asset Asset.

B. This filter clause shows, of all assets that have the filter type that is specified in clause
A, for example, Asset synonym of asset Asset relation, only the assets for which the
acronym does not equal a specified value, in this example CRT.

ccccc

Without the exists filter clause, the filter results will include assets that do not have the
Asset synonym of asset Asset relation type, which is not helpful.

Filter rules

When you create an advanced filter, you can create complex filters by combining the filter
clauses you created with Create an advanced filter. By default, the filter clauses are combined
with the AND (conjunction) operator. However, you can also combine the clauses by using
brackets and the OR (disjunction) operator.
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Operator Explanation
AND A result must fit all filter clauses.
Example: A AND B AND C means that only a resource that fits all three filter clauses is
added to the results.
OR A result must fit one of the filter clauses.

Example: A OR B OR C means that whenever a resource fits one of the three filter clauses,
it is added to the results.

A filter uses the following operator precedence to filter the data:

1. Operations inside brackets.
2. AND operations.
3. OR operations.

Filter rule examples

« AORBANDC:
o First, check the AND operation. The result must fit clause B and C.
o Second, combine it with clause A. The result must fit either A or the result of the
AND operation.
« (AORB)ANDC:
o First, check the operation between brackets. The result must fit either clause A or
clause B.
o Second, combine it with clause C. The result must fit clause C and the result of the
operation between brackets.

Reset afilter

If you have applied a filter and you want to return to the original view, follow these steps:

1. Open aview and apply a filter.
2. Click Revert to original.

Business Terms ~

View for displaying all business terms

3. Inthe Revert to original dialog box, click Revert.
You return to the originally selected view.
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Display modes

Throughout Collibra Data Governance Center, you can choose to view assets in tables (table
display mode) or as sets of tiles (tiles display mode).

When assets are viewed in table display mode, each table row represents one asset. When
they are shown in tile display mode, each tile represents one asset.

Example of a view in table display mode:

@ Browse Q Search + © Tasks © -CJ ® n :

Business Assets Metrics Glossaries

Business Terms ~

View for displaying all business terms

> A B h o #E o
Y [0 Name ¢ Definition | Business Steward Status Domain Asset Type
[J 1 Month Actual Sales Total Actual Sales of the past ... . John Fisher Accepted SCPM Glossary Business Term
[J 3 Month Actual Sales Total Actual Sales of the past 3... . John Fisher Accepted SCPM Glossary Business Term
[J 3 Month Forecast Forecasted Total Sales (Reven... . John Fisher Accepted SCPM Glossary Business Term
[J 3 Month Forecast Price Forecasted Unit Price 3 month... . John Fisher Accepted SCPM Glossary Business Term
[0 6 Month Actual Sales Total Actual Sales of the past 6... . John Fisher Accepted SCPM Glossary Business Term
[J 6 Month Forecast Forecasted Total Sales for the ... . John Fisher Accepted SCPM Glossary Business Term
[J 9 Month Actual Sales Total Actual Sales of the past 9... . John Fisher Accepted SCPM Glossary Business Term
[J 9 Month Forecast Forecasted Total Sales (Reven... . John Fisher Accepted SCPM Glossary Business Term
[0 Actuals Actuals - the actuals reflect ho... . John Fisher Accepted SCPM Glossary Business Term
[J Backorder An order for a product which is t Accepted SCPM Glossary Business Term
[J Broker a person who buys and sells g... Candidate Trading Glossary Business Term
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@ Browse Q Search

Business Assets. Metrics Glossaries

Business Terms v

View for displaying all business terms

> Sortby ¢+ Name v

Y

SCPM Glossary @ SCPM Glossary

I 1 Month Actual Sales 3 Month Actual Sales

Accepted Accepted

Definition Definition

Total Actual Sales of the past Month. Total Actual Sales of the past 3 months (past quarter).
Business Steward Business Steward

. John Fisher . John Fisher

Asset Type Asset Type

Business Term Business Term

H SCPM Glossary ¥ SCPM Glossary

I 3 Month Forecast Price 6 Month Actual Sales

Accepted Accepted

Definition Definition

Forecasted Unit Price 3 months from today. Total Actual Sales of the past 6 months (past 2 quarters).
Business Steward Business Steward

Table display mode

—|— % Tasks © C ) @ n

Revert to original =
last changes a minute ago 7 <

Q

2B

£ SCPM Glossary

2l 3 Month Forecast

Accepted

Definition

Forecasted Total Sales (Revenue) for the next 3 Months
(one quarter).

Business Steward

. John Fisher

Asset Type
Business Term

H SCPM Glossary
2l 6 Month Forecast
Accepted

Definition
Forecasted Total Sales for the next 6 months (2 quarters).

1]
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When resources are viewed in table display mode, each table row represents one community,

domain, asset or so forth. You can also switch to tile display mode.

Working with tables

All tables in DGC have some common features and actions. For some tables, you can do

additional actions.
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All business assets ~ 1

View for displaying all business assets

No. Elementname Description

1 View selector

2 View toolbar

view.

3 Asset filter

4 Action menu

5 Table menu
table.

You can use an asset filter to limit the number of assets shown.

The view selector shows the name and description of the current view,
and allows you to choose another view.

> 4 A B 4 © #H e
V Name ¢! o ‘ Domain | Asset Type
e CSR New Business Terms Acronym
CSS New Business Terms Acronym
currency conversion o New Business Terms Business Term
customer New Business Terms Business Term
customer activity cycle New Business Terms Business Term
customer care New Business Terms Business Term
customer communication New Business Terms Business Term
customer engineering New Business Terms Business Term
customer enticement New Business Terms Business Term
customer input terminal New Business Terms Business Term
3 € 1-10 .. 3140 4150 51-60 61-70 71-80 101-110 » 10

The view bar contains buttons to save, edit, share and delete the current

The action toolbar contains a selection counter and actions that you can
perform on assets you select in the table.

The table menu contains buttons for actions that you can perform on the
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No. Element name

6 Fields

7 Body

8 Pages

9 Counter

Description

The fields are the column headers.

You can customize the table to determine which fields are shown and in which
order they're shown. You can also rename the field display names.

From the header, you can

¢ Select all visible assets.

¢ Sort onone or more columns, in ascending or descending order.
e Apply acolumn filter.

e Clear a column filter.

The body of the table shows the actual content of the table in rows.

From a table, you can do the following:

o Selectarow.
« Edit the content of one, selected or all visible cells.

The table pages. This section appears if the table contains more rows than you are
displaying.
You can do the following:

¢ Define the number of rows per page.
¢ Navigate between table pages.
The total number of assets in the table.

If the table contains more than 10 000 rows, the counter displays 10 000 +. Click it
to see the exact count.

Switch to table display mode

If you are in tiles display mode, you can quickly convert the set of tiles to a table.

Steps

1. Do one of the following:
° QOpenaview in tiles display mode.
° Open an asset page with related assets shown in tiles display mode.
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2. Inthe content toolbar, click i — Display mode — Table.

Action toolbar
The action toolbar contains a selection counter and actions that you can perform on assets
you select in the table.

|3/47 Delete Move Validate Approval Simple Approval Vote I
B Name t | Asset Type |
1 Month Actual Sales Business Term
3 Month Actual Sales Business Term
3 Month Forecast Business Term
[J 3 Month Forecast Price Business Term
[J 6 Month Actual Sales Business Term
O 6 Month Forecast Business Term
You can:

¢ Delete multiple assets.
* Move multiple assets to another domain.
o Validate assets.
This is only visible if a validation rule is assigned to the asset type.
« Start an asset workflow from an asset table.
Only workflows that apply to all the selected assets are available.

Table content toolbar

When you are viewing assets in table display mode, the content toolbar contains buttons for
actions that you can perform on the table.

N B A © #EH e

The following table provides an overview of the possible actions:

Button  Description

2 Import assets or complex relations.

[ Export assets or complex relations.
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Button = Description

h Display a selection of assets as a hierarchy, or tree structure, based on their relation type.

When you select only one relation type, Collibra Data Governance Center builds the hierarchy as
deeply as possible, traversing occurrences of that single relation type as often as it can.

Enable or disable hierarchies.

< Refresh the table.
i Manage columns and rows. You can add, remove and move columns and select the number of rows
that are displayed on one page. See Customizing tables.
You can also switch to tile display mode.
hod Display a preview of the selected row. You can select a row by clicking on the row itself, not
the check box.
Select or clear rows

To edit or delete multiple rows in one go, you can select multiple rows in a table.

Note Do not confuse this with highlighting a row by clicking anywhere in the row.

Steps

1. Open aview in table display mode.
2. Do one of the following:

If you want to... do...

select asingle Click the checkbox in front of the row.
row:

select all visible Click the checkbox in the header of the column.
rows:

clearaselected @ Click a selected checkbox again.
row:
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Tip Inthe table header, you can see how many of the available assets are
selected.

3/50 Delete Move

Name t

Q o

1 Month Actual Sales

8

3MFctRevByProduct

3 Month Actual Sales

a 0O

3 Month Forecast

O

3 Month Forecast Price

Edit cellsin atable

You can edit most content in tables. You can do this for individual rows or multiple rows in one
go.

Steps

1. Open aview in table display mode.

2. Do one of the following:
o Double-click a cell.
o Hover your mouse over a cell and click # .

» The cell editor appears.

3. Do one of the following:
o If the field is a free text field, you can edit the cell by typing.
o [f the field is a drop-down list, type the new value or use the drop-downmenu ¥ .
o |f the field is a date, type the new date or use the date editor 2.

4. Do one of the following:

If you want to do...
change...

thecurrentrow | a. Click ¥
only:
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If you want to do..
change...

all visible rows: a. Click Apply to all visible rows.
b. Click ¥.

selected rows: a. Select one or more rows.
b. Click Apply to all selected rows.
c. Click v.

Wrap the text in a cell of a table

Collibra Data Governance Center can wrap the text in cells of tables so it appears on multiple
lines inside the cell. This makes the cell content more readable.

Wrap the text of an individual cell

1. Open aview in table display mode.

2. Hover your mouse over acelland click ¥ .
» The height of the table row increases so the complete text in all cells in that row
becomes readable.

Note You cannot save the wrapping, so when you reload the page or open the
view later, the text is no long wrapped.

Wrap the text of all cells

1. Open aview in table display mode.

2. Inthe content toolbar, click i — Wrap Text.
» The pagination of the table is set to 20 rows per page.
» The height of all table rows increases so the complete text in the cells becomes read-
able.

3. Optionally, in the view toolbar, click I@, then Save to save the view and always wrap the
text when the view opens.
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Customizing tables

If you want a table to display only the information you need about specific assets, you can
change several aspects of the table.
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Add columns to a table

In Collibra Data Governance Center, a table has a default view, displaying a default set of
columns. You can edit the asset view by adding columns to it.

Note You can also show responsibilities as a column.

Steps

1. Open aview in table display mode.

2. Inthe content toolbar, click i — # Edit Fields.
» The Fields dialog box appears.

3. Click Select fields.
» The Select fields dialog box appears.

4. Select one or more items in the list.

Tip You can use predefined filters and the search box to quickly find columns.

5. Click Update.
» The Select fields dialog box appears.
6. Ifrequired, do the following:
¢ Edit a column name.
o Edit the column order.
7. Click Save.
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Show responsibilities in an asset table

An asset view can show the responsibilities of a resource, these responsibilities are shown per
role.

If you enabled inherited responsibilities in the settings, you can show the inherited
responsibilities. Inherited responsibilities have a gray background and cannot be edited in an
asset view. Direct responsibilities have a white background and can be edited.

Example

[0 Name t Asset Type ‘ Business Steward

[0 customer revenue Business Term a 3§ AnitaMorrison 4 John Fisher

Steps

1. Open aview in table display mode.
2. Inthe content toolbar, click # — # Edit Fields.

» The Fields dialog box appears.
3. Click Select fields.

» The Select fields dialog box appears.
4. Select one or more roles in the list.

Tip You can find all roles in the Roles tab page.
5. Click Update.
» The Select fields dialog box appears.

Tip If you enabled inherited responsibilities in Collibra Console, you can select
Show inherited responsibilities to show inherited responsibilities.

6. Click Save.
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Edit the column order

You can edit the order in which the columns are arranged in a table.

Note If you enable hierarchies for a table, the Name column automatically appears as
the leftmost column in the table and it is frozen. More information: Freeze columns.

Steps

1. Open aview in table display mode.
2. Inthe content toolbar, click i — # Edit Fields.

» The Fields dialog box appears.

3. Click @ and drag a row up or down.
4. Click Save.
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Edit a column name

You can edit the column names in a table.

Steps

1. Open aview in table display mode.

2. Inthe content toolbar, click # — # Edit Fields.

» The Fields dialog box appears.
3. Inthe Display name field, type a new name.
4. Click Save.

45



Chapter 2

Remove columns from a table

You can remove columns from tables in two ways:

Remove columns from the Table Columns
dialog box

Do this if you want to remove one column.

Steps

1.
2.

Open aview in table display mode.
In the content toolbar, click i — # Edit Fields.

» The Fields dialog box appears.
At the end of the line, click ¥ .

Click Save.

Remove columns from the Select Columns
dialog box

Do this if you want to remove several columns or add columns in one go.

Steps

1.
2.

Open aview in table display mode.
In the content toolbar, click i — # Edit Fields.

» The Fields dialog box appears.

Click Select fields.

» The Select fields dialog box appears.

Clear the check box in front of one or more items in the list.

Tip You can use predefined filters and the search box to quickly find columns.
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5. Click Update.
6. Click Save.
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Change the number of rows per page

If a table contains a large amount of rows, they will be split across multiple pages. You can
change the number of rows that are shown per page of the table.

Steps

To change the number of rows per page, follow these steps:

1. Open aview in table display mode.
2. Inthe content toolbar, click & — Change Rows per Page — <number>.
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Freeze columns

Freezing columns keeps the leftmost columns in a table visible when you scroll horizontally to
the right.

Note If you enable hierarchies for a table, the Name column automatically appears as
the leftmost column in the table and it is frozen. You can still change the column order.

Steps

1. Open aview in table display mode.
2. Inthe content toolbar, click i — # Edit Fields.

» The Fields dialog box appears.

3. Click K3 for the Move to freeze column(s) setting, and drag it below the last column you

want to freeze.
4. Click Save.

Sort on one or more columns

Sorting the contents of a table helps you visualize your content and find the data you want. You
can sort on one or more columns.

Note
¢ The availability of multi-column sorting and the maximum number of columns on
which you can simultaneously sort depends on your organization's environment
settings in Collibra Console.
¢ Multi-column sorting is not available in tile display mode; however, you can sort on
more than one column while in table display mode and then switch to tile display
mode. The sort results will be accurately applied to the tiles. See Sort a set of tiles.

Steps

To sort the contents of a table based on one or more columns, follow these steps:
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1. Open aview in table display mode.

2. Click the column name of the column on which you want to sort.
t appears next to the column name and the table is sorted in ascending order.
To sort in descending order, click the column name again.

3. Tosort the data on a second column, click the desired column name.

2
.t appears next to the column name and the table is sorted in ascending order.

To sort in descending order, click the column name again.
To remove sorting, click the column name a third time.
4. To sort the data on a third column, click the desired column name.
» *? appears next to the column name.
» The contents of the table are first sorted according to the first column you've selected.
Within that sort result, the contents are further sorted according to the second column
you've selected.
To sort by additional columns, continue as above.

Tip If you start sorting on a second column, the sorting icon of the first column changes

1
into t )

Navigate between table pages

If a table contains more rows than you are currently showing, it is split in several pages. You
can navigate between these pages.

Tip You can define the number of rows per page. More information: Change the
number of rows per page.

Steps

1. Open aview in table display mode.

2. If the table contains more rows than those displayed, the lower left corner shows the
pages.
Do one of the following:
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To navigate to...

the previous
page

the next page

the first page

one of the 2 pre-
vious or following
pages

the last page

click...

the first page.

Example: 1-10

the desired page.

the last page.

Example: 100-110

Example
[0 Names Asset Type
[0 CcsrR Acronym
O ¢ss Acronym
O  currency conversion Business Term
[  customer Business Term
[J  customer activity cycle Business Term
[J  customer care Business Term
OO customer communication Business Term
[J  customer engineering Business Term
[J customer enticement Business Term
[J  customer input terminal Business Term
4110 .. 31-40 4150 51-60 61-70 71-80 101-110 »

Filtering tables

You can filter tables in different ways:

¢ Apply a column filter.

Do this to quickly filter on a column using a simple string.

o Asset filters.

Do this to use advanced filters.
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Apply a column filter

You can filter the content in a table using a column filter. When you apply a column filter, only
rows containing the specified string are shown.

Tip You can also use asset filters to define complex criteria. More information: Asset
filters.

Steps

To apply a column filter, follow these steps:

1. Openatable.

2. Inacolumn header, click & .

3. The column header becomes a search box.
Type the text you want to filter on.
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Clear a column filter

After you applied a column filter, you can clear it again to make more rows visible.

Steps

To clear a column filter, follow these steps:

1. Apply a column filter.
2. Inthe table name, click ®.

Working with hierarchies

The hierarchy feature for asset views enables you to display a set of assets in atable as a
hierarchy, or tree structure, based on the relations between the assets. You can select which
relation types to display in the hierarchy.

A hierarchy is a visual representation of relations between assets, resulting in a tree-like path.

Note Collibra Data Governance Center uses dotted lines to graphically depict the
relations between the assets in the hierarchy. Small carets (triangles) depict nodes in
the hierarchy that you can expand.

When you enable hierarchies, you can choose between:

» A single-path hierarchy: for each node at a certain level in the hierarchy, there is only one

path to nodes at the next level.
« A multi-path hierarchy: a hierarchy in which all relations are traversed for any asset, at
any depth.

Note
¢ Inahierarchy, filters are only applied at the root level.
¢ You cannot export or import a hierarchy.
¢ You cannot use tile display mode in a hierarchy.

Example
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Single-path hierarchy

Imagine you have assets that represent Reports. Each report asset contains Report Attribute
assets.

You can depict this as a single-path hierarchy, using a single relation type:
e [Report] contains [Report Attribute]

In the resulting hierarchy, the maximum depth (meaning the number of relations between a
root node and a leaf node) is one.

Now imagine some of those Report Attributes are represented by Business Assets, via the
relation type:

o [Data Asset] represented by [Business Asset]

Note Keep in mind that Report Attribute is a child asset type of Data Asset.

You can depict this with a single-path hierarchy, consisting of two relation types:

¢ [Report] contains [Report Attribute]
o [Data Asset] represented by [Business Asset]

The maximum depth of this hierarchy will be two.

Now imagine that your Reports are grouped into other Reports, and you want to depict this as
a hierarchy, as well. You can depict this as a single-path hierarchy, using a single relation type:

* [Report] groups [Report]

The fundamental difference between this hierarchy and the previous one is that the target
asset type of the relation (Report) is the same as the source asset type (Report), which can
result in a hierarchy of unlimited depth. For example:

¢ Report A groups Reports Band C
¢ Report B groups Reports Dand E
¢ Report C groups Reports F
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This hierarchy shows the Groups relations between the Reports, but it does not show the
Report Attributes contained in each Report. Single-path hierarchy does not allow for these two
relation types to be simultaneously depicted in a hierarchy:

» [Report] groups [Report]
» [Report] contains [Report Attribute]

In a single-path hierarchy, each Report node acts like a junction, at which you can view the
instances of one relation type or the other, but not both.

Configure Hierarchy x

Enable Hierarchy

@ Ssingle path
O Multipath
Define a hierarchy using relation types
Business Asset groups Business Asset @  Report contains Report Attribute @ v
Cancel Apply
b3
Y Name t ‘ Asset Type ‘

¥ Customer Profitability Analysis Report | Level 1: Reports

'---T Customer Lifetime Value Report
r-==  Annual Profit Contribution Report Attribute -
: | Level 2: Report Attributes
r--=  Customer Report Attribute
: No Report Attributes
r--=  Customer Acquisition Cost Report Attribute at level 1
r---  Discount Rate Report Attribute
r---  Lifetime Value Report Attribute
=--=  Retention Rate Report Attribute

¥ Financial Statements Report

r---  FRY-14M-CCAR Report | Level 1: Reports

r—--  FRY-14Q-CCAR Report

=== FRY-3C Report
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Multi-path hierarchy

This is where multi-path hierarchy comes into play: at each junction, any relation type in the
hierarchy path is traversed to find more nodes. For example, you can simultaneously view:

 [Report] groups [Report]
 [Report] contains [Report Attribute]
 [Data Asset] represented by [Business Asset]

 Hierarchy

Enable Hierarchy

O Single path &
® Multipath @

Construct a hierarchy based on the asset's relations,
Business Asset groups Business Asset @  Report Has Schedule(s) Schedule ©
Schedule Contains Report Attribute © Report contains Report Attribute ©

i Any level

> Delete Move Validate
Y Name + Asset Type
T Customer Profitability Analysis Report
‘r" Customer Lifetime Value Report
: 1r--— Annual Profit Contribution Report Attribute
: jr--- Customer Report Attribute
‘ jr--- Customer Acquisition Cost Report Attribute
‘ ‘r* Discount Rate Report Attribute
r, Lifetime Value Report Attribute
;ﬁzﬁgﬁu"'buws ‘ b Retention Rate Report Attribute
1r--- Discount Rate Report Attribute
| L Retention Rate Report Attribute
» Financial Statements Report
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Enable or disable hierarchies

You can enable hierarchies to display an asset table in a tree structure, or disable hierarchies
to display a 'flat' asset table.

Steps

1. Open aview in table display mode.
2. Inthe content toolbar, click .

» The Configure Hierarchy dialog box appears.
3. Enter the required information.

Field Description
Enable Hierarchy | Select or clear to respectively enable or disable hierarchies.

Single path | Foreach node at a certain level in the hierarchy, there is only one path to
nodes at the next level.

Multipath A hierarchy in which all relations are traversed for any asset, at any depth.

Constructa Enter the relation types that you want to use for your hierarchy.
hierarchy based

onthe asset's

relations

4. Click Apply.
Tile display mode

When resources are shown in tile display mode, each tile represents one asset. You can also
switch to table display mode.
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Working with tiles

In tile display mode, each tile represents one asset. The tiles have some common features and

actions.

All assets ~

View for displaying all asset-

Sortby 1+ Name ~

3 Data Quality Dimensions
DGD! Accuracy

Accepted

Business Steward

Asset Type

Data Quality Dimension

Last Modified
11317

B Issue Classification
ICAT| Completeness Issue
Accepted
Business Steward
Asset Type
Issue Category

Last Modified
11317

B3 Data Quality Dimensions

DD Consistency
Accepred
Business Steward
Asset Type
Data Quality Dimension

Last Modified
1137

£ Issue Classification

ICAT| Data Policy Issue
Accepted

Business Steward

Asset Type
Issue Category
Last Modified
| 110 1120 2122 »

No. Element name

1 View selector

2 View bar

3 Asset filter

& Data Quality Dimensions

ICAT! Accuracy Issue
Accepted

Business Steward
Asset Type
Issue Category

Last Modified
11317

3 Data Quality Dimensions
DD Conformity

Accepted

Business Steward

Asset Type

Data Quality Dimension

Last Modified
11317

B Issue Classification
ICAT | Consistency Issue
Accepted
Business Steward
Asset Type
Issue Category

Last Modified
11317

Description

Revert to origl
last changes a few second:

£ Data Quality Dimensions
DQD' Completeness

Accepted

Business Steward

Asset Type

Data Quality Dimension

Last Modified
111317

3 Issue Classification
ICAT Conformity Issue
Accepred
Business Steward
Asset Type
Issue Category

Last Modified
111317

B Issue Classification
ICAT| Data Definition Issue
Accepred
Business Steward
Asset Type
Issue Category

Last Modified
11317

The view selector shows the name and description of the current view,

and allows you to choose another view.

The view bar contains buttons to save, edit, share and delete the current

view.

You can use an Asset filters to limit the number of tiles that are displayed.
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No. Element name

4 Tiles action menu
5 Tiles menu

6 Fields and values
7 Pages

8 Counter

Description

The tiles action menu with a selection counter and buttons that enable you to:

¢ Sort the tiles in ascending or descending order, by field.
¢ Delete multiple assets.
* Move multiple assets to another domain.
o Validate assets.
This is only visible if a validation rule is linked to the asset type.
» Start a workflow from a table.
Only workflows that apply to all the selected assets are available.

The Tiles content toolbar contains buttons for actions that you can perform on the
set of tiles.

Fields and values of the asset.

You can customize a set of tiles by adding, moving and removing fields and
selecting the number of tiles that are displayed per page.

The tiles pages. This section appears if there are more tiles than you are displaying
on one page.

You can:

¢ Change the number of per page.
¢ Navigate between tiles pages.
The total number of tiles.

If a set of tiles contains more than 10 000 tiles, the counter displays 10 000 +. Click
it to see the exact count.

Switch to tiles display mode

If you are in table display mode, you can quickly convert the table to a set of tiles.

Steps

1. Open aview in table display mode.
2. Inthe content toolbar, click i — Change Display Mode — Tiles.
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Tiles action toolbar

The tiles action toolbar contains a selection counter and actions you can perform on selected
tiles.

|1 /50 | Sortby ¥ Status v Delete  Move  Validate  Approval  Vote

& Data Governance Council » & Data Quality Dimensions

DQD Accuracy
Accepted

Asset Type
Data Quality Dimension

You can:

» Sort the tiles in ascending or descending order, by field.
¢ Delete multiple assets.

* Move multiple assets to another domain.

« Validate assets.

Thisis only visible if a validation rule is linked to the asset type.
o Start a workflow from a table.
Only workflows that apply to all the selected assets are available.

Tiles content toolbar

When you are viewing assets in tile display mode, the content toolbar contains buttons for
actions that you can perform on a set of tiles.

L% I oo

The following table provides an overview of the possible actions:

Button  Description

| Import assets or complex relations.

[ Export assets or complex relations.
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Button  Description

h Enable or disable hierarchies.

Note The hierarchy feature is only available in table display mode.

< Refresh the table.

i Manage fields and tiles count. You can customize a set of tiles by adding, moving and removing fields
and selecting the number of tiles that are displayed per page.
You can also switch to table display mode.

© Enable or disable the preview.

Note Preview is only available in table display mode.

Customize a set of tiles

If you want a set of tiles to display only the information you need about the assets, you can
change several aspects of the tiles.
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Add fields to a set of tiles

In Collibra Data Governance Center, a set of tiles has a default view, displaying a default set of
fields. You can add, remove and rename the fields that appear in the tiles.

Note You can also show responsibilities as a field.

Steps

1. Do one of the following:
° QOpenaview in tiles display mode.
o QOpen an asset page with related assets shown in tiles display mode.
2. Inthe content toolbar, click # — # Edit Fields.
» The Fields dialog box appears.
3. Click Select fields.
» The Select fields dialog box appears.
4. Select one or more items in the list.

Tip You can use predefined filters and the search box to quickly find fields.

5. Click Update.
6. Ifrequired, do the following:

* Change afield name.

¢ Change the order of the fields.
7. Click Save.
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Show responsibilities in a tile set

Tiles can show the responsibilities of a resource, these responsibilities are shown per role.

If you enabled inherited responsibilities in Collibra Console, you can show the inherited
responsibilities. Inherited responsibilities have a gray background and direct responsibilities
have a white background.

Example

2l customer revenue

Asset Type
Business Term

Business Steward
& 3§ AnitaMorrison g John Fisher

Steps

1. Do one of the following:

o Open aview in tiles display mode.

o Open an asset page with related assets shown in tiles display mode.
2. Inthe content toolbar, click i — # Edit Fields.

» The Fields dialog box appears.
3. Click Select fields.

» The Select fields dialog box appears.
4. Select one or more roles in the list.

Tip You can find all roles in the Roles tab page.

5. Click Update.
» The Select fields dialog box appears.

Tip If you enabled inherited responsibilities in Collibra Console, you can select
Show inherited responsibilities to show inherited responsibilities.

6. Click Save.
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Edit the order of the fields

You can edit the order in which the fields are arranged in a set of tiles.

Note The community-domain breadcrumb will always appear at the top of the tile,
followed by the asset name, status and report image, if an image has been uploaded for
the asset.

Steps

1. Do one of the following:

° QOpenaview in tiles display mode.

o QOpen an asset page with related assets shown in tiles display mode.
2. Inthe content toolbar, click # — # Edit Fields.

» The Fields dialog box appears.

3. Click £ and drag a field up or down.
4. Click Save.
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Edit a field name

You can edit the field names in a set of tiles.

Steps

1. Do one of the following:
° Openaview in tiles display mode.
° QOpen an asset page with related assets shown in tiles display mode.
2. Inthe content toolbar, click # — # Edit Fields.
» The Fields dialog box appears.
3. Inthe Display name field, type a new name.
4. Click Save.
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Remove fields from a set of tiles

You can remove fields from a set of tiles in two ways:

» Use the Fields dialog box.
Do this if you want to remove a single field.
» Use the Select fields dialog box.
Do this if you want to add or remove one or more fields in one go.

Remove fields using the Fields dialog box

1. Do one of the following:
° QOpenaview in tiles display mode.
° Open an asset page with related assets shown in tiles display mode.
2. Inthe content toolbar, click i — # Edit Fields.
» The Fields dialog box appears.
3. Click ¥ for the field you want to remove.
4. Click Save.

Remove fields using the Select fields dialog
box

1. Do one of the following:
° QOpenaview in tiles display mode.
o QOpen an asset page with related assets shown in tiles display mode.
2. Inthe content toolbar, click i — # Edit Fields.
» The Fields dialog box appears.
3. Click Select fields.
» The Select fields dialog box appears.
4. Clear the check box in front of one or more items in the list.

Tip You can use predefined filters and the search box to quickly find fields.

5. Click Update.
6. Click Save.
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Edit the number of tiles per page

If a view contains a large amount of tiles, they will be split across multiple pages. You can
change the number of tiles that are shown per page.

Steps

1. Do one of the following:

° Openaview in tiles display mode.

° QOpen an asset page with related assets shown in tiles display mode.
2. Inthe content toolbar, click # — Change Rows per Page — <number>.

Select multiple tiles

When you select a single tile, all of the actions available to you appear above the tiles, in the
tiles action menu. The same is true when you select multiple tiles. For all of the tiles you've
selected, you can perform the same actions or start a workflow.

Note Only workflows that apply to all selected tiles are available.

Steps

To select multiple tiles, follow these steps:

1. Do one of the following:Open a view in tiles display mode.Open an asset page with
related assets shown in tiles display mode.
2. Toselect consecutive tiles, click the first tile, press and hold down the Shift key, and then
select the last tile you want.
3. Toselect non-consecutive tiles:
° |f you're working with Windows OS, press and hold down the Ctrl key, and then
click each tile you want.
° [If you're working with macOS, press and hold down the Command key, and then
click each tile you want.
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Sorting tiles

Sorting tiles helps you visualize your content and find the data you want. You can sort a set of
tiles in ascending or descending order, by the field of your choice.

Tip Intile display mode, you can only sort on one field at a time, whereas in table display
mode, you can sort on one or more columns simultaneously. However, if you sort on
more than one column in table display mode and then switch to tiles display mode, the
results of the multi-column sorting is carried over to the tiles. If you then change the
sorting while in tile display mode, the sort will be based on the single field of your choice.
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Sort a set of tiles

You can sort a set of tiles by the field of your choice.

Steps

1. Do one of the following:
° Openaview in tiles display mode.
° QOpen an asset page with related assets shown in tiles display mode.
» By default, the tiles are arranged in descending alphabetical order, by name.
2. Do one of the following:
o Onthe left, click Name, or if sorting has been done by another field, click that field
name.
° If you or someone else sorted on more than one column in table display mode and
you then switched to tile display mode (see the note below), click ¥ .
» A drop-down menu appears, with all the fields that are currently visible for the set of
tiles.
3. Select the field by which you want to sort the tiles.
» The tiles are sorted in descending order.
4. Optionally, click ¥ to sortin ascending order.

Note If you or someone else sorted on more than one column in table display mode
and then you switch to tile display mode, the multi-column sort is carried over to tiles. In
the following example figure, the table was sorted by the Name and Domain columns
before switching to tiles display mode.

3/50 | Sortby|| Name | Domain |~ Delete Move

& Collibra Dev Server > Catalog » & FOOOO 9
b1 Book1 > Dashboard 1 (Tableau View)
Candidate

Navigate between tiles pages

If a set of tiles contains more tiles than you are currently showing, they are split across multiple
pages. You can navigate between these pages.
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Tip You can change the number of tiles per page.

Steps

1. Do one of the following:
o Open aview in tiles display mode.
° Open an asset page with related assets shown in tiles display mode.
2. If the set of tiles contains more tiles than those displayed, the lower left corner shows the
number of pages.
Do one of the following:

Tonavigateto.. click..

the previous 4

page

the next page >

the first page the first page.
Example: 1-10

one of the two the desired page.
previous or fol-

lowing pages

the last page the last page.

Example: 261-268
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Tonavigateto.. click..

Example
1 New Data Sets [ New Data Sets
M1 il 10
Candidate Candidate
Asset Type Asset Type
Data Set Data Set
Last Modified Last Modified
11/24/17 11/24117
1 New Data Sets O Mew Data Sets
il 102 il 103
Candidate Candidate
Asset Type Asset Type
Data Set Data Set
Last Modified Last Modified
11/24017 11/24117
110 11-20 27130 .. 261-268 »
Filtering tiles

You can use advanced Asset filters to filter the tiles shown in tile display mode.

Searching in Collibra DGC

You can use the Search field and the Search widget to quickly find any resource in Collibra
Data Governance Center, including assets, communities, domains, users, user groups and
more.

Both options take you to the Search page, where you can edit your search text and work with
the search results.

Search field

Browse Q Search + é Tasks 0 'C‘l @ ¢

Catalog Analytics Data Dashboard Data Office Drink your own champ... POSE 2.0 <> Product Ca...
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The search finds resources that contain a word that begins with your search text. For example,

if you type ca, the search results could contain "California”, "Lewis Carroll" or "Meercat".

Recently viewed

When you click in the Search field, the five most recently viewed resources are shown in the

quick search panel.

Search Q

RECENTLY VIEWED
BBl Insights (Outbound Broker)
Customer Success Manager
DATT CAM
Customer Advisory Directar

EN cam

If refreshed navigation is enabled for your Collibra DGC environment, the search results are
automatically filtered by the current domain or community if you search with a domain or

community page open.

& Browse | STPFAQ ©  Search in STP FAQ |

& _New POSE » & Saas Tran \

IEE sTP CollibraDatalntelligenceCloud deck

RECENTLY VIEWED

E STP FA(Q
Type: Gloss|

ENT Adoption Readiness
IEE CDRP - STP Information Overview

XA SCHEDULED MAINTENANCE

Overview Bl Product Roadmap
| A Assets > sortoy T Name ¥

Y

Responsibilities

IZX*] Can a customer roll-back an instance?
£ History Candidate

Answer

There were significant database improvements from 2010.10 to
2010.11. The only roll-back that can be done will be to roll-back to
the snapshot before the upgrade to 2020.11 and they will lose all of
their changes from the upgrade to now.

@ Files

is categorized by
CALIEAIIER AAAINITER AR

Top results

IZG1 How are upgrades done in Collibra Managed
Cloud?
Reviewed

Answer
Version 5

The process to request an v5 upgrade (either to go from 5.6 or
below to 5.7.x OR to the latest 5.7 maintenance outside of
scheduled maintenance) is a straightforward process. The customer
logs a support ticket to request the upgrade. The necessary

When you start typing in the Search field, the top 10 results are shown in the quick search

panel.

| FaQ I
M
Reviewea

Answer
In this Sa
1.Ck
cli
2.0r
us
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cust] Q ’

TOP RESULTS
Customer satisfaction
Number of customers ‘
Customer Request
Customer Lifetime Value
Customer Relations
Average Revenue per Customer
Customer Advisery Director
Restricted Custome
Be the customer's champion
Customer Success Engineer

See all results for "cust”

Note
» Incompiling the top results, the search engine searches for your text in the Name
field only. As such, these results might not appear as the top results on the Search
page, when you launch the search.
¢ The order of the top results takes boosting into account.

Actions

After typing something in the Search field, you can do any of the following:

¢ Press Enter tostart the search.
» The Search page, with results matching your search text is shown.
¢ Click on an asset name, to go to the asset page.

Search page

The Search page consists of the following areas:
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Browse () Search 2 Tasks o )y (@ *’

~ Organization 2 Clear

SEARCH IN o Clear all Y  Allcandidates ~ o Z B <€ 0

£ Business Analysts Community (854)
&Schemas (703)

& Collibra Tableau Online Server (151} Results:854 Sortby # Relevance ¥ Searchin Name, Comment, Attributes, Tag
~ Category 1 Clear
& Business Analysts Community P & Callibra Tableau Online Server o
Assets (354) » & Collibra Tableau Online Server > collibra » & Product
TRA Customer/Partner
REFINE
~ Asset Type 2 Clear

Original Name

[Customer/Partner]
Column (703) t L

Tableau Report Attribute (151)

[ Tableau Data Attribute (115) £ Business Analysts Community b & Schemas b £ Redshift Schemas

[J Tableau Worksheet (31) »  master > salesforce

[] Tableau Dashboard (19)

[] Tableau Workboak (6) f'| customer_advocate_confirmed_c
Show All

' Status 2 Clear Original Name

customer_advocate_confirmed_c
Candidate (854)

Approved (0)
& Business Analysts Community P & Schemas P & Redshift Schemas » & master > jiraext
> Last modified f'| customfield_13129_self
> Created
=ik Original Name
customfield 13129 self
> Created on

No. Partname Description

1 Facet pane A dynamically generated collection of facets that allows you to:

* Add and remove search fields, to expand or reduce the scope of your
search.
¢ Navigate and refine the search results.

Note The Facet pane is only shown if your search yields results.

2 Searchfilters = Adrop-down list of all your saved search filters, with the name of the currently applied
filter shown. By default, no search filter is applied.

The buttons allow you to:
« B Create anew search filter or save a copy of an existing filter.
: Edit the name and description of a search filter.

K4
o < .Share asearch filter
W : Delete a search filter.
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No. Partname
3 Search input

field

Searchres-
ults

Description
Shows your search text. You can edit your search text here.

Click @ for examples of how wildcards and symbols work in your search text.

Shows:

¢ The results that match your search.

¢ The total number or results.

¢ The applied sorting criterion and sorting order. By default, search results are
sorted in order of descending relevance.

¢ The selected fields in which the search is performed. By default, all fields are
searched.

Click ¥ to:

* Add or remove fields that are shown for each search result.
¢ Edit the number of results shown per page.

For any result that is an asset, click the three dots ( : ) to show the workflows that are

available for the asset.
Click the name of a search result to open its detailed page.
Tip In Collibra Console, you can influence the order of the search results by

editing the boost factor of resources and attribute types. See also Relevance in
search results.
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Note It's possible that you or another user created a search filter that includes a field or
facet that no longer exists in your Collibra Data Intelligence Cloud environment. In this
case, the invalid field or facet is highlighted, as shown in the following image, so that you
can easily identify it and delete it from the search filter. Invalid fields and facets are

ignored during search queries.

SEARCH IN

v Organization

£ Business Analysts Community (184863)

& Product, Operations and Engineering (POE)
(4114)

& Collibra (2704)

& Data Governance Council (950)

& Collibra - GDPR (850)

Show All

v Category

Assets (194314)
Users (144)
Domains (131)
Communities (23)
User groups (9)

REFINE

v Asset Type

Policy (125) /
Tableau Data Attribute (82)

Invalid ]

Column (59)
Business Term (17)
Database (7)

Y

My filter ~ 7 B

Results: 194621 Sortby ¥ Relevance ¥ Search in All fields

© The search results might not be accurate

Selected filter has invalid option (Facets)

wemnuvn
The logomark loading animation informs the user that a page, page component or
content ... The Collibra logomark is displayed, and runs through its animation while the

page

Comments
Accepted by FAP

Definition approved by

& Product, Operations and Engineering (POE) » & Product » 3 DGC Product Glossary

access key ID

Definition

An access key ID of AWS Identity and Access Management is a unique identifier of ... a
programmatic user of Amazon web services such as AWS Glue and Amazon S3. ... It is
one of the two elements of an access key.

Wildcards and symbols for searching

If you want to find a resource, but are not quite sure of its name, you can use the follow

wildcards:

Wildcard Description

? Replaces any single character.

Example: by typing ?owie, you can find Bowie, Rowie, Mowie, and so on.

* Replaces any string of characters.

Example: by typing B*e, you can find Bowie, Badge, Byte, and so on.
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Wildcard Description

~ Represents a fuzzy search, words with spelling similar to the search query.

Example: by typing Owi~, you can find Ozi, Zowie, Bowie, and so on.

| Excludes words.

Example: by typing /David Bowie, you can find Lester Bowie, Joe Bowie and so on.

Represents a literal search.

Example: by typing "David Bowie", you can find David Bowie and David Bowie Songs, but not
David or Bowie.

Sort the search results
You can sort search results by the following criteria:

* Relevance

e The Name field

* The Last Modified field
¢ Asingle attribute type

Note Sorting by attribute type is only available if attribute types have been
specified in Settings. To add or delete attribute types by which to sort search
results, you need a global role that has the System administration global
permission.

Steps

1. Perform a search via the Search field or Search widget.
2. Onthe Search page, click ¥ next to the sort field.

Results: 459480 Sortby # RelwanceE

3. Select the basis by which to sort the search results.
» By default, the results are sorted in descending order.
4. Optionally, click ¥ to sortin ascending order.
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What's next?

« [f you sorted the search results by an attribute type that is not shown in the tiles, you can
add it to the tiles, so that you can see the values that determined the sort order.

¢ You can create a search filter or edit an existing search filter, to save your sort settings
as part of the saved filter configuration.

Relevance in search results

By default, search results are sorted in order of descending relevance.

What is relevance in the context of search results?

Relevance is a calculation of the similarity, measured across several lines of comparison,
between your search text and the content of the resources in your Collibra DGC environment.

In a set of search results, the relevance of each resource is represented by a positive number,
or score. The higher the score, the more relevant the resource is to your search text.

How are relevance scores derived?

To derive relevance scores, the Collibra DGC search engine uses a combination of query
clauses and boost factors.

Query clauses

When you perform a search, the Collibra DGC search engine queries the database, using
various query clauses. Each query clause compares the similarity between your search text
and your Collibra DGC resources, along a different line of comparison.

The following are example objectives of different query clauses:

¢ Calculate the similarity between the spelling of your search term and the term foundin a
field in the database.

« Calculate how frequently your search term appears in a field. The more often it appears,
the greater the relevance. A field containing five occurrences of a given termis more
likely to be relevant than a field containing one occurrence of the term.
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» Calculate the occurrence percentage of a term among all words in a particular field.
For example, if your search term occurs twice in the 10-word description of an asset, that
asset will have a higher relevance score than an asset for which your search term occurs
twice in its 20-word description.

Boosting

Search boost factors allow you to influence the order of the search results. You can edit
search boost factors to increase or decrease the importance of a resource type, field or asset
type, in the search ranking.

For more information on boosting, see Search boost settings.

What is a faceted search?

The Facet pane shows the relevant criteria by which to navigate and refine the search results.
We refer to these criteria as facets, and the concept of using facets to navigate and refine
search results as a "faceted search”.

In introducing the concept of a faceted search, it may be helpful to draw the distinction
between it and a more traditional filter-based search.

Filter-based search
Filters work by analyzing the search results and excluding resources (for example, assets,
users and communities) that don't meet certain criteria.

In a filter-based search, the collection of filters that is available to you is constant. The
relevance of the filters to the search results is not considered. As such, some of the filters
available to you could either have no effect on the results, or reduce the results to a null set.

Faceted search

Facets are dynamically generated according to the resources that make up the search results.
They allow you to narrow results by several different dimensions simultaneously.
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In a faceted search, only facets that are relevant to the search results appear in the Facet pane
on the Search page. As you select facets, to navigate and refine the search results, the Facet
pane is automatically updated, again showing only facets that are relevant to the refined set of
results.

As shown in the following image, the facets in the Facet pane at any given moment include the
number of resources that match both the search text and the value of the available facets. This
gives you a view of the composition of the search results, and helps you avoid searches that
yield no results.

Navigating and refining the search results

The Search page offers a variety of dynamically generated facets by which to navigate and
refine your search results.

Browse Q Search o Tasks © Y ® e EEE

SEARCH IN o Clear all Y  Allcandidates ~ 2 B < 0
~ Organization 2 Clear

& Business Analysts Community (1353)

&5chemas (965)

&Collibra Tableau Online Server (388) Results:1353 Sortby 4 Relevance ¥ Searchin All fields
~ Category 1 Clear
& Business Analysts Community b £ Collibra Tableau Online Server
Assets (1353) P & Collibra Tableau Online Server > collibra » & Product

TRA Customer/Partner

REFINE
~ Asset Type 2 Clear Full Name
5.6 enablement webinars insights > federated.0465d491 jwhdzz1 fréved0yxioTx >

Column (965) [Customer/Partner] (Tableau Report Attribute)
Tableau Report Attribute (388) .
[] Tableau Data Attribute (676) uc"g':'" N:;":l

ustomer/Partner’
[] TableauWarksheet (157) : ]
[] Tableau Dashboard (28)
[ Tableau Data Entity (7) & Business Analysts Community b £ Schemas # & Redshift Schemas
Show All b T master > salesforce

customer_advocate_confirmed_c
~ Status 2 Clear g - - -
Candidate (1353)

Approved (0) Full Name

account_hist > customer_advocate_cenfirmed_c

> Last modified Original Name
customer_advocate_confirmed_c

> Created by
£ Business Analysts Community b £ Schemas P £ Redshift Schemas b 1 master » jiraext

> Created on B customfield_13129_self
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No. Partname Description

1 "Searchin" These facets enable you to navigate to resources via organizational path or resource
facets category.
Facet Use
Organization Navigate to resources by drilling down at the organizational level and limiting

the search results to a specific community, subcommunity or domain.

If, for example, you click on a root-level community, the results will be refined
toinclude only the resources (meaning subcommunities, domains and assets)
in that community that match your search text.

Category Navigate to a specific category of resources, such as assets, communities,
domains, users or user groups.

81



Chapter 2

No. Partname Description

2 "Refine" These facets act as filters to refine the search results.

facets

Filter cri-
teria

Asset type

Status
Last
modified

Created by

Created on

Tags

Working with facets

The following table shows the packaged "refine” facets:

Use this to show only those search results...

That are of a specified asset type, such as Business Term, Acronym, Column or
Table.

This criterion is only applicable if you have selected the category Assets.

In the following example image, the search engine searches for your text only in
assets of asset type Standard, Column and Data Set.

~ Asset Type 3 Clear

Salesforce Picklist Value (52622)
Column (28675)

Table (24606)

[ Salesforce Field (7913)

[] Tableau Data Attribute (3526)
[] Tableau Report Attribute (3365)
Show All

That have a specified status, such as Candidate, Accepted, Deployed or
Rejected.

That were modified within the specified time frame; within the last 24 hours,
week, month or year.

That were created by the specified users.

That were created within the specified time frame; within the last 24 hours, week,

month or year.

That have the specified tag(s).

You can click the tag in any of the search results, to search for all domains and
assets with that tag.

Click Clear, to clear all selections for a specific facet type.

At the top of the page, click Clear all, to clear all facet type selections on the search page.
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Click Show all, to show all the facets by which to refine the scope of your search for a particular
facet type. As shown in the following example image, if there are more than 15 facets, the list
will open in a dialog box.

Q Search

Salesforce Picklist Value (52622)
Column (28671)

Table (24606)

Salesforce Fleld (7913)

Tableau Data Attribute (3526)
Tableau Report Attribute (3365)
Business Term (1764)

Data Attribute (840

O0OO0ODO0OoOoOoOoOoao

Tableau Worksheet (732)

Cancel

Asset Type (x)

Note Adding and removing facets on the search page is not the same as:

» Filtering the search results.
+ Adding or removing fields to a set of tiles.

Permissions

No particular license is needed to create and manage search filters; however, certain global
permissions are needed.

Permission With this permission, you can...
Manage and share anyone's Views, Create and manage search filters for yourself and other users, and
Dashboards, Search filters share with other users.

Manage your own Views, Dashboards, @ Create and manage your own search filters.
Search filters

Share your own Views, Dashboards, Search | Share search filters that you created.
filters
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Note Users are not granted permissions directly, but through global roles and
responsibilities.

Search filters

You can create a search filter from scratch. When you create a search filter, it exists only for
you. However, with the correct global permission, you can share the filter with other users.

By default, no search filter is applied.

Create a search filter
You can create a search filter from scratch.

Note When you create a search filter, the sorting and search fields are part of the
saved configuration.

Create a search filter via the save icon

1. Perform a search via the Search field or Search widget.
» The Search page appears.
2. Optionally:
a. Navigate and refine the search results by selecting from the available facets.
b. Sort the search results.
c. Select the fields in which to search.
3. When you've achieved the desired results, click B.

»

Enter a name and description of the filter.
5. Select with whom you want to share the filter.
o Select Public, to share the filter with all users.
o Select Private, to share the filter with no one. This is the default setting.
o Select Share with specific global roles, groups and users, and then enter the rel-
evant roles or groups.
6. Click Save.
» The new filter is added to your list of filters.
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Create a search filter via the "Add a new search filter" option

w

. Perform a search via the Search field or Search widget.

» The Search page appears.
Click No search filter ¥, and then select Add a new search filter.
Enter a name and description of the filter.
Select with whom you want to share the filter.
o Select Public, to share the filter with all users.
o Select Private, to share the filter with no one. This is the default setting.
o Select Share with specific global roles, groups and users, and then enter the rel-
evant roles or groups.
Click Save.
» The new filter is added to your list of filters.

Save a copy of a search filter

You can save a copy of any search filter, and then edit it to suit your needs.

Steps

1.
2.

s

Perform a search via the Search field or Search widget.
On the Search page, click on the search filter label, to expand the search filter drop-
down list, and then select the relevant filter.
Click B, and then select Save As.
Enter a name and description of the filter.
Select with whom you want to share the filter.
o Select Public, to share the filter with all users.
o Select Private, to share the filter with no one. This is the default setting.
o Select Share with specific global roles, groups and users, and then enter the rel-
evant roles or groups.
Click Save.
» The new filter is added to your list of filters.

Note When you save a copy of the search filter, the sorting and search fields are part
of the saved configuration, but the search text is not.
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Edit a filter's name and description
You can edit the names and descriptions of the search filters you've created.

Steps

1. Perform a search via the Search field or Search widget.

2. Onthe Search page, click on the search filter label, to expand the search filter drop-
down list, and then select the relevant filter.

3. Click #.
» The Edit name and description dialog box appears.

4. Edit the name and/or the description.

5. Click Save.

Edit a search filter
You can edit an existing search filter to suit your needs.
Steps
1. Perform a search via the Search field or Search widget.
2. Onthe Search page, click on the search filter label, to expand the search filter drop-
down list, and then select the relevant filter.

3. Inthe Facet pane, reconfigure the available facets to achieve the desired filter results.
4. Click B, and then select Save.

Share a search filter
Your permissions determine whether or not you can share search filters, and if so, whether you

can share only filters you've created or also the filters that others have created and shared with
you.
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Steps

1. Perform a search via the Search field or Search widget.
2. Onthe Search page, click on the search filter label, to expand the search filter drop-

down list, and then select the relevant filter.
3. Click <.
4. Select with whom you want to share the filter.
o Select Public, to share the filter with all users.
o Select Private, to share the filter with no one. This is the default setting.
o Select Share with specific global roles, groups and users, and then enter the rel-

evant roles or groups.
5. Click Save.

Delete a search filter

If you have the SysAdmin global role, you can delete your own search filters and those that
other users have created and shared with you. If you don't have the SysAdmin global role, you
can only delete search filters that you've created.

Steps

1. Perform a search via the Search field or Search widget.
2. Onthe Search page, click on the search filter label, to expand the search filter drop-

down list, and then select the relevant filter.
3. Click v.
4. Click Delete filter to confirm.

Text editors

Text editors in Collibra Data Governance Center allow you to enter, format and edit text.
The following text editors are available throughout Collibra DGC:

o Standard text editor.
¢ Mini text editor.
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o Table text editor.
¢ Plain text editor.

Standard text editor

The standard text editor is a rich text formatting editor. You use this editor on text widgets and
asset pages to edit text attributes such as Definition and Note. It allows HTML formatting and
styling. For advanced formatting, you can use the toolbar or enter HTML code after clicking <*

in the toolbar.

Description

Syesv B 7 U S Av Sy EEEE EEE LR — o &L

Cancel Save

Warning

The standard text editor supports most HTML elements, inline CSS styling and table (< t
>) structures. However, this means an attacker could potentially execute an XSS attack
by injecting malicious HTML. However, when you save, the following HTML elements
are removed for security reasons:

« script (including JavaScript)
e SVg

o frame

o frameset

e iframe

* any event handlers

Text attributes are always protected, but you can also enable this for text widgets in
Collibra Console. For more information, see the Troubleshooting section.

Mini text editor

You use the mini text editor typically for comments, ratings and so on. The toolbar offers basic
formatting options.
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Table text editor

The table text editor allows you to edit and format text in asset tables, The toolbar contains all
the editing options of the mini text editor toolbar, plus a clear formatting option.

B/ UYUS o @ [I] =

Add a new attribute

Apply to all visible rows X

Plain text editor

The plain text editor allows you to enter text without formatting.

Add Terminology x

< Back Cancel Save

Use of text editors

The following table identifies where the various text editors and field are used.
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Editor Location of use
Standard text ¢ Dashboard Text widget
editor ¢ Community, domain and asset pages
Mini text editor » Comments
¢ Ratings
Table text editor » Table text fields
Plain text editor ¢ Add characteristic option of an asset
Keyboard shortcuts
For the standard text editor, you can use the following keyboard shortcuts to edit or format
your text:
Action PC Mac
Bold Ctrl+B Command + B
Italic Ctrl+1 Command + |
Underline Ctrl+U Command +U
Select all Ctrl+ A Command + A
Redo Ctrl+Y / Ctrl + Shift + Z Command +Y / Command + Shift + Z
Undo Ctrl+Z Command +Z
Header 1 Alt + Shift + 1 Control + Option +1
Header 2 Alt + Shift + 2 Control + Option + 2
Header 3 Alt + Shift + 3 Control + Option + 3
Header 4 Alt + Shift + 4 Control + Option + 4
Header 5 Alt + Shift + 5 Control + Option +5

90



Chapter 2
Action PC Mac
Header 6 Alt + Shift+6 Control + Option + 6
Paragraph Alt + Shift +7 Control + Option+7
Keyboard focus to toolbar Alt + F10 Option + F10
Toggle fullscreen Alt + Shift + F Command + Shift + F
Activities

An activity is a process that Collibra runs in the background. While the process is running, you
can use Collibra as usual. Activities are, for example, importing and exporting assets, or
registering a data source and profiling data.

Activities lists

Activities shows a list of the most recent or ongoing activities in Collibra Data Governance
Center. Every time you start a new activity, it is shown in the Activities list.

Activities lists show more information about activities, for example the creation date and the
status.

There are two types of Activities lists:

¢ The Activities list in the main menu: A limited list with only the most recent and ongoing
activities.
» The Activities list on your profile page: A list of all activities that you ever started.

Activities list in the main menu
Activities list in the main menu only shows the most recent and ongoing activities. You can

open the Activities list in the main menu by clicking <:. If there are activities still running, the

wheel is spinning.
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—I— o Tasks 7

ACTIVITIES

Database Synchronisation of
mssqlcatalog
5% (A Few Seconds)

Database Synchronisation of
mssqlcatalog
Completed (7/9/2021 3:16 PM)

Database Synchronisation of
mssqlcatalog
Completed (7/9/2021 3:03 PM)

+"  Profile database
Completed (7/9/2021 10:50 AM)

X Profile database
Canceled (79720271 10:37 AM)

Show more

Click Show more to go to the Activities list on your profile page.
Activities list on your profile page

The Activities list on your profile page contains a table with all activities. It also shows more
information about each activity, for example the creation date, name, status, start, finish and
result.

You can open the Activities list by clicking Show more in the Activities list on the main menu or
by opening your profile page and clicking the Activities tab.
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Overview o
Groups [ Created ¥ MName Status Started Finished Results
Responsibilities O 7/9/2021 10:38 AM Profile database Completed 7/9/2021 10:38 AM 7/9/2021 10:50 AM w
Histary O 7/9/2021 10:31 AM Profile database Canceled 7/9/2021 10:31 AM 715/2021 10:37 AM 1
- O 7/9/2021 10:27 AM Database Synchronisation of Spark Completed 7972021 10:27 AM 7/9/2021 10:29 AM Results 1
Activities [0 7/9/2021 10:22 AM Database Synchronisation of Spark Completed 7/9/2021 10:22 AM 719/2021 10:23 AM Results i
O 7/9/2021 10:15 AM Profile database Completed 7/9/2021 10:15 AM 7/9/2021 10:16 AM -
Menmans O 7/9/2021 10:13 AM Database Synchronisation of Spark Completed 7/9/2021 10:13 AM 715/2021 10:14 AM Results 1
O 7/8/2021 1:16 PM Bulk synchronize Tableau Sites Completed 7/8/2021 1:16 PM 7/8/2021 1:16 PM T
[ 7/8/2021 1115 PM Bulk synchronize Tableau Sites Completed 7/8/2021 1:15 PM 7/8/2021 1:16 PM w
O 7/8/2021 11:48 AM Updating ]DBC schema Completed 7/8/2021 11:48 AM 7/8/2021 11:49 AM Results -
O 7/8/2021 11:36 AM Creating schema from JDBC Completed 7/8/2021 11:36 AM 7/8/2021 11:37 AM Results 1
O 7712021 5:56 PM Profile database Completed 71772021 5:56 PM 71712021 5:56 PM w
[0 7/7/2021 5:53 PM Database Synchronisation of catalog_po... Completed 7/7/2021 5:53 PM 71712021 5:54 PM Results i
O 7/9/2021 2:06 PM Export to "Business Terms.xlsx". Completed 7/7/2021 2:06 PM 7/9/2021 2:06 PM Results 1
O  9/25/2019 11:20 AM Bulk edit Relations Completed 7/7/2021 11:20 AM 9/25/2019 11:20 AM 1
Column Description
Created The date and time that you triggered the activity.
Name The name of the activity.
Status The status of the activity. The following statuses can be shown:
» Canceled for canceled activities.
» Canceling for activities that are in the process of being canceled.
o Completed for completed activities.
¢ Error for failed activities.
» Running for activities that are still running.
¢ Waiting for activities that are not started yet.
Started The date and time that the activity started.
Finished The date and time that the activity finished.
Results If available, a button to see the result of the activity. Depending on the activity, the result can

be different.

Example If you exported assets and click Results in the Activities list, you
download the export results. If you registered a data source in Data Catalog, a
dialog box shows more information about the registration job.

<Columntodelete = Abutton (1) to delete the activity.
an activity>
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Profile page

The profile page of a user contains all relevant information about that user.

As a user, you can only open your own profile page. As an administrator, you can also open
other users' profile page.

The view bar contains some basic information about the user, such as the name, license type,
required license type and email address.

The profile page contains the following tab pages:

Tab page Description

Overview The overview page contains general information such as the user's account
information, mail notification settings and contact information.

Groups The groups page contains the user groups of which the user is a member, and
allows you to add the user to or remove the user from groups.

Responsibilities The responsibilities page contains the responsibilities that are assigned to the

user.
History The history page contains the history of the user's actions.
Activities The activities pages contains the list of your activities.
Mentions The mentions page contains a list of all comments in which you are mentioned.

Open a profile page

As aregular user, you can open your own profile page. Administrators can open everybody's
profile page.

Prerequisites

If you want to open the profile page of another user, you have a global role with the User
Administration or the System Administration global permission, for example Sysadmin.
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Open your own profile page

1. Click your avatar, then Profile.
» Your profile page appears.

Tasks 0 21 @ 1
1 John Fisher

Profile

Sign out

Open another user's profile page

1. Inthe main menu, click i, then € Settings.

» The Collibra DGC settings page opens.
2. Click Users and groups.

» The users and groups settings appear on the Users tab page.
3. Click the username of the user whose profile you want to open.

Edit the user account settings

As aregular user, you can edit the settings of your own user account on your profile page. As
an administrator, you can also edit other users' settings.

Prerequisites

If you want to edit the user account settings of another user, you have a global role with the
User Administration or the System Administration global permission, for example Sysadmin.

Steps
1. Click your avatar, then Profile.

» Your profile page appears.
2. Inthe Account section, click .
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3. Enter the required information.

Field Description

Username Enter the username.

You need administrator permissions to edit the username.

Application Lan- = Choose the interface language.

guage As an administrator, you can add or edit interface languages.

4. Click Save.

Edit the contact information

As aregular user, you can edit contact information of your own user account on your profile
page. As an administrator, you can also edit other users' contact information.

Note You can also add new contact information.

Prerequisites

If you want to edit the contact information of another user, you have a global role with the User
Administration or the System Administration global permission, for example Sysadmin.

Edit contact information from a profile page

1. Click your avatar, then Profile.
» Your profile page appears.
2. Do one of the following:
o In the Contact section, click # .
Do this to edit the existing fields.
° Inthe Contact section, click Add.
Do this to add a new field, or edit the existing fields.
3. Edit the contact information.
4. Click Save.
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Edit contact information from the user table

1. Inthe main menu, click i, then € Settings.
» The Collibra DGC settings page opens.
2. Click Users and groups.
» The users and groups settings appear on the Users tab page.
3. Do one of the following:
° Double-click a cell in the E-mail column.
o Hover your mouse over a cell in the E-mail column and click # .

4. Click in the field and type the new email address.
5. Click v.

Edit the email notification settings

You can edit the email notification settings for your own user account. As an administrator, you
can also edit other users' notification settings.

If you enable notifications, you will be notified via email whenever changes are made to assets
for which you have been assigned a responsibility.

Note Only the 20 most recent changes for a given asset are shown in the notification
email.

Prerequisites

If you want to edit the email notification settings of another user, you have a global role with the
User Administration or the System Administration global permission, for example Sysadmin.

Steps

1. Click your avatar, then Profile.
» Your profile page appears.
2. Inthe Notifications section, click .
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3. Select or clear the necessary check boxes.

Field Explanation
Notify me of content Specify whether or not you want to receive email notifications.
updates

If you select this option, email notifications will be sent to the email
address shown in the Contact section of your Profile page, at the

specified frequency.
Days of the week Receive email notifications only on the days you specify.
Monthly Receive a summary email once a month.

4. Click Save.

Edit the maintenance announcement settings
You can edit the maintenance announcement settings on your profile page.

If you enable maintenance announcements, you receive notifications in Collibra DGC about
scheduled maintenance.

Prerequisites
Usage statistics are enabled. Contact Collibra support if this is not the case.
Steps

1. Click your avatar, then Profile.

» Your profile page appears.
2. In the Scheduled Maintenance Notifications section, click # .

w

Select or clear the check box.
4. Click Save.

Edit user details

You can edit your own profile such as the application language, email notifications and contact
email address on your profile page. You can also reset your password, you receive instructions
to do so by email.
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Prerequisites

If you want to edit the user details of another user, you have a global role with the User
Administration or the System Administration global permission, for example Sysadmin.

Steps

1. Click your avatar, then Profile.
» Your profile page appears.

2. Inthe upper-right corner, click Edit.
» The Edit dialog box appears.

3. Enter the required information.

Field Description

First name Enter the first name of the user.

Last name Enter the last name of the user.

Email Enter the email address on which the user receives all communication from Collibra

DGC, such as the registration mail and notifications.

License type Choose the license type of the user.

4. Click Save.

Edit a user's license type

As an administrator, you can edit a user's license type via their profile page or Users tab page.

Prerequisites

If you want to edit the license type of another user, you have a global role with the User
Administration or the System Administration global permission, for example Sysadmin.
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Edit a user's license type via the profile page

1. Click your avatar, then Profile.
» Your profile page appears.
2. Inthe upper-right corner, click Edit.
» The Edit dialog box appears.
3. Inthe License field, choose the license type of the user.
4. Click Save.

Edit one or more users' license type via the Users tab page

1. Inthe main menu, click i, then € Settings.
» The Collibra DGC settings page opens.
2. Inthe tab pane, click Users.
» The user table appears.
3. Ifrequired, add the License column.
4. Edit the cells in the License column.
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Asset functionalities R

In this section, you find more information about the general functionalities on asset pagessuch  + « « « =«
as diagrams, relations and ratings.

In this chapter f f f f f
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Asset pages

An asset page contains information about one asset. An asset is aresource that is stored and
managed in Collibra Data Governance Center and owned or controlled by the customer. An
asset is the capital building block by which to capture information (in terms of characteristics).

|[dentical asset names per domain

‘Identical asset names per domain’ is a feature that allows you to specify a regular name and a
unique full name for an asset. If ‘identical asset names per domain’ is enabled for an asset type,
then multiple assets of that asset type can have an identical name in a domain.

Note Allassets must have a unique full name per domain, regardless of whether or not
‘identical asset names per domain'’ is enabled.

Technically, all assets have two names:

¢ A name: the regular name that is used by default in most places in the Ul, such as the
asset page title bar, preview panes, diagrams, search results, automatic hyperlinks and
relation tables.

¢ A full name: the fully qualified name that must be unique within a domain. It is mainly used
for technical operations (through the API) and when you edit an asset whose asset type
allows identical names per domain.

By default, the name of an asset is the same as its full name. Collibra Data Governance Center
automatically synchronizes them, so users don't notice the difference. However, for some
asset types, it may be beneficial to allow users to edit the name and full name independently of
one another, and have multiple assets with an identical name in one domain. This has the
following benefits:

¢ You can use a shorter or simpler name for an asset that has a long or complex full name.
This is particularly useful in Collibra Data Catalog.

* You can use the same name for multiple assets in one domain. Keep in mind that the full
name still has to be unique for each asset in a domain.
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Affected features

+ The APl is backward-compatible with regard to this feature, meaning the behavior of the

APl is not affected by whether or not ‘identical names per domain’ is enabled.
¢ Drop-down fields

o

In asset drop-down fields, you can search for an asset based on the name or the
full name.
This also includes the drop-down menus to:
®  Add manual hyperlinks to an asset in a text attribute.
Add (complex) relations on an asset page and in assets table.
Filter relations on an asset table.
Add data to a data set.

e Tables

o

e Tiles

o
o

o

The Name column contains the name. This column cannot be removed because it
is used by hierarchy.
The Full name columniis a regular column that is optional.
The relation columns contain asset names.
You can use both the name and full name as:
®  Anadvanced filter.
® A sort option.
® A columnfilter.
The preview pane shows the asset's name.
Editing cells:
B |f the asset type allows identical asset names per domain, you can edit both
the name and full name of an asset, independently of one another.
B |f the asset type does not allow identical asset names per domain, editing
either the name or full name changes both values.
® Bulk editing the Name and Full name column is not possible.

The name is used in tile header.
Full name is a regular field. It can be moved, hidden and you can edit field name.
Name and full name are both available as a sort option.

e Diagrams

o

The default node name is the asset name. You can also use the full name (or any
other property) as node name.
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° You can use Name and Full Name as a node overlay.
° The preview shows the name of an asset.
e Export
° The name is always exported to the Name column.
° |f you select Add the characteristics needed for reimport:
® The full name is always exported (to uniquely identify each asset during re-
import).
® Relations are exported based on the full name: relation name [role/co-role
asset type] — Full Name.
° |f you do not select Add the characteristics needed for reimport:
® |f the Fullname column is added to the view, it is exported to the Full name
column.
® Relations are exported based on the name: relation name [role/co-role asset
type] - Name.
e Import
o Full name has to be mapped, unless you map the ‘ID’ column (only available in spe-
cial view ‘All Characteristics').
o Full name will auto-map to the Full name column.
o When you import a file that was exported pre-5.4, you have to manually map the
Full name column of the view to the Name column of the import file.
° Name will auto-map to the Name column.
° Name does not have to be mapped.
o Complex relations:
® Relation asset full name auto-maps to relation name [role/co-role asset
type]l = Full Name.
® When you import a file that was exported pre-5.4, you have to manually map
the Full name column of the view to the relation name [role/co-role asset
type]l = co-role/role asset type column of the import file.
® Relation asset display name should not be mapped.
e Search
o Basic search: searches for assets by name.
o Advanced search: searches for assets by name, when name is in the search cri-
teria.
o Currently, you can not define a search filter for the ‘full name’ field.
° Inthe search results, the Name column shows the asset name.
° The preview shows the asset name.
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« Validationrules
o Torefer to the name in your validation rule scripts, use displayName.
o Torefer to the full name in validation rule script, use fullName.
o Validation rules are backward compatible with regard to this feature, meaning a val-
idation rule written prior to 5.4, will behave the same in 5.4.

Actions

« Administrators can enable or disable identical asset names per domain for an asset type.

Note [f identical asset names per domain has been enabled for an asset type and
there are multiple assets in the domain with identical names, the feature can still
be disabled. Collibra DGC will simply show the full name of such assets,
throughout the UL.

¢ You can edit the asset name and full name.
e You can add the Full name field to a table or tile.

Create an asset

In Collibra Data Governance Center, asset types have assigned domain types. You can only
add assets to domains whose domain type is assigned to the asset type of the asset.

Steps

1. Open the product for which you want to create the asset, for example the Business
Glossary.

2. Inthe main menu, click the Create (1) button.
» The Create dialog box appears.

3. Click the Assets tab.
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4. Click an asset type from the list.
» The Create Asset dialog box appears.
5. Enter the required information.

Field Description
Type The asset type of the assets that you are creating.
Domain The domain to which the new assets will belong. You can only create a asset type in

any domain of a domain type that is assigned to a selected asset type.

Name The names of the new assets.

Tip

You can create multiple assets in one go.

To do this, press Enter after typing a value and then type the next.
Depending on the settings, asset names may have to be unique in their
domain. If you type a name that already exists, it will appear in strike-through

style.
6. Click Create.
» A message at the top-right of your screen confirms that one or more assets are cre-
ated.

Asset page overview

The asset page provides an overview of information related to an asset, based on its asset
type's assignment. The assignment determines which and how many elements are by default
added to the asset page.
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® Browse

Q search

& Business Analysts Community » T Country Codes 1

21 Aap (3 4
Type: Code Value @ Status: Candidate | Approval | ApproveAsset | Simple Approval Vote | Edit = Move

Overview
Tags

Comments

o Diagram

B Pictures

Responsibilities

S References
£ History
& Files

Add characteristic o

Description @

AD is the 2-digit country code for Andorra,

Delete  Auto hyperlinks

(10

- G

a 0 @

Business Steward
John Fisher

6 7

Tasks ©

5 80%

is part of Code Set

Name + Domain

Description ‘

150-2-digit

0{5 for Business Term

 New Business Terms

Country Codes

&4 Andorra

-p

-

Sortby * Name v Add

Code Mapping @

OCODE AD

crosswalk

’A CODE AND

get—L» CODE CC-AD
Code Mapping

Legend
@ Code Mapping
€obE| Code Value

@wik| Crosswalk

x

1

Diagram | List

PREVIEW

Business Analysts Community » Country
Codes

1S0-2-digit to CRM

Type
Crosswalk

Status
Candidate

Created on
Nov 18, 2020

Last modified
Nov 18, 2020

Code Mapping
crosswalk: 1S0-2-digit to CRM
tarcat AND

Tags
No value has been given yet. Double click or use the edit button.
Comments

l Write a comment.

There are no comments yet

Number

© 0

Section

Breadcrumbs

Asset type representation

Asset name

Resource toolbar

Description

The breadcrumbs of the current asset.

The icon or abbreviation of the asset type.

Tip You can edit how an asset type is represented.

The name of the asset.

flow.

Additional actions, such as editing the asset and starting a work-
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Number

@

© 6

Section

Articulation score

Asset validation

Stewards

Tab pane

Editor

Description

The articulation score of the asset.

Note If there are no articulation score rules assigned to the
asset, the asset page does not show an articulation score.

The validation result of the validation rules assigned to the asset.

The stewards of the asset.

You can see up to three stewards on the asset page. If there are more,
click See all <number> to see them on the Responsibilities page.

A collapsible pane that allows you to navigate to other pages of

the asset and add characteristics as specified in the assignment.

The currently selected page, in this case the Overview page, which
contains all the attributes, relations and complex relations that have
been defined for the asset and whose type was added to the relevant
assignment.

If a certain attribute type has been assigned as mandatory for this asset
type, this attribute is shown in the asset's Overview tab, even if no
attribute value has been defined yet.

Tip If you want to copy and paste text from other sources into

atext field, we recommend that you click ¢*, and then paste
the text into the Show source code field. This will remove any
unwanted formatting or tagging of the text. For detailed
information, see the knowledge base article on Collibra
Support Portal.
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Number

(10

@

Section

Attribute

Relation

Description

An attribute is a characteristic of an asset containing information about
the asset. This information can be in various formats, depending on the
attribute kind:

True/False: A binary choice.

Date: The format of the date depends on the user's locale set-
tings.

Multiple selection: One or more values from a predefined list.
Number: If this is a fraction, the decimal separator shownin
the Ul is decided by the user's locale settings, usually a
comma or a dot.

Selection: One value from of a predefined list.

Text: which may also include images and hyperlinks.

Note If atext attribute does not have any value, it shows the
message No value has been given yet. If a text attribute has an
empty value, it shows a message Empty value.

Text attributes can have up to 100.000 bytes.

Relations of the same type are shown in a list. You can show the list in
different display modes:

e Table: You can also choose the columns, or sort and filter

their content.

¢ Tiles: You can choose which fields to display and determine

how many tiles to display.
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Number  Section Description

@ Complex relation Complex relations of the same type can be shown in different ways:

e Table: You can show related assets in a table. This is the
default way. You can edit this table in the same way you can
any other table.

¢ Diagram: You can show complex relations as a diagram to
visualize the underlying relations. You can scroll through the
diagram and move nodes, but you cannot edit the diagram as
extensively as you can via the diagram view.

Example

Translations

,,,,,
Yra—

Created on
Jan 10,2018

Last modified
Jan 10,2018

Defl 1)
The domestic dog is a member of the genus.
Canis (canines), which forms part of the wolf-

Relation views

The asset page provides an overview of information related to an asset, based on its asset
type's assignment. This includes the relations and complex relations.

Warning You only see complex relations if you have permission to view all assets of
the complex relation.

Display modes

All relations and complex relations of the same type are displayed in a separate section with
the relation type as section title. Each section can be shown in different display modes:

« Table: By default, related assets are shown in a table. You can edit this table in the same
way you can any other table.
Example
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related to Business Asset Add

Name ¢ Asset Type Status

Account Effective Date Business Term Candidate w
Account Number Business Term Candidate 1]
account reference number Business Term Candidate 7
account sequence number Business Term Candidate v
Account Status Description Business Term Candidate w
Account Type Code Business Term Candidate v

6

e Tiles: You can show the related assets as a set of tiles. You can edit this set of tiles in the
same way you can any other set of tiles.

Example

related to Business Asset

Il Account Effective Date

Candidate

Asset Type
Business Term

I account sequence number

Candidate

Asset Type
Business Term

p

-p

Il Account Number
Candidate

Asset Type
Business Term

I Account Status Description
Candidate

Asset Type
Business Term

=

-

A account reference number

Candidate

Asset Type
Business Term

I Account Type Code

Candidate

Asset Type
Business Term

Sortby t+ Namev | Add

=

-

« Diagram: You can show complex relations as a diagram to visualize the underlying rela-

tions. You can scroll through the diagram and move nodes, but you cannot edit the dia-

gram as extensively as you can via the diagram view.

Example

Translations

Translations

\—Spanish [N ES perro
Dutch translation—»-STEE T, T

Saving and sharing the layout of relation views

Legend

@ Translations
EJ Engish
Dutch

E3 Spanish
B3 German
B3 French

PREVIEW

Business Dictionary » Translations
dog

Type

English

Status
Candidate

Created on
Jan 10,2018

Last modified
Jan 10,2018

Definition (1)
The domestic dog is a member of the genus
Canis (canines), which forms part of the wolf-

For each relation type and complex relation type, there is a default layout of the relation view.
Similar to regular views, you can change most elements of the layout:
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The fields.

The display mode: table or tiles.

The sorting and sort direction.

The tiles or rows per page.

If the assets are shown in table display mode, the width of each column.

If you make changes, Collibra DGC automatically saves the layout.

If you have the Manage shared Views, Dashboard and Search Filter global permission, you can
also override the layout of this relation type or complex relation type for all users by clicking

— Save for all users. The previous layout of other users is lost. However, all users can still make
fresh changes.

Print an asset page or save as a PDF file

You can print an asset page or save it as a PDF file to share information about an asset outside
of Collibra Data Intelligence Cloud, for example for audit, reporting or security purposes.

Note
Not all information is printed:

» Relations are represented by a simple list, with the relation type as the header.
Only the names of the related assets are printed in the list. The other fields of the
related assets, for example their domains and asset types, are not printed.
Additionally, only the related assets of the first page of the relation table are
printed. The other related assets are not printed.

» Complex relations are not printed.

e Comments are not printed.

+ Attachments are not printed.

 Attributes that were never given a value (except for tags) are not printed.

Steps

1. Open an asset page.
2. Inthe resource toolbar, click P,

» The print preview and the Print dialog box appear.
3. Ifrequired, change the print settings, such as the printer or paper size.
4. Depending on your browser and print settings, click Save or Print.
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Edit an asset

You can edit an asset to suit your needs.

Steps

1. Open an asset page.
2. Inthe resource toolbar, click Edit.
3. Enter the required information.

Field Description
Name The name of the asset.
If identical asset names per domain is disabled for this asset type, the name of an
asset must be unigque in its domain. If it is disabled and you type an existing name, an
error message will appear below this field.
Full name The full name of the asset. The full name of an asset must always be unique in its
domain.
This field is only available if identical asset names per domain is enabled for this asset
type.
Warning Do not edit the full name of assets needed to synchronize or
refresh data sources. This may cause unexpected results and break the
synchronization or refresh process.
Type The asset type.
Status The status of the asset.
4. Click Save.
Edit the name of an asset

You can edit the name of an asset in different ways:

* Fromthe asset page.
e By editing the name cell in an asset view.
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Tip If Identical asset names per domain is enabled for the relevant asset type, you can
also edit the asset's full name.

Edit the name of an asset from the asset page

1. Open an asset page.
2. Inthe resource toolbar, click Edit.

» The Edit <asset name> dialog box appears.
3. Enter the required information.

Field Description

Name The name of the asset.

If identical asset names per domain is disabled for this asset type, the name of an
asset must be unique in its domain. If it is disabled and you type an existing name, an
error message will appear below this field.

Full name The full name of the asset. The full name of an asset must always be unigue in its
domain.

This field is only available if identical asset names per domain is enabled for this asset
type.

Warning Do not edit the full name of assets needed to synchronize or
refresh data sources. This may cause unexpected results and break the
synchronization or refresh process.

4. Click Save.

|[dentical asset names per domain

‘Identical asset names per domain’ is a feature that allows you to specify a regular name and a
unique full name for an asset. If ‘identical asset names per domain’ is enabled for an asset type,
then multiple assets of that asset type can have an identical name in a domain.

Note Allassets must have a unique full name per domain, regardless of whether or not
‘identical asset names per domain'’ is enabled.

14



Chapter 3

Technically, all assets have two names:

¢ A name: the regular name that is used by default in most places in the Ul, such as the
asset page title bar, preview panes, diagrams, search results, automatic hyperlinks and
relation tables.

« A full name: the fully qualified name that must be unique within a domain. It is mainly used
for technical operations (through the API) and when you edit an asset whose asset type
allows identical names per domain.

By default, the name of an asset is the same as its full name. Collibra Data Governance Center
automatically synchronizes them, so users don't notice the difference. However, for some
asset types, it may be beneficial to allow users to edit the name and full name independently of
one another, and have multiple assets with an identical name in one domain. This has the
following benefits:

¢ You can use a shorter or simpler name for an asset that has a long or complex full name.
This is particularly useful in Collibra Data Catalog.

¢ You can use the same name for multiple assets in one domain. Keep in mind that the full
name still has to be unique for each asset in a domain.

Affected features

« The APl is backward-compatible with regard to this feature, meaning the behavior of the
APl is not affected by whether or not ‘identical names per domain'’ is enabled.
¢ Drop-down fields
° Inasset drop-down fields, you can search for an asset based on the name or the
full name.
This also includes the drop-down menus to:
®  Add manual hyperlinks to an asset in a text attribute.

Add (complex) relations on an asset page and in assets table.
Filter relations on an asset table.
Add data to a data set.

e Tables
° The Name column contains the name. This column cannot be removed because it
is used by hierarchy.
° The Full name column is a regular column that is optional.
° The relation columns contain asset names.
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° You can use both the name and full name as:
®  Anadvanced filter.
® A sort option.
® A columnfilter.
° The preview pane shows the asset's name.
o Editing cells:
B |f the asset type allows identical asset names per domain, you can edit both
the name and full name of an asset, independently of one another.
B |f the asset type does not allow identical asset names per domain, editing
either the name or full name changes both values.
® Bulk editing the Name and Full name column is not possible.
e Tiles
° The name is used in tile header.
o Fullname is a regular field. It can be moved, hidden and you can edit field name.
° Name and full name are both available as a sort option.
e Diagrams
° The default node name is the asset name. You can also use the full name (or any
other property) as node name.
° You can use Name and Full Name as a node overlay.
° The preview shows the name of an asset.
e Export
° The name is always exported to the Name column.
o If you select Add the characteristics needed for reimport:
® The full name is always exported (to uniquely identify each asset during re-
import).
® Relations are exported based on the full name: relation name [role/co-role
asset type] — Full Name.
o |f you do not select Add the characteristics needed for reimport:
® |f the Full name column is added to the view, it is exported to the Full name
column.
® Relations are exported based on the name: relation name [role/co-role asset
type] - Name.
e |Import
o Full name has to be mapped, unless you map the ‘ID’ column (only available in spe-
cial view ‘All Characteristics').
o Full name will auto-map to the Full name column.
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[}

When you import a file that was exported pre-5.4, you have to manually map the
Full name column of the view to the Name column of the import file.
Name will auto-map to the Name column.
Name does not have to be mapped.
Complex relations:
® Relation asset full name auto-maps to relation name [role/co-role asset
type]l —» Full Name.
® When you import a file that was exported pre-5.4, you have to manually map
the Full name column of the view to the relation name [role/co-role asset
typel = co-role/role asset type column of the import file.
® Relation asset display name should not be mapped.

(¢]

[¢]

[¢]

e Search
o Basic search: searches for assets by name.
o Advanced search: searches for assets by name, when name is in the search cri-
teria.
o Currently, you can not define a search filter for the ‘full name’ field.
° Inthe search results, the Name column shows the asset name.
° The preview shows the asset name.
e Validationrules
o Torefer to the name in your validation rule scripts, use di splayName.
o Torefer to the full name in validation rule script, use ful 1Name.
o Validation rules are backward compatible with regard to this feature, meaning a val-
idation rule written prior to 5.4, will behave the same in 5.4.

Actions

« Administrators can enable or disable identical asset names per domain for an asset type.

Note Ifidentical asset names per domain has been enabled for an asset type and
there are multiple assets in the domain with identical names, the feature can still
be disabled. Collibra DGC will simply show the full name of such assets,
throughout the UI.

¢ You can edit the asset name and full name.
¢ You can add the Full name field to a table or tile.
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Move an asset to another domain

You can move a single asset to a different domain.

Tip You can also move multiple assets at once.

Steps

1. Open atable or set of tiles.
2. Click the name of the asset you want to move to another domain.
3. Inthe subheading, click Move.

& Data Governance Council » & New Business Terms

BT currency conversion
Type: Business Term @ Status: Candidate  Approval  Edit Move Delete Auto hyperlinks

4. Inthe subheading, click More and then select Move.

2 8 g ®

PROC Warehousing

ype: Business Process

Status: Candidate Pr rocess Ge rocess Pi
SariPA
Definition /' —

5 overview No value has been given yet. Double lick or use the edit buttan.

Comments Descriptive Example

No value has been given yet. Double click or use the edit burton. Aute hyperlinks

5. Inthe Move dialog box, click the new domain.
6. Click Save.

Move multiple assets to another domain

You can move multiple assets to another domain in two ways.

Tip Either way you choose, you can select all the assets on the page at once by
clicking the check box next to the Name column header.

Note You can only do this if you want to move all assets to the same domain.
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Move multiple assets from a domain page

Open a domain page.

In the tab pane, click Assets.

Select the the assets you want to move.

In the action toolbar, click Move.

In the Move selected assets dialog box, select the new domain.
Click Save.

o0 s 0N -

Move multiple assets from the global view

Open the global view.

Select the check boxes in front of the assets you want to move.
In the action toolbar, click Move.

In the Move selected assets dialog box, click the new domain.
Click Save.

o~ 0N~

Delete an asset

This section describes how to delete an asset in table display mode and tile display mode.

Tip You can also delete multiple assets at once.

Warning Deletionis permanent, you cannot undo it. If you delete a configuration asset
of a data source, you also delete its configuration. Register your data source again to
create a new configuration asset or contact support for more information.

Via an asset page

1. Open an asset page.
2. Do one of the following:

° Inthe resource toolbar, click More > Delete.

° Inthe resource toolbar, click Actions > Delete.
3. Click Delete..
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Delete an asset from a view

In table display mode

1.
2.
3.
4.

Open aview in table display mode.

If necessary, filter using a table filter or a column filter to easily find the asset.
Select the check box in front of the asset you want to delete.

In the action toolbar, click Delete.

» The Delete assets dialog box appears.

Click Delete.

In tile display mode

1.
2.
3.
4.

Open aview in tile display mode.

If necessary, filter using a tile filter or a field filter to easily find the asset.
Select the tile you want to delete.

In the action toolbar, click Delete.

» The Delete assets dialog box appears.

Click Delete..

Delete multiple assets

This section describes how to delete multiple assets at once, in table display mode and tile
display mode.

Note Deletion is permanent, you cannot undo it.

Delete multiple assets in table display mode

1. Openatable.

2.

If necessary, filter the table using a table filter or a column filter.
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3. Select the check boxes in front of the assets you want to delete.

Tip You can select all the visible assets at once by clicking the check box next to
the Name column header.

4. Inthe action toolbar, click Delete.
» The Delete assets dialog box appears.
5. Click Delete.

Delete multiple assets in tile display mode

1. Openasetoftiles.
2. If necessary, filter the tiles using a tile filter or a field filter.
3. Select the tiles you want to delete.
4. Inthe action toolbar, click Delete.
» The Delete assets dialog box appears.
5. Click Delete.

Characteristics

Characteristics is a generic term for attributes, relations and complex relations.

Add characteristics to an asset

You can add a characteristic to an asset to add additional information about it.

Prerequisite

You have assigned the characteristic type to the relevant assignment of the asset's type.

Steps

1. Open an asset page.
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2. Inthe tab pane, click Add Characteristic.
» The Add a characteristic dialog box appears.

Add a Characteristic x

All Attributes Relations Q Search

Definition Text
The definition of the business asset. This is the shortest possible description that clearly defines
the business asset.

Descriptive Example Text
An example of the asset.

Note Text
A note.

synonym of Business Term Relation
synonym Business Term Relation
has acronym Acronym Relation
has code Code Value Relation

Showing 20 of 20

3. Inthe Add a Characteristic dialog box, do one of the following:

If.. then...
You want to add an attribute: Click Attributes.
You want to add a relation: Click Relations.

You want to filter the characteristics: ' a. Click All.
b. Click in the Search field.
c. Start typing the name of the characteristic that you
want to add.

Note If the characteristic type is notin the list, it is not in the asset type's assignment.

4. Enter the required information.

Note The required information depends on the characteristic that you are
adding.

5. Click Save.

Edit asset characteristics

You can edit characteristics of an asset. The procedure you should follow depends on the type
of characteristic you want to edit.
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If..

you want to edit an attribute:

you want to edit a relation:

you want to edit a complex relation:

then...

A0 DN o

N

Open an asset page.

Double-click the attribute or click # .
Edit the attribute.

Click Save.

Delete the existing relation.
Create a new relation.

Open an asset page.
Go to the complex relation you want to edit.

Click # to change one of more relations.

» The Edit Complex Relation dialog box is shown.
Edit the content of the complex relation, to meet your
needs.

Note On the right, the minimum and maximum
amount of items that are required are shown.

Click Next and then Finish.

Note If the characteristic type is not in the list, it is not in the asset type's assignment.

Remove asset characteristics

You can remove an asset characteristic as long as the minimum number of occurrences in the

assignment has not been reached.

1. Open an asset page.

2 Atthe end of the line, click ¥ .

» A dialog box appears.
3. Click Delete.

Note These steps can be used to remove attributes, relations or complex relations
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Attributes and attribute types

An attribute is a characteristic that describes an asset by means of an individual field. The

attribute's type defines the class of information that the attribute contains.

About attributes and attribute types

An attribute is a characteristic that describes an asset by means of an individual field. The
attribute's type defines the class of information that the attribute contains.

You can add an attribute to an asset if the attribute's type is in the relevant assignment of the

asset's type.

Examples of attributes and attribute types

The following table contains attribute types and a description of the attribute that can be

added to an asset.
Attribute type Description of the attribute
Definition The description with background
information on the asset
Last Review Date The date on which the asset was reviewed.
Frequency The rate at which an asset changes over a
particular period of time.
Rows Failed The number of rows that failed a rule.
Personally Identifiable A boolean field to indicate whether an asset
Information contains personally identifiable information.
Kinds of attribute types

Example of an attribute
Asset: Customer Definition: A
person, company or
organization that purchases a
commodity or service.

02/05/2020

Daily

15

True

Attribute types can contain different kinds of information, for example, free text, dates and

numbers.

124



Chapter 3

Field

Date

Multiple Selection
with values
Number

Only integers.
(..,-2,-1,0,1,2,
)

Metric

Selection

with values
Text

Plain Text
True/False

Metric

Description

A date value. If you edit attributes of this type, you can pick a date using the date selector.

Note The date format that is displayed in the Ul, can be different depending on
the language settings in your user profile. For example, dd/mm/yyyy or
yyyy/mm/dd.

A field that allows multiple values that you can select from a predefined list.
The values from which you can select one or more.
A number, or a number with a fraction.

Checkbox to only allow integer numbers.

Checkbox to make this attribute type a metric. This allows you to assign this attribute type
as a metric when you create a data quality rule.

A field that allows a single value that you can select from a predefined list.
The values from which you can select one.

Textual input which may contain formatting.

Checkbox to disable formatting.

A binary option that allows you to indicate whether something is true or false.

Checkbox to make this attribute type a metric. This allows you to assign this attribute type
as a metric when you create a data quality rule.

Note An attribute can contain up to 100.000 bytes, which corresponds to roughly up
to 100 000 characters in the source code of the attribute.

Add an attribute

You can add attributes to an asset to describe that asset.
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Prerequisites

The attribute's type is in the relevant assignment of the asset's type.

Tip If the minimum cardinality of the relevant attribute type is greater than O, or if an
attribute of that type already exists, the asset page always contains an attribute field for
the attribute type.

Add an attribute from an asset page

1. Open an asset page.

2. Inthe tab pane, click Add Characteristic.
» The Add a characteristic dialog box appears.

3. Inthe Add a Characteristic dialog box, click the Attributes tab.
» The Add <attribute type> dialog box appears.

4. Enter the value of the attribute.

Example If you want to add a Description attribute, enter the description that you
want to add to the asset.

5. Click Save.
Add an attribute from a table

1. Open aview in table display mode.
2. Ifrequired, add the column of the attribute type to the table:
a. Above the table, to the right, click i — # Fields.
b. Click Select fields — Attributes.
c. Select the relevant attribute types.
d. Click Update.
e. Click Save.
3. Do one of the following:
° Double-click a cell.
o Hover your mouse over a cell and click .
» The cell editor appears.
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4. Enter the required information.
5. Do one of the following:

If you want to do..

change...

the current row a.

only:

all visible rows: a.
b.

selected rows: a.

Click .

Click Apply to all visible rows.
Click v.

Select one or more rows.

b. Click Apply to all selected rows.
c. Click v.

Edit an attribute

You can edit the value of an attribute.

Example You can edit the definition of an asset.

Edit an attribute from the asset page

1. Open an asset page.

2 Double-click the attribute or click # .

3. Edit the attribute.
4. Click Save.

Edit an attribute from a table

1. Open aview in table display mode.

2. If required, add the column of the attribute type to the table:

a. Above the table, to the right, click ¥ — # Fields.

b. Click Select fields — Attributes.
c. Select the relevant attribute types.
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d. Click Update.
e. Click Save.
3. Do one of the following:
o Double-click a cell.
o Hover your mouse over a cell and click # .
» The cell editor appears.
4. Enter the required information.
5. Do one of the following:

If you want to do...
change...

thecurrentrow | a. Click ¥.

only:
all visible rows: a. Click Apply to all visible rows.
b. Click .
selected rows: a. Select one or more rows.
b. Click Apply to all selected rows.
c. Click v.
Delete an attribute

You can delete attributes as long as the minimum number of occurrences has not been
reached.

Delete an attribute from an asset page

1. Open an asset page.
2 Atthe end of the line, click ¥ .

» A dialog box appears.
3. Click Delete.
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Delete an attribute from a table

1. Open aview in table display mode.
2. If youdon't see the column of the attribute type, add it to the table:

a
b.
C.
d.
e.

Above the table, to the right, click # — # Fields.
Click Select fields — Attributes.

Select the relevant attributes.

Click Update.

Click Save.

3. Click ¥ next to the attribute that you want to delete.

» The Delete <attribute> dialog box appears.
4. Click Yes.
» The attribute field is now empty.

Relations and relation types

Arelation is a characteristic that describes how two assets relate to each other. The relation's
type defines the relation and determines which assets can be related.

About relations and relation types

A relation is a characteristic that describes how two assets relate to each other. The relation's

type defines the relation and determines which assets can be related.

You can add arelation between assets if the relation's type is in the relevant assignment of the
asset's type.

Elements in a relation type

A relation type has four elements:

Element

Head

Tail

Description
Asset type of assets that can be the head of the relation.

Asset type of assets that can be the tail of the relation.
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Element Description
Role The description of the relation type going from the head asset to the tail asset.
Co-role The description of the relation type going from the tail asset to the head asset.

Note Relations are bidirectional. For example, in the relation type "Table is part
of/contains Database", the Table asset is part of the Database asset, and the Database
asset contains the Table asset.

Add arelation
You can add a relation to link two assets.
Prerequisites

The relation's type is in the relevant assignment of the asset's type.

Tip If the minimum cardinality of the relevant relation type is greater than O, or if a
relation of that type already exists, the asset page always contains a relation table for
the relation type.

Add arelation from the asset page

1. Open an asset page.

2. Inthe tab pane, click Add Characteristic.
» The Add a characteristic dialog box appears.

3. Click Relations.

4. Search for and click <the relation type that you want to create>.
» The Add relation type <asset type> dialog box appears.
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5. Enter the required information.

Option
Assets

Filter suggested
assets by
organization

Start date

End date

6. Click Save.

Description
The name of the related asset.

Option to filter the suggestions based on selected communities and domains.

If this option is selected, the organization tree appears. You can then filter and select
domains and communities.

Filter options by organization
Q Filter on community or domain...

> & Business Analysts Community
v & Data Governance Council
T Data Quality Dimensions
B Issue Classification
7 New Applications

& New Business Terms

2 Aloras Dakn Aceate

Optionally enter the date on which the relation between the assets becomes
applicable.

Optionally enter the date on which the relation between the assets is no
longer applicable. Leave this field empty to create a permanent relation.

Add relations from a table

1. Open aview in table display mode.
2. If youdon't see the column of the relation type, add it to the table:
a. Above the table, to the right, click # — # Fields.

b. Click Select fields — Relations.

® Q0

Select the relevant relation types.
Click Update.
Click Save.

3. Do one of the following:
° Double-click a cell.
o Hover your mouse over a cell and click # .

» The cell editor appears.
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4. Enter one or more assets.
5. Do one of the following:

If you want to do..
change...

thecurrentrow | a. Click v.

only:

all visible rows: a. Click Apply to all visible rows.
b. Click ¥.

selected rows: a. Select one or more rows.
b. Click Apply to all selected rows.
c. Click ¥.

Edit a relation
You cannot edit arelation, but you can delete the existing relation and create a new one.

Edit arelation from an asset page

1. Delete the existing relation.
a. Open an asset page.
b. Atthe end of theline, click ¥ .
» A dialog box appears.
c. Click Delete.
2. Add anew relation.
1. Open an asset page.
2. Inthe tab pane, click Add Characteristic.
» The Add a characteristic dialog box appears.
3. Click Relations.
4. Search for and click <the relation type that you want to create>.
» The Add relation type <asset type> dialog box appears.
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5. Enter the required information.

Option
Assets

Filter suggested
assets by
organization

Start date

End date

6. Click Save.

Description
The name of the related asset.

Option to filter the suggestions based on selected communities and domains.

If this option is selected, the organization tree appears. You can then filter and
select domains and communities.

Filter options by organization
Q Filter on community or domain...

> & Business Analysts Community
v & Data Governance Council
T Data Quality Dimensions
B Issue Classification
7 New Applications

& New Business Terms

2 Aloras Dakn Aceate

Optionally enter the date on which the relation between the assets
becomes applicable.

Optionally enter the date on which the relation between the assets is
no longer applicable. Leave this field empty to create a permanent rela-
tion.

Edit arelation from a table

1. Open aview in table display mode.
2. Ifrequired, add the column of the relation type to the table:
a. Above the table, to the right, click # — # Fields.

b. Click Select fields — Relations.

a o

Click Update.
Click Save.

®

3. Do one of the following:

Select the relevant relation types.

o Double-click a cell.
o Hover your mouse over a cell and click .

» The cell editor appears.
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4. Remove or add one or more assets.
5. Do one of the following:

If you want to do..
change...

thecurrentrow | a. Click v.

only:

all visible rows: a. Click Apply to all visible rows.
b. Click ¥.

selected rows: a. Select one or more rows.
b. Click Apply to all selected rows.
c. Click ¥.

Delete arelation

You can delete relations between two assets as long as the minimum number of occurrences
in the assignment has not been reached.

Delete arelation from an asset page

1. Open an asset page.
2. Atthe end of the line, click ¥ .

» A dialog box appears.
3. Click Delete.

Note If view your relation in tile display mode, the ¥ is in the upper-right corner.

Delete arelation from a table

1. Open aview in table display mode.
2. Ifyoudon't see the column of the relation type, add it to the table:
a. Inthe content toolbar, click & — # Edit Fields.
» The Fields dialog box appears.
b. Click Select fields — Relations.
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c. Select therelevant relation types.
d. Click Update.
e. Click Save.
3. Do one of the following:
° Double-click a cell.
o Hover your mouse over a cell and click # .
» The cell editor appears.
4. Remove one or more assets from the cell.
5. Do one of the following:

If you want to do...
change..

thecurrentrow  a. Click ¥.

only:

all visible rows: a. Click Apply to all visible rows.
b. Click ¥.

selected rows: a. Select one or more rows.
b. Click Apply to all selected rows.
c. Click ¥.

Complex relations and complex relation types

A complex relation is a characteristic that describes how two or more assets relate to each
other. It can also have attributes of its own, for example, Description and Priority. Technically,
they are objectified associations: simplified assets that cannot exist independently. The
complex relation's type defines the relations type and attributes the complex relation can have.

About complex relations and complex relation types

A complex relation is a characteristic that describes how two or more assets relate to each
other. It can also have attributes of its own, for example, Description and Priority. Technically,
they are objectified associations: simplified assets that cannot exist independently. The
complex relation's type defines the relations type and attributes the complex relation can have.
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You can add a complex relation between assets if the complex relation's type is in the relevant
assignment of the asset's type.

Note A complex relation cannot have more than 32 767 relations to assets.

Example

When you add a complex relation, you add one or more relations between the assets and the
complex relation itself. The assets of those relations are always the head of the relation, while
the complex relation is always the tail.

O ‘Alpha 3 code — ser CRM country —
SET Alpha-3 code — 10 CRM code codes
copE ESP o e CODE CC-ESP
ot
cooe GER e e cope CC-GBR
oo
cope BEL — e cobe CC-BEL
T
coE 1TA o e copE CC-TA
o Legend
cope FRA —e a cope CC-FRA K| Crosswalk
Cade Mapping @ Code Mapping
6008 Code Value
copE DEU o e CODE CC-DEU — P
ot

The following example creates a complex relation type called Code Mapping, with
three relation types (source, targetand crosswalk) and two attribute types (Descriptionand
Transformation Logic).

Create complex relation type x
[coevapring ]
‘Complex mapping between two or more code values ‘
Display options preview
#SESESE # Code Mapping
symbol tcon reference
[ican ] [® Neworkuansmisson Al = covevoreing
RRRRRRRRR
AssetTyper win. wax.
Code Value ML *
AssetType* win wax,
Code Value 1 Ll
[crosswak 1 [r v
e
k| [ J v
wa
~Jo [ J *

Add attribute
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The following example creates a complex relation of the type Code Mapping. For each relation
type in the complex relation type, you can select head assets. Above the fields, you can see the
minimum and maximum occurrences for each relation type. For each selected head asset, a
relation of the relevant type is created between the head asset and the complex relation. In a
next step, you can add attributes to the complex relation.

Add Code Mapping source x

min. 1 Code Value

‘ Person Gender Code @ v |

Filter suggested assets by organization

target min. 1 Code Value

Enter the asset name v
Filter suggested assets by organization

crosswalk min. 1 Crosswalk - max. 1

Enter the asset name v

Filter suggested assets by organization

< Back Cancel Next

Cardinality of relation types and attribute types in complex relation types

With complex relations, you can associate two or more assets in a relation and add attributes
to the complex relation. When you create a complex relation type, you set the cardinality of the
relation types and attribute types to determine how many relations and attributes you can or

must provide when you create a complex relation of that type.

Tip For every complex relation type, at least one relation type must have a minimum
cardinality of 1 or greater.

Add a complex relation to an asset

You can add a complex relation to an asset, to create a link between two or more assets and
add attributes.

Tip If you want to add many complex relations, you can also import them.
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Prerequisites

The complex relation's type is in the relevant assignment of the asset's type.

Tip If the minimum cardinality of the relevant complex relation type is greater than O, or
if a complex relation of that type already exists, the asset page always contains a
complex relation table for the complex relation type.

Steps

1. Open an asset page.

2. Inthe tab pane, click Add Characteristic.
» The Add a characteristic dialog box appears.

3. Inthe Add a Characteristic dialog box, click the Relations tab

4. Select arelation of the type Complex Relation, for example, Field Mapping Target.
» The Add <complex relation type> dialog box appears.

5. Enter the required information.
The required fields depend on the configuration of the complex relation type.

Add Code Mapping source x

source At least 1 Code Value

‘ First name Last name v ‘

Filter options by organization
Q Filter on community or domain...
> & Business Analysts Community
v & Data Governance Council
B Data Quality Dimensions
T Issue Classification
T New Applications
T New Reference Data

target At least 1 Code Value

Customer name v

Filter options by organization

crosswalk At least 1 Crosswalk

Enter the asset name v

Filter options by organization

<Back Cancel

Tip The minimum and maximum amount of assets that you can add is displayed
in the right upper corner of every relation field. If there is no maximum amount, the
maximum amount of assets to add in the relation was not set.

6. Click Next.
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7. Depending on the selected complex relation type, fill in the necessary information.
8. Click Finish.

Edit a complex relation
You can edit a complex relation, for example if you want to edit its legs or attributes.
Steps

1. Open an asset page.

2. Find the complex relation you want to edit.

3. Click # to change one of more relations or attributes.
» The Edit Complex Relation dialog box appears.

4. Enter the required information.

The required fields depend on the configuration of the complex relation type.
5. Click Next.

o

7. Click Save.

Delete a complex relation

You can delete a complex relation between two or more assets as long as the minimum
number of occurrences in the assignment has not been reached.

Steps

1. Open an asset page.
2. Atthe end of the line, click ¥ .
» A dialog box appears.
3. Click Delete.
» The complex relation is deleted.

Depending on the selected complex relation type, enter in the necessary information.
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Hyperlinking

In Collibra Data Governance Center, you can manually create hyperlinks in text attributes or
enable automatic hyperlinking to easily navigate from asset to asset or from an asset to a
website.

Automatic hyperlinking

In Collibra DGC, every asset is a potential "target" of a hyperlink. If the name of an asset is
mentioned somewhere in a text attribute of another asset, that mention automatically gets a
hyperlink to the corresponding asset. Collibra DGC keeps all hyperlinks up to date when you
edit your data.

You can enable or disable automatic hyperlinking at the different levels:

» Environment: Contact Collibra support if you want to enable or disable automatic hyper-
linking in your entire environment.

« Domain: If automatic hyperlinking is enabled in Collibra Console, you can enable or dis-
able it on the domain level. Because every asset is a possible target, automatic hyper-
linking can lead to an excessive amount of hyperlinks, which can negatively affect
performance. Therefore, by default, automatic hyperlinking is disabled for all domains.
However, you can enable it.

¢ Individual assets: An asset may have a common word as its name, for example, "is", "a",
"or" or "and". When that happens, you don't want hyperlinks to this asset because it
would lead to a lot of useless hyperlinks. Therefore, you can exclude such assets from
automatic hyperlinking.

Note If there are assets with identical names, they are all shown in a pop-up when you
click the link. Then, you can click one to open its asset page.

Definition ®
The letter A is the first letter of the alphabet
letter

Descript & Data Governance Council
» 3 New Business Terms

Novalug Type: Business Term

letter

Tags & Data Governance Council
» © My Business Asset Domain

Novalue  Type: Business Asset
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After importing data or after a backup has been restored, Collibra DGC triggers a rebuild of the
automatic hyperlinks. You can also rebuild the hyperlinks manually.

Tip By default, automatic hyperlinking is not case sensitive. For example, an asset
‘Nato' will also be hyperlinked if it is mentioned as 'NATO', and vice versa.
Contact Collibra support to change case-sensitivity for automatic hyperlinking.

Manual hyperlinking

You can use manual hyperlink if you want a hyperlink to or from a specific asset. This is
particularly useful if automatic hyperlinking is disabled, or if the link text does not match the
name of the target asset.

Tip You can also manually create hyperlinks to web addresses.

Disable automatic hyperlinking to a specific asset
You can disable automatic hyperlinking at domain level and asset level.

Contact Collibra support if you want to enable or disable automatic hyperlinking for your entire
environment.

An asset may have a common word as its name, for example, "is", "a", "or" or "and". When that
happens, you don't want hyperlinks to this asset because it would lead to a lot of useless
hyperlinks.

You can still manually create hyperlinks that target the asset.

Steps

1. Open an asset page.
2. Inthetoolbar, click, Auto hyperlinks.
» The Auto hyperlinks dialog box appears.
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3. Enter the required information.

Field Description
No Automatic Collibra Data Governance Center will not create automatic hyperlinks to this asset.
Hyperlink

4. Click X to close the dialog box.

What's next?
All automatic hyperlinks to the asset are removed and Collibra Data Governance Center no
longer creates automatic hyperlinks to the asset.

If you enable automatic hyperlinking to the specific asset again, you have to rebuild the
hyperlinks.

Enable automatic hyperlinking in a domain

Automatic hyperlinking is especially useful for linking to Business Term assets. But as every
asset is a possible target, automatic hyperlinking can lead to an excessive amount of
hyperlinks, which can negatively affect performance. Therefore, by default, automatic
hyperlinking is disabled for all domains.

Nevertheless, you can enable automatic hyperlinking at the domain level.

Tip You can use the Manage auto hyperlinks workflow to enable or disable automatic
hyperlinking in bulk.

Prerequisites
Automatic hyperlinking is enabled. Contact Collibra support if this is not the case.
Steps

1. Go to the domain page of the domain for which you want to enable automatic hyper-
linking.
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2. Inthe toolbar, click Auto hyperlinks.
» The Auto hyperlinks dialog box appears.
3. Enter the required information.

Field Description
No Automatic Collibra DGC will not create automatic hyperlinks to assets in this domain when its
Hyperlink name occurs in a text attribute of another asset. You can use this option when the

asset name is a common word like ‘and’, ‘or’, it', etc. You can still create manual
hyperlinks to this asset.

4. Click X to close the dialog box.

What's next?

Rebuild the hyperlinks to automatically create the hyperlinks to all the assets in the domain.

Delete an automatic hyperlink

Collibra Data Governance Center can automatically create hyperlinks to assets. However, you
can delete some or all of the hyperlinks without touching other potential automatic hyperlinks
to the destination asset.

Steps

Open an asset page.

Click # in the text field with an automatic hyperlink.
Select the text.

In the Edit toolbar, click ® (Remove autohyperlink).

A ODN 4

» The hyperlink is removed.
5. Click Save, to save the content of the text field.

What's next?

The automatic hyperlink is removed, but if you edit the text field again and you add the same
text, the automatic hyperlink will again be created. If the hyperlinks are rebuilt, for example after
restoring a backup, the hyperlinks may reappear.
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Tip To prevent an automatic hyperlink to a specific asset, you have to disable
automatic hyperlinking for the target asset or the domain of the target asset.

Create a hyperlink to an asset

You can manually create hyperlinks to assets.

Tip Collibra Data Governance Center can also create hyperlinks automatically.

Steps

Open an asset page.

Double-click a text attribute, for example the definition, to edit the text.

Select the text to transform into a hyperlink.

On the Edit toolbar, click % (Insert/edit link) — Link to asset.

In the Assets field, start typing the name of the asset to which you want to link.
The assets are filtered as you type.

o~ 0N

Tip To help you identify the correct asset, the domain of each asset is shown
below the asset name.

6. Click the asset to which you want to link.

Note You can link to multiple assets, in which case, all links are shown when you
click the link. You can then select which one to follow.

Definition @
The letter A is the first letter of the alphabet

letter

Descrip1 £ Data Governance Council
» T New Business Terms

Novalug Type: Business Term k

letter

Tags £ Data Governance Council
» & My Business Asset Domain

No value  Type: Business Asset .
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7. Click Save, to save the hyperlink.
8. Click Save, to save the content of the text field.

Create a hyperlink to a web address

In addition to creating hyperlinks to other assets in your environment, you can also create
hyperlinks to web addresses. When you click the hyperlink, it will automatically openin a new
tab.

Steps

Open an asset page.

Double-click a text attribute or click # to edit the text.
Select the text to transform into a hyperlink.

On the Edit toolbar, click % (Insert/edit link) - Link to URL.
Enter the required information.

o~ ODN -

Setting Description

URL The target website of the hyperlink.

If you don't start the URL with http:// or https://, the system will ask if it has to add
http://. If you don't add either prefix, Collibra Data Governance Center will consider
the URL content an asset.

Note You will only see this field if the hyperlink you edit is a link to a URL.

Text to display The display text that will be visible in the attribute. By default, this is the text
that you selected.

6. Click Save, to save the hyperlink.
7. Optionally, edit the source code so that the hyperlink automatically opens in a new tab
when you click it.
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a. Click Source code (¢*).

b. Type target =" blank" after the href attribute.
Example Click <a xml="lang"

href="https://productresources.collibra.com/" target="_
blank">here</a> for more information.

c. Click Save.
8. Click Save.

Edit a manually created hyperlink

After you have created a hyperlink, you can always edit it afterwards.

Note Automatic hyperlinks cannot be edited.

Steps

1. Open an asset page.

2. Double-click a text attribute or click # in the text field that contains the hyperlink that
you want to edit.

3. Click anywhere on the hyperlinked text and click Edit.
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4. Update the link:
a. Enter the required information.

Field Description

URL The target website of the hyperlink.

If you don't start the URL with http:// or https://, the system will ask if it has to add
http://. If you don't add either prefix, Collibra Data Governance Center will consider the
URL content an asset.

Note You will only see this field if the hyperlink you edit is a link to a URL.

Assets  Thetarget assets of the hyperlink.

The assets are filtered as you type. Click the asset to which you want to link.

Note You will only see this field if the hyperlink edit is a link to an asset.

Textto The display text that will be visible in the attribute. By default, this is the text
display that you selected.

b. Click Save.
5. Click Save.

Remove a manually created hyperlink

You can remove manually created hyperlinks in text attributes.

Steps

1. Open an asset page.

2. Click # in the text field that contains the hyperlink that you want to remove.

3. Click anywhere on the hyperlinked text and click Unlink.
» The hyperlink is removed. If the hyperlink pointed to many assets, all links are
removed.

4. Click Save, to save the content of the text field.
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Ratings

Ratings enable users to subjectively rate the quality of an asset, using a five-star rating system,

and write a free-text review of the asset, in support of the rating provided.

Unlike objective parameters such as data quality, certifications and articulation scores, ratings
are purely subjective assessments of data quality.

Enabling ratings

Ratings are enabled by asset type. When ratings are enabled for a particular asset type, users
can rate any asset of that asset type.

Permissions

No particular license is needed to rate assets or to edit or delete ratings; however, certain
resource permissions are needed.

Permission With this resource permission, you can...

Rating > Add ¢ Rate any asset of an asset type for which the feature is enabled.
o Edit or delete your own ratings.

Rating > Modify ¢ Edit other users'ratings.

Rating > Remove ¢ Delete other users'ratings.

Note
« Users are not granted permissions directly, but through global roles and
responsibilities.
« Guest users can see all ratings and reviews, but cannot provide ratings or reviews
of their own.
» Adding, editing and removing ratings doesn't change assets, so their last modified
date will not be updated.
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Actions

e View ratings.

e Enable or disable ratings.

+ Rate an asset.

e Editaratings.

¢ Delete arating.

* Delete all ratings of assets of a specific type.

Enable or disable ratings
You can enable and disable ratings via the asset type pages, in © Settings.

Enabling ratings for a particular asset type is not inherited by children asset types. The feature
has to be manually enabled for each child asset type.

By default, ratings are enabled for asset types Data Set and Report and their children asset
types. Ratings are disabled, by default, for all other packaged asset types and any asset types
you create.

Warning Ratings cannot be disabled for a specific asset type if user ratings exist for
any assets of that asset type. In other words, all user ratings for all assets of a specific
asset type must be manually deleted before ratings can be disabled for that asset type.

Prerequisites

You have a global role that has the System administration global permission.

Steps

1. Open an asset type.
a. Inthe main menuy, click i, then & Settings.
» The Collibra DGC settings page opens.
b. Click Operating Model.
» The operating model settings appear on the Asset types tab page.
c. Inthe overview of asset types, click an asset type.
» The Asset type editor opens.
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2. Inthe upper-right corner, click Edit.
» The Edit <asset type> dialog box appears.
3. Enter the required information.

Field

Enable ratings

4. Click Save.

View ratings

Description

Select to allow users to rate assets.

Ratings enable users to subjectively rate the quality of an asset, using a five-star
rating system, and write a free-text review of the asset, in support of the rating

provided.

If ratings are enabled for an asset type and one or more ratings has been provided for an asset
of that type, the associated ratings activity appears in several places in the Ul.

On an asset page

Ratings information appears on the asset page of any asset with one or more ratings.

ﬁ April sales figures
Yk Type: Data Set © Status: Candidate

1
Add charaxteristic

Details
Data Profiling
Sample data
Tags
Ratings

Comments

o3  Diagram

B Pictures

B8 Similar Data Sets

Responsibilities

¥ 2

References

History

® O

Files

Tags

Approval

No value has been given yet. Double click or use the edit button.

Ratings

S O (4

= MW B

Simple Approval

Edit Move Delete

My rating

Good work here!

Good

Admin |strator

Good work here!

Bill lohnson

Accurate and complete.

Rohit Martin

This description ignores a key concept.
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No.  Description

1 The average of all user ratings for that asset.

2 The total number of ratings.

3 A horizontal bar chart showing the distribution of ratings.

4 The percentage of total votes per number of stars.

5 Your rating and review.

6 Other users' ratings and reviews, ordered from newest to oldest.
In the History tab

User ratings and any edits to, or deletions of, ratings are shown in the History tab page of the
relevant:

¢ Asset pages.

» User profiles.

e Community pages.
* Domain pages.

History
g, Rating A\ Small and medium-sized @ william Parker 1/10/2018 10:56 PM
This data set is very complete and the data is up-to-date
with latest information
_+_ Rating A\ Small and medium-sized... ﬂ William Parker 1/10/2018 3:58 PM

This data set is very complete

In an asset table or set of tiles

There are two fields related to ratings that can be shown in an asset table or set of tiles:

» Average rating: The average of all user ratings for each asset.
* Number of ratings: The total number of ratings for each asset.

You can sort on these two fields and filter them.
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All assets ~
View for displaying all assets
>

? Name t | Number of ratings | Average Rating | Status | Asset Type
11 Data Set 40 Candidate Data Set
1 Data Set 40 Candidate Data Set
2 Data 5et 1 Candidate Data Set
3 Data Set 1 Candidate Data Set
4 Data Set 200 Candidate Data Set
4 Data Set2 1 Candidate Data Set

You can rate any asset of an asset type for which ratings have been enabled.
Ratings can only be given via asset pages.

You can edit or delete your ratings at any time.

Steps

1. Open an asset page.

2. Inthe My rating section, click the star that corresponds most closely to your opinion of
the quality level of the asset.
The rating range is from one to five stars, with five representing the highest level of qual-
ity and one representing the lowest.

3. Optionally, enter a review of the asset in the text field.

Tip This collaborative feature is intended to help an organization improve the
quality of its data and help users trust the quality of the data. As such, if you
provide a rating of three stars or fewer, we strongly encourage you to provide a
review, to help the owner understand how the quality of the asset might be
improved.

4. Click Save.
» The average user rating is recalculated.
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Edit arating

If, for any reason, your opinion of the quality of an asset changes, you can edit or delete the
ratings you've given, at any time. With the correct resource permissions, you can also edit other
users' ratings.

Steps

1. Open an asset page.
2. If required, edit your own:
a. Inthe My rating section, click .
b. Make the necessary changes:
o Click the star that corresponds most closely to your opinion of the quality
level of the asset.
o Edit your review, if relevant.
c. Click Save.
» The average user rating is recalculated.
3. If required, edit another user's rating:
a. Inthe Rating section, click # next to the rating you want to edit.
b. Make the necessary changes:
o Click the star that corresponds most closely to the other user's opinion of
the quality level of the asset.
o Edit the review, if relevant.
c. Click Save.
» The average user rating is recalculated.

Delete arating

If, for any reason, your opinion of the quality of an asset changes, you can edit or delete the
ratings you've given, at any time. With the correct resource permissions, you can also delete
other users' ratings. This can be helpful if one or more previous ratings and reviews are no
longer relevant.
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Steps

1. Open an asset page.
2. If required, delete your own rating:
a. Inthe My rating section, click ¥ .
b. Click Delete, to confirm.
» The average user rating is recalculated.
3. Ifrequired, delete another user's rating:
a. Inthe Ratings section, click ¥ next to the rating you want to delete.
b. Click Delete, to confirm.
» The average user rating is recalculated.

Delete all ratings

You can delete all ratings of all assets of an asset type in one go. This is mainly helpful if you
want to disable ratings for that asset type.

Prerequisites

You have a global role that has the System administration global permission.

Steps

1. Open an asset type.
a. Inthe main menu, click i, then & Settings.
» The Collibra DGC settings page opens.
b. Click Operating Model.
» The operating model settings appear on the Asset types tab page.
c. Inthe overview of asset types, click an asset type.
» The Asset type editor opens.
2. Inthe upper-right corner, click Delete ratings.
» The Confirm deletion dialog box appears.
3. Click Delete ratings.
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Asset tags

To categorize assets, you do not only have strictly governed metadata, but you also have tags,
which are labels of your own choice.

In this section, you learn more about tags and how you manage them.

Tags

Atagis a piece of metadata that is used to label an asset, to help categorize the asset. You can
use the same tag for all the assets that belong to the same category of a business, for example,
finance. Although the tags are stored in the Collibra Data Governance Center database, they
are not strictly governed by Collibra DGC.

You can:

Search for assets with a specific tag by clicking the tag on an asset page or on the tags
overview page.

Select the Tag facet on the Search page, to navigate search results.

Use tagsin filter clauses.

Import and export tags.

Note
¢ You can only add tags to assets, not to domains or communities.
« Adding, editing and removing tags doesn't change assets, so their last modified
date will not be updated.

Tag names

Tag names must meet the following requirements:

e Tagnames are case sensitive.
For example, you can have the tag names Car and car. However, the tag suggestion is

not case sensitive, for example, typing car suggests both "Car" and "car".
e Tag names cannot contain spaces.
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e Underscore () is allowed.

Note If you upgrade to 5.6 or newer, spaces in tags are automatically replaced
by underscores. Possible duplicate tags due to this renaming, will be merged.

¢ The maximum length of the tag name is 250 characters.

Permissions

The following table shows the permissions you need to manage tags:

* Onasset pages.
* Onthetags overview page.

Page Permission

Asset page Resource Update: Add and remove tags.

To grant this permission to arole, see Enable permission to use tags.

Note The role to which you grant this permission needs at
least view access to the corresponding asset type. See
Responsibilities.

Tags overview Global Manage tags: Edit, merge and delete tags.
page This permission allows admin and super users to manage all tags.

View tags: View the tags overview page.

Tags overview page

The tags overview page provides an overview of all the tags in Collibra Data Governance
Center.

With the right permissions, you can view, delete, edit, and merge tags.
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Tasks 0

T

Browse

Organization Business Dimensions Tags Metrics

[w]

[0 Name t Assets Count | Created By Created On Last Modified Last Modified By

O  Address 2 & Datalake Admin 8/8/2019 9:46 AM 8/8/2019 9:46 AM & Datalake Admin
O  Analytics 2 & Datalake Admin 8/22/201910:10 PM 8/22/2019 10:10 PM & Datalake Admin
O  ciy 2 & Datalake Admin 9/11/2018 2:43 PM 9/11/2019 2:43 PM & Datalake Admin
O v 6 & Datalake Admin 11/6/2019 10:39 PM 11/6/2019 10:39 PM & Datalake Admin
O  color 1 & Datalake Admin 8/12/2019 2:50 PM 8/12/2019 3:50 PM &b Datalake Admin
O  country 1 & Datalake Admin 9/11/2019 2:42 PM 9/11/2019 2:42 PM & Datalake Admin
O  credit_card_number 1 & Datalake Admin 8/23/2019 11:19 PM 8/23/2019 11:19 PM & Datalake Admin
O crm 1 & DataLake Admin 8/22/2018 4:27 PM 8/22/2019 4:27 PM & Datalake Admin
O  Customer 1 & Datalake Admin 9/16/2019 811 AM 9/16/2019 8:11 AM & Datalake Admin
O  Customerlifetime 1 & Datalake Admin 11/6/2019 10:39 PM 11/6/2019 10:39 PM & Datalake Admin

By default, the tags table shows the Name column and the Created By column. You can add
more columns. The following table describes all available columns.

Column Description

Assets Count Total number of assets to which a specific tag has been applied.

Created By The user who created the tag.

Created On The date on which the tag was created.

Last Modified The date and time when the tag was last modified.

Last Modified By = The user who last modified the tag.

Name Name of the tag. Tag names cannot contain spaces and the maximum length is

250 characters. The underscore (_) character is allowed.

Search by tags

You can search for all assets for which a specific tag has been applied, by clicking the tag on an

asset page or the tags overview page. The search results are shown on the Search page.
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Edit a tag on the tags overview page

If you have the correct resource permission, you can edit an existing tag on the tags overview
page.

Steps

In the main menu, click i then < Stewardship.

N —

In the submenu, click Tags.

» The Tags overview page opens.

Hover your mouse over the name of a tag.
Click edit # to the right of the tag name.
Edit the name.

Click ¥ .

o 0k~ W

Merge tags on the tags overview page

You can merge tags on the tags overview page. You merge tags by changing the name of a tag
to that of another existing tag.

Steps

In the main menu, click &, then € Stewardship.

N~

In the submenu, click Tags.

» The Tags overview page opens.

Hover your mouse over the name of a tag.

Click edit # to the right of the tag name.

Change the name of the tag to that of another existing tag.
Click ¥ to the right of the tag.

» The Merge tags confirmation dialog box appears.

7. Click Merge.

o ok~ W

Delete a tag from the tags overview page

You can delete one or more tags from the tags overview page.
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Steps

1. Inthe main menuy, click i, then ¢ Stewardship.
2. Inthe submenu, click Tags.
» The Tags overview page opens.
3. Select the checkboxes to the left of the tags you want to delete.
4. Inthe resource toolbar, click More > Delete.

Add a tag to an asset on an asset page

You can add a tag to an asset on an asset page.

Steps

1. Open an asset page.
2. Double-click in the Tags section, or click * on the right-hand side of the section.

3. Type the text for your tag and press Enter.
Tip
°  Asyou type, already existing tags that match what you are typing are
suggested. If you want to use a suggested tag, you can click onit.

Otherwise, you can ignore the suggestions.
° You can add as many tags as you want.

4. Click Save.

Add atag to an asset in an asset table or set of tiles

You can add atag to an assetin atable.

Steps
1. Open any set of assets in table display mode.

2. Double-click in the Tags column, or click # on the right-hand side of that column.
If you do not see the Tags column, add it to the table. See Customizing tables.
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3. Type the text for your tag and press Enter.

Tip
° Asyou type, already existing tags that match what you are typing are
suggested. If you want to use a suggested tag, you can click onit.
Otherwise, you can ignore the suggestions.
° You can add as many tags as you want.

4. Click ¥ .

Delete a tag from an asset on an asset page

You can delete a tag from an asset on an asset page.

Steps

1. Open an asset page.
2. Double-click in the Tags section, or click # on the right-hand side of the section.

3. Click @ next to the tags that you want to delete.
4. Click Save.

Delete a tag from an asset in an asset table

You can delete a tag from an asset in an asset table.

Steps

1. Open any set of assets in table display mode.
2. Double-click in the Tags column, or click # on the right-hand side of that column.

If you do not see the Tags column, add it to the table. See Customizing tables.
3. Click @ next to the tags that you want to delete.
If you want to delete the tags from all assets that are visible on the page, select the Apply

to all visible rows check box.
4. Click v.
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Comments and attachments

You can add comments and attachments to communities, domains and assets. Examples of
attachments are reference materials or other documents that are related to the resource.

Attachments

An attachment is a file that you upload via an asset page, domain page or community page. You
can use this to add reference materials or other documents that are related to the resource.

You can find attachments on the community, asset or domain page — Files.

QOverview |1| Upload a file or drop your attachment here

A\ Assets

Responsibilities

[J File Name Type Uploaded by Uploaded on ~
O History

O Al data (1).dsx Excel Sheet (xlsx) 1 Admin Istrator 6917

& Files

1 Attachment

Note

« Adding and removing attachments doesn't modify assets, so their last modified
date will not be updated.

» Uploading attachments is restricted by the file upload settings, which determine
the maximum file size, allowed file extensions and maximum amount of uploads
and downloads per day. Contact Collibra support if you want to change the file
upload settings.

Add attachments

You can add files to an asset, domain or community as attachments.
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Note

+ Adding and removing attachments doesn't change assets, so their last modified
date will not be updated.

« Uploading attachments is restricted by the file upload settings, which determine
the maximum file size, allowed file extensions and maximum amount of uploads
and downloads per day. Contact Collibra support if you want to change the file
upload settings.

Steps

1. Open a community, domain or asset page.
2. Inthe tab pane, click € Files.

3. Upload afile in one of the following ways:
o Drag and drop the file in the upload area.
o Click Upload a file, browse to the location of the file and click Open.
» The file is displayed in the table.

Comments

You can add comments to communities, domains and assets. For example, you can discuss
the attributes or propose related assets.

Comments

You can find comments on the community, asset or domain page — Overview or Details tab —
Comments.

Next to adding comments, you can also reply to other comments (™), edit your own comments
(#) or delete comments (¥ ) with the buttons that are displayed to the right of the comment.
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(Top-level community)

@ Business Analysts Community

Type: Community = Edit Move Delete

< Organization

(s o
Overview Name Description Owner stakehc
Organization
¥ Business Analysts Community
Comments (1)
=% Financial Services
Ap Responsibilities ~—* Schemas Community containing all inge...
= S5 ly Chain Performance Management
A\ Assets upPY &
-+ Tableau Server - Official Demo . Luke O' Reilly
9 Histol
v - New Data Sets
@ Files
1(top-level)
Comments
1 Write a comment...
Christina Souchek a few seconds ago
.1 @|ohn Fisher, could you make @Anita Morison the Owner of the New Data Sets domain?
n sy

Note Adding, editing and removing comments doesn't change assets, so their last
modified date will not be updated.

Add comments

If you want to add a comment to a community, domain or asset, for example to discuss the
desciption.

Note Adding, editing and removing comments doesn't change assets, so their last
modified date will not be updated.

Steps

1. Open a community, domain or asset page.
2. Do one of the following:
o |nthe tab pane, click ® Overview.

° |nthe tab pane, click Details -~ Comments.
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3. Type your comment in the Comments field.
You can use the text editing tools to format your comment, to add links and images or to

mention users.
4. Click Save.

User mentioning

User mentioning is a useful way to draw the user's attention to a page or comment. When you
mention a user, they will receive an email which contains the content of the comment in which
they are mentioned and a direct link to the asset page.

Mentioning users

To mention a user ina comment, you type the @ symbol followed by the user's first name, last
name or username. Matching names appear as you start typing a name, even if the typed
character is not the first character as shown in the following example.

Comments

1 B I UYS FvEeE

@i

Admin IStrator

John Fisher

If the first name and or last name is available, these will be used to address the user, if those are
not available, then the username will be used.

Note If auser is deleted, all the mentions are replaced by @Deleted User.

View permissions

If you mention a user who does not have the view permission on the asset, it will be indicated
when you select the user.
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Comments
1 B UYS F£-E0

@i

John Fisher (no view permissions)

As a mentioned user, if you open the link in a mail, you see a Not authorized message if you
don't have the permission to view the asset.

List of user mentions

To see all the comments in which you are mentioned, go to your own profile page and select
Mentions in the tab pane.

You cannot see somebody else's list of mentions.

Mike Jones
Author mike.jones@collibra.com Edit Reset password
Overview o e
1 Victoria Duarte Sudrez mentioned you on 'Customer Lifetime Value': 3 minutes ago
Groups
Responsibilities [QVIICHNEN Great definition, the descriptive example is not clear though.
History
o Go to comment >
Activities
I Mentions. 1 John Fisher mentioned you on 'Customer Lifetime Value': 9 minutes ago

[QIVILCH[NE please add a definition and descriptive example of this business ter

Go to comment >

ltem Description

0 The name of the user who has mentioned you. This can be the full name, first or
last name or the username of that user, depending on which information is avail-
able.

The name of the asset to which a comment is added.

®©

The time when the comment has been added.
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ltem Description
o The direct link to go to the comment on the asset page. The comment will be high-

lighted on the asset page.

Email content

When you add a comment to an asset page, you can also mention users. Users who are
mentioned, will receive an email.

You were mentioned

o John Fisher mentioned you on the asset Customer Lifetime Value: e

@Mike Jones please add a definition and descriptive example of this business term e

See all mentions

ltem Description
o The user who mentioned you in a comment, this can be the first name/last name or
username.

If you click the name, you go to the user's page in Collibra DGC.

The asset name to which a comment has been added in which you are mentioned.

If you click the name, you go to the asset page in Collibra DGC.

The full content of the comment in which you are mentioned.

If you click your name, you go to your own user page in Collibra DGC.

The button to open the comment in your Collibra DGC environment.
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ltem Description
e The button to open the list of comments in which you are mentioned. You have to
sign in with your own account to see this list.
Attachments

An attachment is a file that you upload via an asset page, domain page or community page. You
can use this to add reference materials or other documents that are related to the resource.

You can find attachments on the community, asset or domain page — Files.

Overview ., Upload afile or drop your attachment here
A\ Assets

A Responsibilities

[ File Name Type Uploaded by Uploaded on~
9 History

[0 Al data (1).xIsx Excel Sheet (xlsx) 1 Admin istrator 6/9/17
Files
1 Attachment

Note

+ Adding and removing attachments doesn't modify assets, so their last modified
date will not be updated.

» Uploading attachments is restricted by the file upload settings, which determine
the maximum file size, allowed file extensions and maximum amount of uploads
and downloads per day. Contact Collibra support if you want to change the file
upload settings.

Add attachments

You can add files to an asset, domain or community as attachments.
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Note

+ Adding and removing attachments doesn't change assets, so their last modified
date will not be updated.

« Uploading attachments is restricted by the file upload settings, which determine
the maximum file size, allowed file extensions and maximum amount of uploads
and downloads per day. Contact Collibra support if you want to change the file
upload settings.

Steps

1. Open a community, domain or asset page.
2. Inthe tab pane, click & Files.
3. Upload afile in one of the following ways:
o Drag and drop the file in the upload area.
o Click Upload a file, browse to the location of the file and click Open.
» The file is displayed in the table.

Responsibilities

Responsibilities are used to assign a resource role to one or more users and/or user groups.
Based on their responsibilities, users can act on the permissions conveyed to them via the
resource role.

Responsibilities

A responsibility is the assignment of one or more users and/or user groups to a resource role
for aresource.

Based on their responsibilities, users can act on the permissions conveyed to them via the
resource role.

Child resources always inherit the responsibilities from their parent resources:

« [fthe resource is a community, the responsibilities are inherited by subcommunities,
domains and assets in the community. For example, if you are a Business Steward for a
certain community, you are a Business Steward for all the subcommunities, domains and
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assets inside that community.
« [fthe resource is a domain, the responsibilities are inherited by the assets in the domain.
« Ifthe resource is an asset, the responsibilities only apply to the asset itself, because
assets never have children.

Example
Suppose the following setup:

« Anita Morrison is assigned the Community Manager resource role for a
community called "Enterprise”.

» John Fisher is assigned the Business Steward resource role for a domain called
“Critical Data Elements" in the "Enterprise" community.

» Joanna Zhou is assigned the Owner resource role for a domain called "Critical
Data Elements" in the "Enterprise” community.

« William Parker is assigned the Owner resource role for an asset called "Customer
Revenue" in the "Critical Data Elements" domain.

This leads to the following responsibilities:

Resource Direct responsibilities Inherited responsibilities

Enterprise ¢ Anita Morrisonas Community =~ ¢ None

community Manager

Critical Data ¢ John Fisher as Business ¢ Anita Morrison as Community
Elements domain Steward Manager

¢ Joanna Zhou as Owner

Customer Revenue e William Parker as Owner  Anita Morrison as Community
asset Manager
e John Fisher as Business
Steward

¢ Joanna Zhou as Owner

Note You can view direct and inherited responsibilities of a resource in different
places.

View responsibilities for a resource

You can view the responsibilities for a resource in the following locations:

169



Chapter 3

« Inthe Responsibilities tab of a resource.
¢ Inany view that displays communities, domains or assets, in the specific column or field
for that role.
a. Open any view in table or tiles mode.
b. Do one of the following:
® |ntile mode: add the required fields.
® |ntable mode, add the required column.

Note
o Eachrole has its own field or column.
o Depending on the settings in Collibra Console, you may also see the
inherited responsibilities.

« Inthe Responsibilities tab of a user's profile page.

Tip You can also view your own responsibilities.

a. Open aprofile page.
b. Inthe tab pane, click #* Responsibilities.
» The Responsibilities page appears.
 In the Responsibilities tab of a user group page.
a. Openagroup page.
i. Inthe main menu, click i, then © Settings.
» The Collibra DGC settings page opens.
ii. Click Users and groups.
» The users and groups settings appear on the Users tab page.
iii. Inthe tab pane, click Users —» Groups.
» The user group table appears.
b. Inthe tab pane, click #* Responsibilities.
» The Responsibilities page appears.
« Inthe Preview pane of an asset, for example on an asset page.

Note The preview pane only shows the direct responsibilities.

The Responsibilities page

The Responsibilities page shows the view permissions and the responsibilities of a resource.
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£ Business Analysts Community » £ Supply Chain Performance Management Business Steward
John Fisher
E SCPM Glossary
Type: Glossary @  Edit Move  Delete  Auto hyperlinks
¢ View permissions o Unrestricted view permissions. Add
™ Overview e
g Responsibilities Add
A\ Assets Business Steward @ Owner @ Stakeholder &
[ Inherited
A R bilit!
esponsiprities . Luke O Reilly ) Aarav Singh Chopra
& . John Fisher

History

Files

The background colors of the responsibilities show where the responsibility comes from.

Color Description
Gray The user or group inherited the role.
White The user or group was directly assigned to this role for the resource.

If a user or group has a responsibility but not the required view permissions, a warning appears
in the box. For example, a user was assigned the Steward role for a resource but does not
have view permissions for it.

For information on view permissions, see the Collibra Data Governance Center Administration
Guide.

Create a responsibility
You can create a responsibility:

« By assigning a resource role to a user or user group on the responsibilities page of a
resource.

» By adding a user in the table column of arole.

« By editing an existing responsibility.

Important For optimal performance and ease of use, we recommend that you create
responsibilities mainly on domains and communities and not directly on assets. Creating
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esponsibilities directly on large amounts of assets may lead to decreased
yerformance.

Assign aresource role to a user or user group on the responsibilities
page

1. Open a community, domain or asset page.
2. Inthe tab pane, click #* Responsibilities.
» The Responsibilities page appears.
3. Above the table, to the right, click Add.
» The Add responsibilitiy dialog box appears.
4. Enter the required information.

Option Description
Role Enter the role that you want to assign to a user or group for this resource.
People Enter the users and user groups to which you want to assign a role for this
resource.
5. Click Add.
» The users or groups with the assigned role are now displayed in the Responsibilities
table.
Tip

« |f you want to assign a user or user group a resource role that other users or

groups already have for this resource, you can click # and add them in the People
field in the Assign role box.
* |f there are only inherited roles, # is not available.

Assign a role to a user or user group for a resource from a table

1. Open a table that displays communities, domains or assets.
2. If required, add the column of the role that you want to assign to the user.
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3. Do one of the following:
° Double-click a cell in the column of the role.
o Hover your mouse pointer over a cell in the column and click ..

4. Clickinthe field and enter the user or user group.
5. If required, select Apply to visible rows.
This will create the responsibilities for all visible users.

Tip You can filter the columns first, to assign a role to a user for specific
resources in one go.

6. Click v.

Edit a responsibility
You can edit a responsibility:

e by deleting it and creating a new one.
¢ inanasset table.

Note You cannot edit inherited responsibilities.

Edit arresponsibility in a table

1. Open a table that displays communities, domains or assets.
2. Ifrequired, add the column of the role that you want to edit.

Warning Depending on the settings in Collibra Console, you may also see the

inherited responsibilities. You cannot edit these inherited responsibilities.

3. Do one of the following:
° Double-click a cell in the column of the role.
o Hover your mouse over a cell in the column and click .

4. Edit the responsibility:
o (Click in the field and enter a new user or user group.

o Click @ next to the user or user group to remove the user or user group.

° [frequired, select Apply to visible rows.
This will edit the responsibilities of all visible users.
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Tip You can filter the columns first to assign a user to specific resources in
one go.

5. Click v.

Delete a responsibility
You can delete aresponsibility:
¢ From the responsibilities page of a resource.

¢ Fromatable.

Note You cannot delete inherited assignments.

Delete a responsibility from the responsibilities page of a resource

1. Open a community, domain or asset page.
2. Inthe tab pane, click #* Responsibilities.

» The Responsibilities page appears.
3. Inthe Responsibilities table, click ¥ next to the name of the user or group that you want

to remove.

Add attribute type < & Unrestricted view permissions. @
Overview Responsibilities
Business Ssteward & Oowner @
o Diagram Inherited
@ jorn Fizker
Pictures T @ Luke ' Reilly
Inheritad
| £a Responsibilities o @ Aaravsingh chopra
S References

4. Click Delete to confirm.
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Delete responsibilities for a resource from a table

1. Open atable that displays communities, domains or assets.
2. If required, add the column of the role that you want to edit.

Warning Depending on the settings in Collibra Console, you may also see the
inherited responsibilities. You cannot delete these inherited responsibilities.

3. Do one of the following:
° Double-click a cell in the column of the role.
o Hover your mouse over a cell in the column and click .

4. Inthe cell editor, click ® next to the user or user group.
5. Ifrequired, select Apply to visible rows.
This will delete the responsibilities from all visible users.

Tip You can filter the columns first to assign a user to specific resources in one
go.

6. Click ¥.
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View permissions

A view permission is the right to see a resource and its children. It determines which users can
see and work with which resources. You assign a view permission to users or user groups on
domain or community level. Consequently, only these users can see the resources and their
children, including the assets.

Understanding view permissions

By default, all users can see all resources. You can tell that there are no view permissions if
Unrestricted view permissions is in the View permissions section of the resource's
Responsibilities page.

£ Business Analysts Community # £ Supply Chain Performance Management Business Steward
Jehn Fisher
ﬁ SCPM Glossary @ admins
Type: Glossary @  Edit  Move  Delete

< View permissions & Unrestricted view permissions. Add
Overview
A\ Assets
Ar Responsibilities Responsibilities Add
{9 History Business Steward @ Owner @

Files . Johin Fisher . Luke O Reilly
Inherited
[+ @ admins

If you add users or user groups to the view permissions of a resource, only those users or
groups can view the resource and its children.

All child resources inherit the view permissions from parent resources. Once you have added
users or user groups to the view permissions of a resource, you cannot create view
permissions for any of its child or parent resources.

You can recognize inherited view permissions by their gray background.
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Note
« Auser with the System Administration global permission, for example via the

Sysadmin global role can see all views in Collibra DGC, even if they are not shared.
« A user with the Manage all views permission can see only views that are shared.

Impact of view permissions on responsibilities

View permissions affect responsibilities. If a user has a responsibility for a certain resource, but
does not have view permission, that user cannot act upon that responsibility. The responsibility
becomes inactive, due to the lacking view permission.

To activate the responsibility, you have to create the view permission for this resource or a
parent resource.
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Example

In the example below, Luke O'Reilly is the Owner of the SCPM Glossary domain, but he
does not have the view permission to see the domain. As a consequence, he cannot see
the assets or act on his responsibility. On the Responsibilities page, his responsibility
shows an error message to clearly show that there is a problem. You can solve the
problem in one of the following ways:

o Create aview permission for Luke.

+ Add Luke to the user group that has a view permission.

* Delete all view permissions, so that everyone can see the assets.

» Delete Luke's responsibility as Owner and pick another person for that role.

£ Business Analysts Community » £ Supply Chain Performance Management Business Steward
John Fisher
ﬁ SCPM Glossary © admins
Type: Glossary @  Edit Move  Delete
¢ View permissions 8 Restricied view permissions. Add
Overview
@ Data Custodians '. John Fisher
A\ Assets
25 Responsibilities Responsibilities Add
€2 History Business Steward @ Owner @
& Files . John Fisher . Luke O Reilly
@ No view permission
Inherited
[+ @ admins
© No view permission
Create a view permission

You can create a view permission if you don't want all users to see certain resources.

Prerequisites

* You have aresource role with the Edit View Permissions resource permission, for
example Community Manager.
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* None of the parent communities or children of the current resource have a view per-
mission.

Steps

1. Open acommunity or domain page.
2. Inthe tab pane, click #* Responsibilities.

» The Responsibilities page appears.
3. Above the table, to the right, click Add.
» The Add view permissions dialog box appears.
4. Inthe Users or Groups field, start typing the name of the user or user group.
Select a user or user group from the suggestions.
6. Click Add.

o

Delete a view permission

You can delete a view permission if you want to change which users are allowed to see certain
resources.

Prerequisites

¢ You have aresource role with the Edit View Permissions resource permission, for
example Community Manager.
+ One or more users or user groups have a view permission on the resource.

Steps

1. Open acommunity or domain page.
2. Inthe tab pane, click #* Responsibilities.

» The Responsibilities page appears.
3. Inthe View Permissions section, click ® next to the name of the user or group that you

want to remove.

View permissions @ Restricted view permissions.

@ Data Custodians . John Fisher

» A confirmation message appears.
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4. Click Delete.
» One view permission is deleted, so only the remaining users or user groups can see
this resource and its children.
» |If you deleted the last view permission, all users can now see this resource and its chil-
dren.

Asset data quality

The Quality page of an asset makes data quality results of an asset available to the business
stakeholders. The dashboard aggregates the following values:

¢ Collected over time on attributes.
* Aggregated from different assets along a number of predefined relations.

The assets for which these data quality dashboards are available and how the values are
aggregated are defined in data quality rules, which can be edited on the Data Quality Rule tab
on the © Settings page. For the following examples, a data quality rule exists on business

terms, aggregating values from data quality rules related to these business terms.

Asset quality

The assets for which the quality dashboard is available have an extra option in their tab menu,
namely Quality. The dashboard displays the aggregated passing fraction (quality score) for the
asset in the form of ring charts.

1 Guany 75.9 e 403
ssssssssssss - > N a Vv »

uuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuu
‘‘‘‘‘‘

Overview  Detalls  History

Each ring chart shows the quality score in the form of:

« A quality score as a percentage.
» A color code indicating the quality of this passing fraction:
° Red: 0-50%
° Qrange: 50-85%
° Green:85-100%
« Anarrow indicating the trend of the score compared to the previous measurement.
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The first ring chart shows the general score of the asset. The ring charts next to it show
subscores for a specific dimension, such as Accuracy, Conformity, Completeness and
Consistency. Only values that belong to that specific dimension are then taken into account.

The dimensions to use are configured in the metric group. In this example, it is the relation: Data

Quality Rule is Classified By Data Quality Dimension.

Underneath the top pane, three selection boxes are available. They display an extra overview,
details and history pane, respectively.

To close a pane, click X in the upper-right corner of the pane.

Data quality overview pane

The Overview pane shows more information about each level in the aggregation path for the
selected general score or dimension. For each level, it shows the number of involved assets of
a certain type and what their results are: failing (red) or passing (gray). It also shows the total
number of rows, the number of failing rows (red) and the number of passing rows (gray) that
resulted in the given scores.

In the following example, the Conformity dimension consists of a total of 38 070 rows, 26 575
of which were failing. Two Data Quality Rules were involved, one of which was failing. And
these Data Quality Rules were used by one Data Entity, which has an aggregated failing result.

75.9 X ‘ Pl .1

Consistency Conformity Completeness

Overview

1 Data Entity 2 Data Quality Rule 38070 Rows

1 0 1 1 28575 M35

Detalls  History

Asset quality details pane
The Details pane shows more information about all the assets involved in a table format.
For each asset, a row with the following default columns is shown:

« Data Asset: The data asset signifier
* Rows Passed: The number of passing rows, aggregated as a sum of the passing rows of
the underlying assets
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* Rows Failed: The number of failing rows, aggregated as a sum of the failing rows of the
underlying assets

» Quality Score: The score aggregated as an average of the quality scores of the under-
lying assets

» Result (failing or passing): The aggregated result as a logical conjunction of the results of
the underlying assets.

75.9 X © @ & o)

Accuracy Consistency Conformity Completeness
Detalls
Data Asset Rows Passed Rows Failed Quality Score Result
:' Policy 21752.9 26823.0 75.9 *
"l Insurance Policy 21752.0 26823.0 75.9 x
i" Maximum Cover Validation 257.0 243.0 97.6
r Policy Number Prefix Validation @.0 @.0 100.0
:P" Channel Validation 3829.0 23253.0 15.@
- Cover Validation 7666.0 33z2.@ 66.8 *
: ==+ Broker Validation 10000 .0 5.0 100.0 x

Overview  History

Some extra columns can be displayed in this table by clicking i — Columns.
These include:

+ Full name: The unique full name of the asset.

¢ Domain: The domain to which the asset belongs.

e Type: The type of the asset.

« Dimension: The dimension that applies to these assets, if any. Dimensions are used to cal-
culate the subscores, as mentioned earlier.

Q Search... m Columns
Data Element

[ Full name

[ pomain

a Type

[J pimension

Rows Passed

Rows Failed

Quality score

Result
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Asset quality history

The History pane shows the evolution of the quality score over time, for up to one monthin the
past.

You can display the date and the score for a specific period at the top right of the pane by
hovering your pointer over that period.

When you select a period by clicking on it, the top left corner of the pane shows a trend of the
score compared to the period before it.

759 @|®
’ - 'S v >
Accuracy c c

-2.38% szmne: 75.86%

History

9/26/16 10116

Overview  Detalls

Validation rules

Validation rules are special assets of the type Validation Rule. They allow you to verify whether
assets meet certain criteria. They have a special attribute Validation Script, which contains a
validation script that evaluates assets of the types to which the validation rule is assigned.

Administrator actions

e Create adomain of the type Validation rule domain.
e Create avalidation rule.

« Editavalidationrule.

e Delete a validation rule.

» Assign a validation rule to an asset type.

e Change the order of validation rules.

¢ Unassign a validation rule from an asset type.
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User actions

o Validate assets.
¢ View the validation result.
¢ Revalidate an asset.

Executing validation rules
You can execute validation rules in many ways:

e Validate assets
Do this to manually validate assets.
* Revalidate an asset
Do this after editing an invalid asset.
o Automatically.
You can configure a workflow to start a validation on given events. For example when a
asset is added or an attribute is edited.
To configure triggers on certain events, see Getting started with workflows.

Validation logging
Collibra Data Governance Center can write extensive log messages from the execution of
validation rules. These messages are written to the dgc.log file.

If the execution of a validation rule fails, analyzing the log is probably the most thorough
approach.

For more information on how to configure validation logging, see Logging.

Tip When contacting support regarding a problem with validation, attach the log file to
the ticket.

Validate assets

Validating an asset executes all validation rules assigned to the asset type. If an asset does not
meet all validation rules, the asset is invalid.

You can see the validation result on:
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An asset page’s title bar.

As a column, when viewing assets in table display mode.
As a field, when viewing assets in tiles display mode.

As an overlay in a traceability diagram.

After validation, the dgc.log file will also contain more extensive messages. For more
information on how to configure validation logging, see Logging.

Note By default, validation is not automatically triggered when an asset is edited, so
you have to revalidate it after editing an asset. However, you can create a workflow for
this. To configure validation on certain events, see Getting started with workflows.

Prerequisites

« Either of the following:
° You have aresource role with the Validation Execution resource permission, for
example Community Manager.
° You have a global role that has the Manage all resources global permission.

Validate an asset from the asset page

1. Open an asset page.
2. Inthe resource toolbar, click (validate).

& Marketing » 3 Digital Marketing Glossary

Business Steward
(i-\ Joanna Zhou

100%
A/B Testin
T 4

not validat...
Type: Business Term @  Status: Accepted = Add Relationship Approval Ask the Expert Copy Asset More ¥ =]

(validate)

Simple

_ Approval
Add characteristic < Definition @
Edit
Testing done to compare two variations of something against a variable. Often done to test the « «eting tactics such as email marketing, landing pages,
Overview and different types of ads. Move
Tags Delete
Comments Descriptive Example @
No value has been given yet. Double click or use the edit button.

Validate one or more assets from an asset table
1. Open a set of assets in table display mode.

2. Select checkboxes in front of the assets you want to validate.
3. Inthe action toolbar, click Validate.
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Validate one or more assets from a set of tiles

1. Open a set of assets in tile display mode.
2. Select the assets you want to validate.
3. Inthe action toolbar, click Validate.

Revalidate an asset

You can revalidate assets that were previously validated to see whether they meet the
validation rules that are assigned to the asset type.

Validating an asset executes all validation rules that are assigned to the asset types. If an asset
does not meet all validation rules, the asset is invalid.

You can see the validation result:

* Anasset page’s title bar.

As a column, when viewing assets in table display mode.
As a field, when viewing assets in tiles display mode.

As an overlay in a diagram.

Note You can create a workflow to automatically revalidate assets. To configure
validation on certain events, see Getting started with workflows.

Prerequisites

« Either of the following:
° You have aresource role with the Validation Execution resource permission, for
example Community Manager.
° You have a global role that has the Manage all resources global permission.

Revalidate an asset from the asset page

1. Openan asset.
2. Inthe upper right corner, click ¥ valid or X invalid.
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3. Click Revalidate.

nnnnnnnnnnnnnn

Revalidate one or more assets from an asset view

1. Open an asset table.

2. Select checkboxes in front of one or more assets.
3. Inthe action toolbar, click Validate.

Revalidate an asset from an asset view

1. Open an asset table.

2. If you don't see the Validation Result column, add it to the table.
More info on adding columns to a table: Customizing tables.

3. Click ¥ or X,
You can see the validation result of each validation rule.

4. Click Revalidate.

[ Name ¢ Definition | Validation Result
[]  A/B Testing Testing done to compare two variations of something ag... E
[0 adwords Google's advertising system in whict  Invalid Revalidate
Feb 1,2021 1:57:25 PM
[]  Affiliate Marketing When a publisher (website with a lo’
Has definition
API icati i

g Application Programming Interfaces A/B Testing in domain Digital Marketing Glo

I ssary must have at least one definition
] Attribution Identifying which part of a marketin y
[J  Audience The group of specific people a brant 1rules

View the validation result

After validating or revalidating assets, you can view the result and make changes where

necessary.
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View the validation result from the activities list

1. Open the activities list.
» Inthe table, you see the validations.
2. Inthe results column, click Result.
» The Validation results dialog box appears.

Example
Rules executed D- EEE
Result Asset ‘ Rule ‘ Message ‘ Domain ‘
- Country KDW VR1 New Business Terms
- Currency Conversion KDW VR1 New Business Terms
o Customer KDW VR1 New Business Terms
o Customer Revenue KDW VR1 New Business Terms
M oop KDW VR1 New Business Terms
x oW KDW VR1 Name should have more than ...  New Business Terms
M DWK KDW VR1 New Business Terms
x K KDW VR1 Name should have more than ...  New Business Terms
- KDW KDW VR1 New Business Terms
»f Order KDW VR1 New Business Terms
- Order Date KDW VR1 New Business Terms
x w KDW VR1 Name should have more than...  New Business Terms

3. Theresults column shows ¥ or X toindicate whether they are respectively valid or
invalid.

Tip If you want to fix invalid assets, you can open them by clicking them.

View the validation result on the asset page

1. Open an asset page.
2. Inthe upper right corner, you see ¥ valid or ¥ invalid.
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View the validation result in an asset table

1. Open an asset table.

2. If you don't see the Validation Result column, add it to the table.
More info on adding columns to a table: Customizing tables.

3. Click v or X,

» You can see the validation result of each validation rule.

History in Collibora DGC

Collibra Data Governance Center automatically keeps a history of users and resources such
as assets, domain and communities. This history keeps track of most changes to that resource
and its children, as well as who made the changes.

Example

Users can provide a definition of a business term, edit its name, move it to a new domain,
and change the status. These changes are in the history of the affected assets, their
parent domain, all parent communities and the history of the users themselves.

You can view the history of any resource in the History tab of the resource's page, as shownin
the following image.
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& Data Governance Council » T New Business Terms

customer revenue
BT —
A KM (1) Type: BusinessTerm @ Status: Candidate | Add Relationship | | Approval | Askthe Expert

Copy Asset

More v

Add characteristic < Adion Who from

‘ |=Z;‘"t'ZE19

Business Steward
) John Fisher

Select v Select v = 1/11/2019
Overview
Tags R R
+ Attachment A\ customer revenue John Fisher 2/11/2019 2201 PM
Comments customer revenue report calculation.xisx
A Update 2 changes John Fisher 2/11/2019
o35  Diagram
Simple Approval Process Simple Approval Process John Fisher 2/11/2019 2:00 PM
Pictures Ended

Vi Status
Candidate » [YTE3s]
Responsibilities

simple Approval Process

S References Started
tag

O History

& Files Definition

Customer Revenue is the revenue associated with the customer-s=eustemereantes

Comment
Dan't confuse with custamer lifetime value!

tag
Saas

Rating

+ + + N @

customer revenue

represents
represents 35168

Business Steward
A )ohn Fisher

Definition
Customer Revenue is the revenue associated with the customer or customer contract.

+ o+ + +

customer revenue

History page

A\ customer revenue

Simple Approval Process

A\ customer ri

A\ customer

A\ customer

A\ customer

A\ customer

A\ customer

A\ customer

A\ customer

A\ customer

evenue

revenue

revenue

revenue

revenue

revenue

revenue

revenue

revenue

John Fish

John Fisher

John Fisher

John Fisher

John Fisher

John Fisher

John Fisher

John Fisher

John Fisher

John Fisher

John Fisher

21

21

21

IS

2/

IS

2/11/2019 2:00 PM

2/11/2019 2:00 PM

/2019 1:53 PM

/2019 1:53 PM

1/2019 1:58 PM

1/2019 1:58 PM

1/2019 1:58 PM

2/11/2019 1:58 PM

/2019 1:57 PM

2/11/2019 1:54 PM

2/11/2019 1:54 PM

The History page provides an overview of the history of a user or aresource and its children.

For examples, it contains all actions related to the following:

» Creating, editing and deleting resources.

Note
In some cases, an edit is logged as a delete plus a create.
For example, if you edit a Description attribute of a Data Usage complex relation,
the original Description attribute is deleted, and a new Description attribute is
created with the new content.

* Moving assets to a different domain.

¢ Adding, editing and removing characteristics.

* Changes to the asset status.

» Social features such as comments, tags and ratings.

» Uploading and deleting attachments.
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» Workflows and the resulting changes.
» Creating, editing and deleting responsibilities.

Note

° The history does not show changes to inherited responsibilities.
° The history does not show changes to the view permissions.

 Inthe case of the user history, adding and removing the user to or from user groups.

& Data Governance Council » T New 55 Terms

customer revenue
BT

b 6.8 .6 & &V Type: Business Term /' i‘atus: Candidate = Add Relationship ~ Approval = Ask the Expert

Copy Asset

More v

Business Steward
) John Fisher

Add characteristic < Action Who from
Select v Select v | & /1172018 1/2019
Overview
Tags
Attachment A\ customer revenue John Fisher 2/11/2019 2.0
Comments customer revenue report calculation.xlsx
- Update 2 changes John Fisher 2/11/2019
o Diagram
Simple Approval Process Simple Approval Process John Fisher 2/11/2019 2:00 PM
TR Ended
/ Status A\ customer revenue John Fisher 2/11/2019 2.00 PM
[ENETEIYY Accepted
Responsibilities
Simple Approval Process Simple Approval Process John Fisher 2/11/2019 2:00 PM
S References Started
. tag A\ customer revenue John Fisher 2/11/2019 1:59 PM
£ History @ Sams
& Files j Definition A\ customer revenue John Fisher 2/11/2019 1:59 PM
Customer Revenue is the revenue associated with the customer-sreust
_l_ Comment A\ customer revenue John Fisher 2/11/2019 158 PM
Don't confuse with customer lifetime value!
_l_ tag A\ customer revenue John Fisher 2/11/2019 158 PM
5aas
_l_ Rating A\ customer revenue John Fisher 2/11/2019 158 PM
customer revenue
_l_ represents A\ customer revenue John Fisher 2/11/2019 158 PM
represents 35168
+ Business Steward A\ customer revenue John Fisher 2/11/2019 1:57 PM
A |ohn Fisher
_l_ Definition A\ customer revenue John Fisher 2/11/2019 154 PM
Customer Revenue is the revenue associated with the customer or customer contract.
_l_ customer revenue A\ customer revenue John Fisher 2/11/2019 154 PM
1 The filter that allows you to filter the history based on the type of action, the user or a time period.
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Column  Content

2 The icon that represents the type of action that was applied to the resource:

+ *:Added information.

« #.Edited information.

* ¥ :Deleted information.

P . Multiple changes in one go. Click the icon to expand and show the individual

changes
3 The summary of the action.
4 The name of the affected resource.
5 The user who applied the action.
6 The date and time when the action was applied.

View the history of a resource

You can view the change history of an asset, domain or community.
Steps
1. Open an asset page.

2. Inthe tab pane, click “ History.
» The history is shownin a table.

Note By default, the filter only shows the 10 latest changes in the last month.
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3. Ifrequired, do one of the following:
a. Click Load More below the table to load more history items.
b. Edit the filter criteria above the table to see only specific history items.

Criterion

Action

Who

from

to

Description

Choose one of the actions:

= Add
= Edit
B Delete

The effect of this filter criterion depends on the resource:

B Forassets, this includes action that affect an attribute.

® For domains, this includes actions affecting the domain itself, but
also actions affecting assets in the domain.

® For communities, this includes actions affecting the community
itself, but also actions affecting assets, domains and sub-
communities of the community.

Choose a user whose actions you want to see.

Choose the start date of the period of which you want to see the actions.

The default value of this criterion is one month before the current date.

Choose the end date of the period of which you want to see the actions.

The default value of this criterion is the current date.

c. Remove one or more filter criteria by deleting the value in the filter box using the
Delete key of your keyboard.

Importing and exporting

The import and export functionality in Collibra Data Governance Center are useful to
respectively quickly add or update content and to transfer data to an external file or system.
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Importing

The import functionality allows you to create or edit data in bulk in Collibra Data Governance
Center.

When you import, you create or edit assets or complex relations and their characteristics such
as attributes, relations and tags from a view.

Tip For easier bulk changes, you can perform the so-called export/import roundtrip.
First create a view that contains all the characteristics, then export that view, edit the
exported file, and import it back into the same view. Collibra DGC will automatically map
the characteristics during the import.

For example, you can use the import functionality to do the following:

o Create assets in an existing domain.

» Create assets in anew domain.

¢ Add and edit characteristics of existing assets.
« Edit the display name of existing assets.

« Edit the full name of existing assets.

¢ Move assets to an existing domain.

* Move assets to a new domain.

Tip The import functionality is also suited for integrations and synchronization with
external systems. The Import REST APl is more appropriate for that purpose. Visit the
Developer Portal to learn more.

Note Exporting and importing assets and complex relations is restricted by the file
upload settings, which determine the maximum file size, allowed file extensions and
maximum amount of uploads and downloads per day. Contact Collibra support if you
want to change the file upload settings.

Import assets

You can import assets with the import functionality. For example, this is useful if you have a list
of business terms in Excel and you want to manage them in Collibra Data Governance Center.
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Tip For easier bulk changes, you can perform the so-called export/import roundtrip.
First create a view that contains all the characteristics, then export that view, edit the
exported file, and import it back into the same view. Collibra DGC will automatically map
the characteristics during the import.

Note Exporting and importing assets and complex relations is restricted by the file
upload settings, which determine the maximum file size, allowed file extensions and
maximum amount of uploads and downloads per day. Contact Collibra support if you
want to change the file upload settings.

Prerequisites

You have prepared an Excel or CSV file for upload:

+ Only the essential sheets, columns and rows remain.
* Numbers that have to be interpreted as text are preceded by a single quotation mark.
+ Dates are formatted as yyyy-mm-dd.

Note Importing data from a large Excel file can consume a lot of memory. We advise
you to import from CSV instead of Excel, or to limit the Excel file to only contain the data
you really need.

Steps

1. Openaview.
2. Above the table, to the right, click ® — Assets.
» The Import dialog box appears.

3. Click Select File and choose the appropriate Excel or CSV file for upload.
4. Click Next.
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5. If youchose a CSV File, do the following:
a. Enter the required information.

Field Description

Column Separ- = The character used to delimit the columns in the CSV file.
ator

Quote The character before and after a string to capture the entire cell.

Escape Char- The character that is used to use the column separator or quote char-
acter acter as plain text.

b. Click Next.
6. Manage the mapping of the columns of the import file and the view's fields.
a. The Import mapping dialog box appears and Collibra DGC tries to map the fields of
the view automatically to the columns in the import file, based on the names of the

fields and columns.

Map the asset characteristics to the columns in the import file.
e ©O
View: Default v Automap Clear
| Characteristic | Import Column (10 Not Mapped)
Full Name ° Full Name o ©
Name Name ©
T synonym Business Term
j* == Full Name synonym [Business Term] > Full Name o
b Type -
t==- Domain synonym [Business Term] > Domain °
* - Domain Type synonym [Business Term] > Domain Type o
Back Next
Number  Field Description
1 View selector The view selector allows you to choose a view whose

characteristics will appear in the list.

Tip You can also choose All characteristics to
show all characteristics.
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Number Field

2 Automap

3 Clear

4 Mapping table

5 Characteristic
6 Import Column

Description

Button to let Collibra DGC automatically map all fields of
the view to the columns in the import file, based on the
names of the characteristics and columns.

Button to clear all mapped characteristics in the Import
Column.

This table enables you to map characteristics of the view to
columns of the import file.

Each row has a background color to indicate whether a
characteristics is mapped or not.

® Dark green: The characteristic is mapped to a
columnin the import file.

B | ight green: The relation is mapped partially. This
means not all underlying fields are mapped.

B White: The characteristic is not mapped.

This column contains the available characteristics.
Depending on the selection in the view selector, it
contains either the characteristics of the selected
view, or all characteristics. For relations, a hierarchy
is displayed.

This column should contain fields in which you can choose
columns of the import file to map to a characteristic of the
view.

b. If required, choose another view in the view selector.

Tip Choose All characteristics to show all characteristics. In most cases,
this makes it easier to map all characteristics.

c. Click Automap to let Collibra DGC map all visible columns automatically.
d. If required, manually map columns to another characteristic.

7. Click Next.
» The Import options appear.
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8. Enter the required information.

Setting

Create new assets and
domains if non-existent.

How do you want to handle
existing assets?

Replace them with the
new assets. (=> delete
+ create)

Update the name,
properties and
attributes.

How do you want to handle
mapped attributes?

Replace them with
new attributes. (=>
delete + create)

Create as new
attributes.

Delete existing assets from
the domain that are not in
the file.

Result

If assets or domains do not exist, Collibra DGC creates them.

Collibra DGC creates a new domain and top-level community if the
following conditions are met:

° You mapped columns of the import file to the domain, domain
type and community characteristics of the view.

° The columns contain a domain and/or community name that
doesn't exist yet.

If assets exist, Collibra DGC deletes them first and creates them
again based on the import file.

If assets exist, Colliora DGC compares the attributes and updates
them if necessary.

If attributes exist, Collibra DGC deletes them and creates them again
based on the import file.

Select this option if you want to update existing, or add new attributes,
such as a definition.

If attributes exist, Collibra DGC creates another instance of the attributes
based on the import file.

Select this option if you do not want to edit the existing attributes, but
always want to create new attributes. This could result in multiple
instances of the same attributes, such as a definition.

Collibra DGC deletes the assets that are not in the import file.
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Setting Result
Test Import Collibra DGC first simulates an import without affecting the data

to give you an overview of how the actual import would affect the
data. After the overview, you can proceed with the import, go
back to change the options or cancel the import.

9. Click the Test Import button.
» The test results appear.
10. If everything looks okay, click Import.
If it doesn't, close the dialog box to cancel the import or click Back to change the map-
ping or import options.
» The import results appear.
11. Click Close.

Import complex relations

You can import complex relations with the import functionality. For example, this is useful if you
want to create a lot of complex relations in one go.

Tip For easier bulk changes, you can perform the so-called export/import roundtrip.
First create a view that contains all the characteristics, then export that view, edit the
exported file, and import it back into the same view. Collibra DGC will automatically map
the characteristics during the import.

Tip Forimporting complex relations using an Excel file, see the knowledge base on the
Collibra Support Portal.

Note Exporting and importing assets and complex relations is restricted by the file
upload settings, which determine the maximum file size, allowed file extensions and
maximum amount of uploads and downloads per day. Contact Collibra support if you
want to change the file upload settings.

Prerequisites

You have prepared an Excel file for upload:
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+ Only the essential sheets, columns and rows remain.

* Numbers that have to be interpreted as text are preceded by a single quotation mark.

+ Dates are formatted as yyyy-mm-dd.

* Therelated assets to connect for a single complex relation must be specified in a single
cell.

« Your import file has the correct structure to import complex relations.

Steps

—

Open a view.
Above the table, to the right, click ® — Complex Relations.

N

» The Import dialog box appears.

Click Select File and choose the appropriate Excel file for upload.

Click Next.

Select the complex relation type that you want to import.

Click Next.

Manage the mapping of the columns of the import file and the view's fields.

a. The Import mapping dialog box appears and Collibra DGC tries to map the fields of

the view automatically to the columns in the import file, based on the names of the
fields and columns.

Import X
Map the asset characteristics to the columns in the import file. o e

Automap Clear

Characteristic ‘ Import Column (30 Not Mapped)
’ o o ’

N O oA~ W

Y target [Code Value]

Back Next
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Number Field

1 Automap

2 Clear

3 Mapping table

4 Characteristic

5 Import Column

Description

Button to let Collibra DGC automatically map all fields of the
view to the columns in the import file, based on the names of
the characteristics and columns.

Button to clear all mapped characteristics in the Import
Column.

This table enables you to map characteristics of the view to
columns of the import file.

Each row has a background color to indicate whether a
characteristics is mapped or not.

® Dark green: The characteristic is mapped to a
columnin the import file.

B | ight green: The relation is mapped partially. This
means not all underlying fields are mapped.

B White: The characteristic is not mapped.

This column contains the available characteristics.
Depending on the selection in the view selector, it
contains either the characteristics of the selected
view, or all characteristics. For relations, a hierarchy is
displayed.

This column should contain fields in which you can choose
columns of the import file to map to a characteristic of the
view.

b. If required, choose another view in the view selector.

Tip Choose All characteristics to show all characteristics. In most cases,
this makes it easier to map all characteristics.

c. Click Automap to let Collibra DGC map all visible columns automatically.
d. If required, manually map columns to another characteristic.

8. Click Next.
» The Import options appear.
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0.

10.

1.

Enter the required information.

Setting Result

Test Import Collibra DGC first simulates an import without affecting the data to
give you an overview of how the actual import would affect the
data. After the overview, you can proceed with the import, go back
to change the options or cancel the import.

Click the Test Import button.

» The test results appear.

If everything looks okay, click Import.

If it doesn't, close the dialog box to cancel the import or click Back to change the map-
ping or import options.

» The import results appear.

12. Click Close.

Import file structure of a complex relation

You can define multiple relations with the same role.

The different assets to relate to are formatted as a comma-separated list in a single cell.

This means that:

« Forevery role in the complex relation type, you have to specify the Asset column. Fillin a

comma-separated list of the asset names to connect to the complex relation with that
role. If there is an asset in the import file that does not exist, it is created automatically.

If an asset name contains a comma, you can use double quotes around the asset names
toignore the comma as a separator.

For example, to refer to an asset named last name, first name, the name has to be writ-
ten as "last name, first name".

If your asset names have commas as well as double quotes, you can change the stand-
ard behavior of the double quote by using a backslash (\).

For example, to refer to an asset called last name *," first name, the name has to be writ-
ten as "last name \",\" first name".

If you specify the domain names for mapped assets, you also have to use a comma-sep-

arated list in the Domain column, even if the domain is the same for all the assets.
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« [f you have to specify the domain and community for the relation assets as well, it is
important that the size and order of the comma-separated lists for all three aspects
(asset name, domain, community) is the same.

« |fthe referred assets are not all in the current domain, you can specify one or more
domains to search in, by mapping the Domain characteristic to a column containing a
comma-separated list of domain names. If there is a domain in the import file that does
not exist, it is created automatically.

« [fthe referred domains are not all in the current community, you can specify one or more
communities to search in, by mapping the Community characteristic to a column con-
taining a comma-separated list of community names.

Exporting
The export functionality makes it easy to transfer data from Collibra DGC to an external file or
system.

You can export assets or complex relations to a CSV or XLSX file. The exported file is very
similar to the data you view in the table on the screen.

All relevant properties of a table are taken into account in an export:

» Filters: Determine which assets are exported.
¢ Columns: Determine which information about assets is exported.
» Sorting: Determine the order in which the assets are exported.

Note Exporting and importing assets and complex relations is restricted by the file
upload settings, which determine the maximum file size, allowed file extensions and
maximum amount of uploads and downloads per day. Contact Collibra support if you
want to change the file upload settings.

Export assets

You can export assets from a view. For example, this is useful if you want to create an overview
in Excel.
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Note Exporting and importing assets and complex relations is restricted by the file
upload settings, which determine the maximum file size, allowed file extensions and
maximum amount of uploads and downloads per day. Contact Collibra support if you
want to change the file upload settings.

Steps

1. Navigate to the asset table that you want to export.
Example: Business Glossary
2. Above the table, to the right, click 3 > Assets.

» The Export dialog box appears.
3. Enter the required information.

Field Description

View Choose the view that you want to export.

By default, your current view is filled in as view to export.

Add the char- Select if you want to reimport the export file later.

acteristic needed By default, the export file only contains the characteristics that are displayed in the
for reimport. (ID,

view. If you select this field, the export file will contain additional columns that are
Domain, Com-

needed for the reimport.
munity, ...)
Remove text Select this to remove any formatting of attributes in the import file.
formatting.
Warning Removing text formatting may create problems while reimporting.
During the reimport, column names are not automatically mapped to prevent
overwriting of formatted text. You can manually map the columns, but then
you loose formatting.
File name Type the name of the export file.
By default, the name of the export file is set to the name of the view.
File type Choose the file type of the export.
By default, the exported file type is XLSX, but you can change it to CSV.
Sheet name Type the name of the sheet in the export file.
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4. Click Export.
» A progress message is displayed. You can send this message to the background by
closing it.
» When the export is finished, the export file is downloaded according to the settings of
your web browser.

5. Close the progress message.

Export complex relations

You can export complex relations. They have to be represented differently in a table structure
than assets. For that reason, the export of complex relations is handled differently.

Note Exporting and importing assets and complex relations is restricted by the file
upload settings, which determine the maximum file size, allowed file extensions and
maximum amount of uploads and downloads per day. Contact Collibra support if you
want to change the file upload settings.

Steps

1. Navigate to the asset table that you want to export.
Example: Business Glossary
2. Above the table, to the right, click I* > Complex Relations.

» The Export dialog box appears.
3. Enter the required information.

Field Description

Complex Relation | Choose the type of the complex relations that you want to export.
Type

Add the char- Select if you want to reimport the export file later.
acteristic needed
for reimport. (ID,
Domain, Com-
munity, ...)

By default, the export file only contains the characteristics that are displayed in the
view. If you select this field, the export file will contain additional columns that are
needed for the reimport.
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Field Description
Remove text Select this to remove any formatting of attributes in the import file.
formatting.
Warning Removing text formatting may create problems while reimporting.
During the reimport, column names are not automatically mapped to prevent
overwriting of formatted text. You can manually map the columns, but then
you loose formatting.
File name Type the name of the export file.
By default, the name of the export file is set to the name of the view.
File type Choose the file type of the export.
By default, the exported file type is XLSX, but you can change it to CSV.
Sheet name Type the name of the sheet in the export file.
4. Click Export.
» A progress message is displayed. You can send this message to the background by
closing it.

» When the export is finished, the export file is downloaded according to the settings of
your web browser.
5. Close the progress message.

Export dialog box for complex relations

Field Description

Complex Relation Type The complex relation type that you want to export.

Add the characteristic By default, the export file only contains the characteristics that are dis-
needed for reimport. (ID, played in the view. By selecting this check box, you can add a column
Domain, Community, ...) for ID characteristics. These characteristics help to identify specific

resources during an import.
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Field Description

Remove text formatting. By default, the export file contains the raw content of text attributes, including
text markup. By selecting this check box, you can remove most of the text
formatting from exported attributes.
If you choose to remove text formatting, it is better not to import the
unformatted text. To prevent the overwriting of formatted text, Collibora DGC
ensures that the column names are not automatically mapped while you are
importing a file that was exported without text formatting.

File name By default, the name of the export file is set to the name of the view.
You can give the file any name you like, however.

File type By default, the exported file type is .Xls, but you can change it to .csv if
you prefer.

Sheet name Name of one of the sheets in an Excel or CSV file.

Update complex relations in bulk

If you want to make changes to multiple complex relations of the same type at once, follow
these steps:

1. Export complex relations.
2. Inthe exported file, make the necessary changes.

Warning Do not change the ID values.

3. Save and close thefile.

4. Import the complex relations.
In the mapping step, also map the ID field to the Business Term Mapping - id columniin
your exported file.

Diagrams

Diagrams allow you to show and interact with many assets and relations in an easy-to-read
way. A diagram helps you to quickly see to which other assets a specific asset is related. Two
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assets are related if you can navigate from one to the other by traversing one or more relations.

You can find a diagram in the tab pane of every asset page.

You can work with diagrams in the diagram editor, to determine how a diagram is shown.

Collibra Data Governance Center comes with several packaged diagram views for common

use cases. You can also create and share your own diagram views.

For complete information on diagrams, see the Documentation Center.

Example
The image below shows a diagram with assets, relations and complex relations.

Catalog Lineage -
Table assets flow through Field Mappings with Table context

[ Flow  context s~ @0 1l o BIEE cB&
BT Order Date
SPEC Currency - BT Customer
Conversion sPEC Aggregate Revenue sPEC SQL view
represented by
i CRM
@ Currency
Conversion
mapping specification 8 Conversion Date
§ Conversion Rate
mapping specification mapping specificaton
g Conversion
Currency
Il Onder-bi represented by
23 Reporting
— source § Order date
® Customer
8 Order amount ey
8 Order currency 8 Customer
revenue account Legend
5 T
5 rget——t ! usD e § Customer # Schema
Field Mapping
revenue last.... @ Table
@ Customer il Column
Business Term
§ Customer ™ E Customer il . — ] Field M:
account hood revenue... s O FiektMapping
Fieid Mapping FieisMapping  [SPEE] Mapping
Specification

Diagram and diagram view terminology

[

To work with diagrams and diagram views, you have to understand the following concepits.

208



Chapter 3

Concept

Diagram

Diagram view

Loop

Node

Boxed node

Boxing node

Locked node

Incoming relation

Description

The diagram that results from applying a diagram view to a given asset. It some-
times also called "result diagram”.

A kind of query that determines which nodes and edges have to be shown in a diagram for
agiven asset.

The diagram view also determines how the nodes and edges are shown.

You can define multiple diagram views for the same asset type.

A diagram view that contains a path that revisits the same node. For example, [Business

Asset] groups [Business Asset], or [Data Element] sources [Field Mapping], [Field
Mapping] targets [Data Element].

A diagram view with a loop can lead to a diagram that has very long paths.

In adiagram, a node is an asset or a complex relation.

Note
+ The node for an asset is depicted by arectangle.
* The node for a complex relation is depicted by a circle or arectangle
with rounded corners.

A node that is contained inside a boxing node. For example, a Column asset can
be boxed by a Table asset.

A node that contains one or more boxed nodes. If it is expanded, you can see the boxed
nodes. If it is collapsed, you cannot see the boxed nodes.

For example, a Table asset can box multiple Column assets.
A collapsed boxing node that cannot be expanded.

Anincoming relation of a node is when the selected node is the tail side of the relation type,
in other words, an edge for which this node is the 'to' node.

For example, the relation [Business Term] has code / is code for [Code Value] is incoming
for a Code Value.
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Concept Description

Outgoing relation | Anoutgoing relation of a node is when the selected node is the head side of the relation
type, in other words, an edge for which this node is the ‘from’' node.
For example, the relation [Business Term] has code / is code for [Code Value] is outgoing
for a Business Term.

Edge In a diagram, an edge is a directed relation between two nodes. The word 'directed’
indicates that the direction in which the relation is used is relevant for the diagram.

An edge is normally depicted by an arrow between two nodes. The arrow points to the 'to'
node. It can also be represented by means of boxing and boxed nodes, in which one node

contains the other.

Flow The entire course of nodes and edges from the start node to the end node.

Context A collection of nodes that does not belong in the flow. The nodes have an incom-
ing edge from a flow node. For example, nodes that represent a System asset can
be context nodes.

Overlay An overlay is a characteristic of a node that is shown in the diagram. Overlays are added in

adiagram view and can be shown or hidden via the diagram toolbar.

Traversal strategy = The logic that describes which relations and assets are included in the diagram.

Nodes and edges
Nodes and edges are the fundamental building blocks of diagrams and diagram views:

« Indiagrams, nodes are rectangles or circles that represent, respectively, assets or com-
plex relations. Edges represent relations between assets or between assets and com-
plex relations.

« Indiagram views, nodes are rectangles or circles that represent, respectively, asset
types or complex relation types. Edges represent relation types between asset types or
between asset types and complex relation types.

Both nodes and edges can be represented in different ways in diagrams and diagram views.

Relations connect assets, or assets and complex relations. In diagrams, this is represented by
edges that connect nodes. Each node can have incoming and outgoing edges:
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* Anedge of anode is incoming if that node is the 'to' node of the edge. This depends on
the relation type and the direction of the edge:
° The node is the tail side of the relation type, and the edge has the role direction.
° The node is the head side of the relation type, and the edge has the co-role dir-
ection.
* Anedge of anode is outgoing if that node is the 'from' node of the edge. This depends on
the relation type and the direction of the edge:
° The node is the head side of the relation type, and the edge has the role direction.
° The node is the tail side of the relation type, and the edge has the co-role direction.

Example
Consider the diagram below:

Tos Perceptions + . f___ +
I S SoUrce o - I

* Thered node represents a Tableau Data Source asset.
* The blue node represents a Tableau Workbook asset.
* The arrow edge between the nodes represents arelation of the type "Tableau
Data Source is source of / is source for Tableau Workbook".
° The edge is outgoing for the Tableau Data Source node.
° The edge is incoming for the Tableau Workbook node.

Node and edge styles

Edges represent relations, which in turn describe a link between assets. To represent the
meaning of those links in a diagram, edges can be represented in different ways. Depending on
the meaning of the relation, you can choose which edge style suits best.

« Arrow: The most basic way to represent an edge is by means of an arrow. This rep-
resentation is ideal for visualizing flows and causal relations.

Example

To5 Perceptions + ) f___ +
I S S0Urce o - I

211



Chapter 3

+ Boxed and boxing: Many relation types are used to describe a part-whole relation, such
as "Tableau Project groups / is grouped by Report”. For that reason, you can also
represent the relation between those assets as boxing nodes and boxed nodes.

A node that has an outgoing edge of the boxing style, becomes a boxing node. For the
boxed node, the same edge is an incoming edge of the boxed style. Additionally, one
boxing node could contain several boxed nodes, which have edges of their own.

Boxing nodes can be expanded or collapsed:

° An expanded boxing node shows its boxed nodes.

You can collapse them by clicking = in the upper right corner of the node.

o A collapsed boxing node does not show its boxed nodes. As a consequence, if the
hidden boxed nodes have arrow edges to nodes that are not contained by the box-
ing nodes, the diagram shows them as arrow edges of the boxing node.

You can expand them by clicking + in the upper right corner of the node.

o Alocked node is a collapsed node that cannot be expanded.

You can recognize locked boxing nodes by the @ in the upper right corner. You

can still explore the nodes to see the edges.

Example

TPR) Audit results

Tom Corruption
Perceptions Index

Duplicate nodes

In some cases, the same asset might be represented by more than one node. In other words,
there are two nodes representing the same asset, on the same diagram. This can be caused by
several of reasons, but the most common reason is that an asset matches more than one node
of the diagram view.

212



Chapter 3

A node in a diagram view represents an asset type or a complex relation type. In the result
diagram, this node represents an asset of that asset type or an asset of a child asset type. As a
result, if a diagram view contains a node for an asset type and a node for its child asset types,
the result diagram may contain an asset of the child asset type that matches both nodes of the
diagram view. Therefore, the asset node is duplicated.
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Example
Suppose the following situation;

+ The Business Process asset type has two child asset types: Business Phase and
Milestone.
* You have the following assets:
o Business Process asset: Define Strategy
o Business Phase asset: Plan
o Milestone asset: Validate Strategy
» Your assets have the following relations:
o Plan Business Phase has subprocess Define Strategy Business Process
° Plan Business Phase has Milestone: Validate Strategy Milestone
o Define Strategy Business Process Next: Validate Strategy Milestone
e The diagram view configuration is the following:
° The Business Process node has a boxing edge: Business Process has
subprocess Business Phase.
° The Business Phase node has two boxing edges:
® Business Phase has subprocess Business Process 2
® Business Phase has Milestone
° Business Process 2 node has an arrow edge: Business Process 2 Next
Business Process 2.

This leads to the following diagram view:

» Business Phase =

|--

|= Milestone

Because the Business Process asset type has two child asset types that are also on the
diagram view, the result diagram can have duplicate nodes. In the example below, the
Validate Strategy asset, of the Milestone asset type, is represented by two separate
nodes.

Because Milestone is a child asset type of Business Process, Milestone assets can
match both Milestone nodes and Business Process nodes. Furthermore, the Validate
Strategy Milestone asset has two separate incoming edges:

* The Plan Business Phase has Validate Strategy Milestone, with the boxing style.
» The Define Strategy Business Phase asset Next Validate Strategy, with the arrow
style.

Therefore, the Validate Release Strategy Milestone node is duplicated:
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» Plan

T
Ne:

_|‘ = Validate Strategy

Diagram layouts

Diagram layouts determine the location of nodes and edges in a diagram, but do not change
which nodes and edges are shown.

You can select a diagram layout in the diagram toolbar.

Diagram layout Description

Flow / Context Nodes and edges are shown in a flow and a context region.
In the flow region, nodes are shown mostly from left to right.

The context region is shown above the flow region. The edges that begin or end with a
node in the context region are shown with less emphasis (thinner and light gray). You can
choose which nodes are in the context region by selecting the Context checkbox in the
node properties form.

If there are no nodes in the context region, this layout produces the same result as
Hierarchy left -> right.

Note For an edge between a flow node and a context node, the 'from' node must
be in the flow region and the 'to' node in the context region.

Hierarchy left - Nodes and edges are shown in a flow, predominantly from left to right. This is the
right default layout.

Hierarchy top - Nodes and edges are shown in a flow, from top to bottom.

down

Hierarchy bottom = Nodes and edges are shown in a flow, from bottom to top.
-up
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Diagram layout

Circular

Radial

Smart Organic

Description

Nodes and edges are arranged in a circular fashion.

Boxing nodes are not supported in this layout, therefore:

¢ The diagram is completely redrawn.

¢ The explored nodes are removed from the diagram.

¢ The nodes expand or collapse to their initial state.

¢ Returning to a layout that supports boxing nodes completely redraws the dia-
gram.

Nodes and edges are shown in a radial fashion, with no overlaps, few edge crossings and
few bends.
Boxing nodes are not supported in this layout. This has the same consequences as

described for the Circular layout.

Nodes and edges are distributed in a well-balanced manner, with few edge cross-
ings.

Traversal strategies

A traversal strategy determines which nodes and edges are traversed and displayed in a

diagram.

The diagram view determines the initial traversal strategy, but you can select another onein

the diagram toolbar.

Traversal strategy Description

End-to-end

For the start node, Collibra Data Governance Center traverses the relations of the types
that occur in the diagram in all directions, incoming and outgoing, and adds all the nodes
and edges that it encounters to the diagram.

For each encountered node, Collibra DGC traverses the relations only in the same
direction as that in which they were encountered. If a node was encountered while
traversing an outgoing relation, Collibra DGC looks for outgoing relations of that node and
vice versa. This behavior is like traversing a hierarchy.

This is the default traversal strategy.
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Traversal strategy Description

Upstream For the start node, only the incoming edges are traversed and shown.

For each node encountered, only the incoming edges are traversed.

Downstream For the start node, only the outgoing edges are traversed and shown.

For each node encountered, only the outgoing edges are traversed.

Complete For the start node, the relations are traversed in both directions. All encountered nodes
and edges are added to the diagram.

For each encountered node, both incoming and outgoing edges are traversed. Essentially,
this means that each encountered node is treated as a start node.

Warning This strategy can resultin a very large diagram that can take a long time
toload.

Diagram editor

The diagram editor allows you to view and edit diagrams.
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Catalog Lineage ~
Table assets flow through Field Mappings with Table context

Directed

Business qualifier

B Customer -

=1

§ Customer
| account
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No Name
1 View title
2 Diagram toolbar
3 View bar menu
‘4
5

A DY &

|

10 Diagram

11 Overview ( @ )

Description

The name and description of the current diagram view.

You can select a different view from a list of pinned and applicable views for an
asset of this type. You can open the list of views when you click the view name and
then Show all.

The toolbar to work with the diagram.

The buttons to manage the diagram view.

The button to create a new diagram view, starting from the selected node.

The button to edit the current diagram view.

The button to edit the name and description of the current diagram view.

The button to save the diagram view as a new view.

The button to share the diagram view.

The button to delete the diagram view.

This is the actual depiction of the traceability of the current asset, accord-

ing to the selected diagram view.

The box to zoom and navigate a diagram that is too large to fit the screen.

You can move it to anywhere in the diagram.
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No Name Description
12 Legend The legend explains the color codes and symbols of the items in the diagram. You
can move it to anywhere in the diagram.

For each asset type and complex relation type that is visible on the diagram, the
legend shows the color and symbol, followed by the name of the type.

If all occurrences of a given type are boxed inside collapsed boxing nodes, that
type is not visible and therefore, not shown in the legend.

Tip Click arow in the legend to select all occurrences of that type in the
diagram. You can use this to expand or collapse all nodes of the same

type.

13 Preview panel The preview panel with information about the selected node.

Diagram toolbar

The toolbar of the diagram editor helps you to edit settings that apply to the entire diagram.

|Smarlcrgan|c '” End-to-end '| ‘5 ‘ |D|mensium.[)|emn5iun2 '| © e I 0 E e ¥ o e 3 o Q #
Button Name Description
\ Hierarchy left -right | Layout Select alayout. The layout determines the location of nodes and edges,

but does not change which nodes and edges are shown.

End-to-end ¥ Traversal Select a traversal strategy to change which nodes and edges are shown

strategy in the diagram.

Flow depth | Specify the flow depth, meaning the flow relation path length from

the start flow node set to any other flow node.

Business qualifier - | Business Filter a diagram to contain only assets that are qualified by a chosen
qualifier business qualifier.

©) Zoomin Zoom in on the diagram.

S Zoomout | Zoom out of the diagram.
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Button Name Description
11 Zoomto Zoom the diagram to a size that is readable.
readable
value
Ca Shrink to fit = Zoom the diagram to a size that fits the screen.
® Overview | Show or hide the overview inset that enables you to zoom and nav-
igate.
a Labels Show or hide the labels of the edges and complex relations.
= Overlays Show or hide overlays for all nodes in the diagram.
If the view does not have any defined overlays, the button is grayed out.
= Export Export the diagram as a PDF or SVG file to your default down-
loads folder.
< Redraw Discard all the changes that you made to the diagram and restore
it to the initial state.
i= Legend Show or hide the legend panel containing the explanation of the nodes.
The legend explains the color codes and symbols of the items in the
diagram. You can move it to anywhere in the diagram.
For each asset type and complex relation type that is visible on the
diagram, the legend shows the color and symbol, followed by the name of
the type.
If all occurrences of a given type are boxed inside collapsed boxing
nodes, that type is not visible and therefore, not shown in the legend.
Tip Click arow in the legend to select all occurrences of that
type in the diagram. You can use this to expand or collapse all
nodes of the same type.
© Preview Show or hide the preview panel on the right side of the screen. It
contains information about the characteristics of the currently
selected node (asset or complex relation).
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Button Name Description

Y Filter Enable or disable all filters in the diagram view.
If the view does not have any defined filters, the button is grayed out.

Picture Create a picture based on the diagram.

Q Find Find a node in the diagram.

2l Fullscreen Show the current diagram in full-screen mode. The button
changes to &, to exit full-screen mode.

The diagram preview panel

The preview panel offers a quick overview of the node that you select in the diagram. The
content of the preview panel depends on the type of node that you select in the diagram:

Assets

e Breadcrumbs
¢ Name of the asset

Complex relations

¢ All assigned characteristics
» Last modified by (user), with date and time

¢ Asset type code or icon, as described in Edit o Created by (user)

an asset type's representation.

Tip You can hover over the code or

icon to view the asset type.

e Status

¢ Createdon

¢ Last modified

¢ All assigned characteristics
* Tags
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To open or close the diagram preview panel

1. Open adiagram.

2. Onthe diagram toolbar, click ©.
3. Optionally, click the node that you want to preview.
» The preview panel appears or disappears.

+le 7@ < ¢
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Working with diagrams

The diagram is a feature to show and interact with many assets and relations in an easy-to-
read diagram. The diagram helps you to quickly see to which other assets a specific asset is
related. Two assets are related if you can navigate from one asset to another by traversing one
or more relations.

Summary diagrams

Depending on the diagram view, diagrams can contain a large number of nodes and edges.
Opening a diagram with many nodes can take a long time. All nodes and edges are important
to render the diagram correctly, but you don't always need to see every single node. Often, the
diagram is only used to show the high-level outcome.

Summary diagrams contain high-level nodes that are locked. Locked nodes are boxing nodes
that cannot be expanded. The low-level boxed nodes and their edges are taken into account to
show the edges of the locked nodes, but the diagram requires less loading time.
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Example

The following example shows a summary diagram that contains two locked nodes,
representing System assets. These System assets can have alot of relations. Ina
regular diagram this would take a lot of time to load. However, because these nodes are
locked on this summary diagram, it loads faster.

BT Customer
BT Order Date FEELE
A

A

represents represents

Jl] Revenue by
region

! Customer
revenue

SYS Salesforce @ il ma SYS Analytics a8 targetﬂ

Open a diagram

You can open a diagram of an asset to visualize its relations.

Steps

1. Open an asset page.
2. Inthe tab pane, click ° = Diagram.

» The diagram appears in the default diagram view.
3. If necessary, select a different diagram view.

Tip If adiagram exceeds the size or time limit set by your administrator, an error
notification is shown. In this case, you can try to edit the diagram view to reduce the
number of nodes and edges or ask your administrator to increase the diagram limits.
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Open another node's diagram

You can open a diagram for another node in the diagram you have currently open. This action
also opens the asset page of the selected node.

Tip You canreturn to the initial diagram by using the back button of your browser.

Steps

1. Open adiagram.

2. Selectanode.

3. Inthe context menu, point to Start here.
» The available diagram views appear.

4. Click one of the diagram views.
Clicking Start here opens another node's diagram in the same diagram view.
» The diagram view of selected node's asset page appears.

Open a business qualifier diagram

You can open a business qualifier diagram, meaning a diagram that contains only assets or
complex relations that are qualified by a chosen Business Qualifier asset.

Prerequisites

* The Diagrams Business Qualifier Filter is enabled in Collibra Console.
« A Filtering by business qualifier option (either Optional or Mandatory) is selected for at
least one node in the selected diagram view.
« Either the start node is a Business Qualifier asset, or both of the following are true:
° The start node matches a view node that has a Filtering by business qualifier
option (either Optional or Mandatory) selected.
o The start node has at least one Business Qualifier path.
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Steps

1. Open the asset page of a Business Qualifier asset.
2. Inthe tab pane, click ° & Diagram.

» The diagram appears in the default diagram view.

3. If necessary, select a different diagram view.
» The diagram view must be a business qualifier view, meaning a view with at least one
node for which a Filtering by business qualifier option is selected.

4. Inthe Diagram toolbar, click Y, to enable all filters in the diagram view.

5. Inthe Business Qualifier drop-down list, select the relevant Business Qualifier asset.
» The diagram is filtered to contain only the assets or complex relations that are qual-
ified by the selected Business Qualifier asset.

Open an asset page from a diagram

You can open an asset page while you are viewing a diagram without closing it.

Steps

1. Open adiagram.
2. Right-click the node of which you want to view the asset page.
3. Inthe context menu, click Open in new tab.

» The asset page opens on the diagram page.

Find node in a diagram

You can search a diagram for a specific node.

Steps

1. Open adiagram.
2. Onthetoolbar, click & .

» The search box appears.

3. Start typing in the search box.
» The counter next to the search box indicates how many matches are found.
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» The first match is selected in the diagram.

Tip You can use the arrows to navigate between the matches.

Export a diagram

You can export a diagram to a PDF or SVG file.

Steps

1. Open adiagram.
2. Make the necessary changes to the diagram.
a. Selectaview.

Select alayout.
Select a traversal strategy.
Filter by business qualifier. See Work with filters in a diagram view.
Adjust the flow depth.
Zoom in or out.
Explore nodes.
Expand or collapse nodes.

i. Trace apath between nodes.

j. Move nodes, enable or disable labels, the legend, and so on.
3. Onthetoolbar, click 3 and select PDF or SVG.

» The resulting file is automatically downloaded to your default downloads folder.
» The default file name is diagram.pdf or diagram.svg.

o0Q -0 O 0 T

Start a workflow for a node in the diagram

You can start a workflow from nodes in a diagram, if the workflow is assigned to the relevant
asset type.
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Steps

1. Open adiagram.
2. Selectanode.
3. Inthe context menu, point to Actions.
» A submenu appears with the available workflows.
4. Click the workflow that you want to start.

Note
o Workflows that have already been started are not listed.
° |f there are no workflows available, Actions is grayed out.

Edit a diagram

You can edit a diagram to represent the nodes as clearly as possible.

Steps

1. Open adiagram.
2. Make the necessary changes to the diagram.
a. Selectaview.
b. Selectalayout.
Select a traversal strategy.
Filter by business qualifier. See Work with filters in a diagram view.
Adjust the flow depth.
Zoom in or out.
Explore nodes.
Expand or collapse nodes.
Trace a path between nodes.
j. Move nodes, enable or disable labels, the legend, and so on.

oQ -0 Q0

Select a diagram layout

You can select a diagram layout to change the way nodes are shown in a diagram.
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Steps

1. Open adiagram.

2. Onthe toolbar, click the layout box and select a layout.

Diagram layout

Flow / Context

Hierarchy left -
right

Hierarchy top -
down

Hierarchy bot-
tom-up

Circular

Description

Nodes and edges are shown in a flow and a context region.
In the flow region, nodes are shown mostly from left to right.

The context region is shown above the flow region. The edges that begin or end with
anode in the context region are shown with less emphasis (thinner and light gray).
You can choose which nodes are in the context region by selecting the Context
checkbox in the node properties form.

If there are no nodes in the context region, this layout produces the same result as
Hierarchy left -> right.

Note For anedge between a flow node and a context node, the 'from' node
must be in the flow region and the 'to' node in the context region.

Nodes and edges are shown in a flow, predominantly from left to right. This is
the default layout.

Nodes and edges are shown in a flow, from top to bottom.

Nodes and edges are shown in a flow, from bottom to top.

Nodes and edges are arranged in a circular fashion.
Boxing nodes are not supported in this layout, therefore:

° The diagram is completely redrawn.

° The explored nodes are removed from the diagram.

° The nodes expand or collapse to their initial state.

° Returning to a layout that supports boxing nodes completely redraws the
diagram.
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Diagramlayout =~ Description

Radial Nodes and edges are shown in a radial fashion, with no overlaps, few edge crossings
and few bends.

Boxing nodes are not supported in this layout. This has the same consequences as
described for the Circular layout.

Smart Organic Nodes and edges are distributed in a well-balanced manner, with few edge
crossings.

Tip You can go back to the initial diagram by clicking < . Keep in mind that all your
changes are discarded if you do this.

Select a traversal strategy

You can select a traversal strategy to determine which nodes and edges are traversed and
displayed in a diagram.

Note If you change the traversal strategy, the diagram is completely redrawn and
explored nodes are removed.

Steps

1. Open adiagram.
2. Onthe diagram toolbar, click the traversal strategy box and select a traversal strategy.
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Traversal Description

strategy

End-to-end For the start node, Collibra Data Governance Center traverses the relations of the
types that occur in the diagram in all directions, incoming and outgoing, and adds all
the nodes and edges that it encounters to the diagram.
For each encountered node, Collibra DGC traverses the relations only in the same
direction as that in which they were encountered. If a node was encountered while
traversing an outgoing relation, Collibra DGC looks for outgoing relations of that node
and vice versa. This behavior is like traversing a hierarchy.
This is the default traversal strategy.

Upstream For the start node, only the incoming edges are traversed and shown.
For each node encountered, only the incoming edges are traversed.

Downstream For the start node, only the outgoing edges are traversed and shown.
For each node encountered, only the outgoing edges are traversed.

Complete For the start node, the relations are traversed in both directions. All encountered

nodes and edges are added to the diagram.

For each encountered node, both incoming and outgoing edges are traversed.
Essentially, this means that each encountered node is treated as a start node.

Warning This strategy can resultin a very large diagram that can take a
long time to load.

Adjust the flow depth in a diagram

To help you control the size of business diagrams, you can adjust the flow depth, the flow
relation path length from the start flow node set to any other flow node.

Tip Youcanalso:

+ Contact Collibra support to edit system-wide maximum flow depth.
* Specify the maximum flow depth in a diagram view.

For complete information on related terminology and functionality, see Maximum flow depth.
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Steps

1. Open adiagram view.
2. Inthe Flow depth field of the diagram toolbar, enter a value between 0 and 99.
3. Click Save.

Working with the diagram overview inset

The overview inset of the diagram editor allows you to keep an overview of the complete
diagram, while the main screen is showing only a section of it.

Steps

1. Open adiagram.

2. Onthe toolbar, click the ® to show or hide the overview inset.
» The overview inset is shown over the diagram. You can still see the diagram under-
neath.

3. Do one of the following:

Action Descriptions

Zoominoroutby a. Move your mouse pointer over the lower right corner of the blue square,

scaling: until it turns into a sleek slanted arrow.
b. Click and hold, then drag the pointer to zoom in or out.
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Action Descriptions

Navigate in the a. Move your mouse pointer over the blue square. The pointer turnsinto a
diagram: four-way arrow.

T
&

b. Click and hold, then drag the pointer to move the square to what you want to see.

Zoom in or out in the diagram editor

When working with diagrams, you can zoom in or out in different ways.

Steps

1. Open adiagram.
2. Do one of the following:

Strategy

Zoom in or out with but-
tons.

Zoom in or out by scrolling
with your mouse.

Description
On the toolbar, click @ (Zoomin) or © (Zoom out) as needed.
Move your mouse pointer to anywhere on the diagram and use

your mouse wheel to zoom. The zoom is centered at the mouse
pointer.
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Strategy Description

Zoominoroutbyscaling.  a. Onthe toolbar, click the @ button (Overview).
An overview inset with a miniature version of the entire diagram
is shown in the top right corner. The section of the diagram that
is shown on the screen is visible as a blue rectangle on the over-
view.
b. Move your mouse pointer over the lower right corner of the
blue rectangle, until it turns into a sleek slanted arrow.

o

c. Click and hold, then drag the pointer to zoom in or out.

Zoom to readable value. On the toolbar, click 1:1.

Adapt the diagramtofitin  On the toolbar, click {3.
the view.

Explore nodes in a diagram

For each node in a diagram, there might be relations that are not depicted in the diagram. This
is the case if the type of relation is not in the diagram view or the relation is not traversed due to
the selected traversal strategy.

You can still add these relations and their nodes to the diagram, by '‘exploring’ the node.

Tip Toremove the relations that you added to a node by using the explore mode, right-
click the node and click Remove explored.
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Steps

1. Open adiagram.
2. Selectanode.

3. Inthe context menu, point to Explore.
» A submenu appears with the available relation types, and a count of how many rela-
tions exists for this type.

4. Click one of the relation types or group of relation types:

Mode

All

Incoming

Outgoing

Any specific
relation type

Description

Explore all relation types of the selected node.

Clicking Explore in the context menu has the same resullt.

Explore allincoming relations of the selected node.

A relation is considered incoming when the selected node is the tail side of the
relation type.

For example, the relation [Business Term] has code / is code for [Code Value] is
incoming for a Code Value.
Explore all outgoing relations of the selected node.

A relation is considered outgoing when the selected node is the head side of the
relation type.

For example, the relation [Business Term] has code / is code for [Code Value] is
outgoing for a Business Term.

Explores the relations of the selected relation type.

Expand or collapse nodes

If a node has an outgoing edge with the boxing style, it becomes a boxing node. Your diagram
view determines whether boxing nodes are expanded or collapsed by default. Your diagram

view can also lock collapsed nodes, which means that you cannot expand the collapsed

boxing node.
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Tip Though you cannot expand locked nodes, you can explore them to see their boxed
nodes.

Steps

1. Open adiagram.
2. Do one of the following:
o Selectanode.
o Select multiple nodes by holding down the select key and clicking nodes.

On amacOS system On aWindows system

Click the first one and then hold down cmd | Click the first one and then hold down ctr1
while clicking on the next ones. while clicking on the next ones.

° Inthe legend, click the asset type or complex relation type that you want to expand
or collapse. You have now selected all nodes of this type.

3. Do one of the following:
o Inthe node, click + or —.

° Inthe context menu of a node, click Expand/Collapse selected.

Trace all paths between nodes in the diagram

You can trace all paths between any number of nodes on the diagram, which means you can
show the relations between the nodes.

You can trace a path between nodes in the following ways:

¢ The highlight mode: Keep the whole diagram and highlight the nodes and edges on the
path.
« The crop mode: Remove any node or edge that is not on the path.
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Steps

1. Open adiagram.
2. Select one, two or more nodes in the diagram:

On amacOS system On aWindows system
Click the first one and then hold down cmd Click the first one and then hold down ctrl
while clicking on the next ones. while clicking on the next ones.

3. Do one of the following:
o To keep the whole diagram and highlight the path, right-click one of the selected
nodes and click Trace path — Highlight.
° Toremove anything that is not part of the path between the two selected nodes,
right-click one of the nodes and click Trace path — Crop.
» |If you selected a single node, all relations are traced.
» |If you selected multiple nodes, the path between the selected nodes is traced.
» |f there is no path between the nodes, a message is displayed.

Move a node in the diagram
If you want a node to be in a different location in the diagram, you can easily move it around.
Steps

1. Open adiagram.

2. Click a node and hold down your mouse button. To select multiple nodes, do the same
but select multiple nodes.

On amacOS system OnaWindows system
Click the first one and then hold down cmd Click the first one and then hold down ctrl
while clicking on the next ones. while clicking on the next ones.

3. Move the node to where you want it and release the mouse button.

Note You cannot save the these changes, but you can create a picture or export the
diagram with these changes.
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Diagram views

In this section, you can find more information about what you can do with diagram views.

Create a diagram view
You can create your own diagram views:

e From scratch.
e From an existing view.

Create a diagram view from scratch

1. Open an asset page.
2. Inthe tab pane, click ° = Diagram.

» The diagram appears in the default diagram view.
3. Click T to add a new view.

4. Edit the diagram view.

Create a diagram view from an existing view

1. Open an asset page.
2. Inthe tab pane, click ® s Diagram.
» The diagram appears in the default diagram view.

3. Ifrequired, select another diagram view.
4. Click 8.

» The Save view as dialog box appears.
5. Enter the required information.

Field Description
Name* Type a name for the diagram view.
Description Type a description for the diagram view.
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Field Description
Sharing options | This section determines who has access to this diagram view.

Public Select to share this diagram view with all users.

Private Select to share this diagram view with no one.

Share with Select to choose with whom to share the diagram view.
specific

roles, groups

&users

Roles Select or type the roles whose users you want to give access.

Groups Select or type the groups whose users you want to give access.

Users Select or type the users to whom you want to give access.
Promote
Default Select to use this diagram view as the default view when you open the dia-
gram editor.
Pin Select to pin the diagram view.

Pinned diagram views appear in the view selection drop-down list.

Fields marked with a * are mandatory.

6. Edit the diagram view.

Open a diagram view

You can open a diagram view to view the diagram of an asset.

Steps

1. Open an asset page.
2. Inthe tab pane, click ® s Diagram.
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» The diagram appears in the default diagram view.
3. If necessary, select a different diagram view.

Tip If adiagram exceeds the size or time limit set by your administrator, an error
notification is shown. In this case, you can try to edit the diagram view to reduce the

number of nodes and edges or ask your administrator to increase the diagram limits.

Note

« [f the diagram depthis limited by a specified maximum flow depth value, a
notification informs you that the diagram is incomplete.

 |t's possible that an asset type or characteristic that is referenced in a diagram
view was deleted from your Collibra DGC environment by another user. In this
case, an error message appears and the invalid asset type or characteristic is
amended with the word “Invalid”, so that you can easily identify it and edit the
diagram view as necessary.

Select a diagram view
To select to a different diagram view, follow these steps:

1. Open adiagram view.
2. Do one of the following:

Select a pinned Click the current view name and select a view from the list of pinned views.

view: .
Show me where to click.
Browse (Q search
& Business Analysts Community P & Schemas » T Employee Data
adress_line
Type: Column @  Status: Candidate | Add Relationship = Approval
TR X Catalog Lineage l tes to Report Attril
X (Catalog Lineage 2020.12 nd-to-end -
o Diagram X Catalog Lineage - Business
& Privacy Context
Pictures 1 Data Classification
Selectan a. Click the current view name and click Show all... at the bottom.

unpinned view: b. Click onaview in the list of views that apply to an asset of this type.
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Note It's possible that an asset type or characteristic that is referenced in a diagram
view was deleted from your Collibra DGC environment by another user. In this case, an
error message appears and the invalid asset type or characteristic is amended with the
word “Invalid”, so that you can easily identify it and edit the diagram view as necessary.

Edit the name and description of a diagram view

You can edit the name and the description of a diagram view.

Steps

1. Open adiagram view.
2. Click 2.

» The Edit name and description dialog box appears.
3. Enter the required information.

Field Description

Name Type a name for the diagram view.

The default name is the name of the diagram view and a date stamp.

Description Type a description for the diagram view.
4. Click Save.
Edit a diagram view

You can edit a diagram view.

Steps

1. Open adiagram view.
2. Click &.

» The General properties form appears.
3. Edit the general properties as required.
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Field

Layout

Description

Select the layout of your diagram view.

Diagram lay-
out

Flow / Con-
text

Hierarchy left
-right

Hierarchy top
-down

Hierarchy bot-
tom-up

Circular

Description

Nodes and edges are shown in a flow and a context region.
In the flow region, nodes are shown mostly from left to right.

The context region is shown above the flow region. The edges that begin
or end with a node in the context region are shown with less emphasis
(thinner and light gray). You can choose which nodes are in the context
region by selecting the Context checkbox in the node properties form.

If there are no nodes in the context region, this layout produces the same
result as Hierarchy left -> right.

Note Foranedge between a flow node and a context node,
the 'from' node must be in the flow region and the 'to' node in
the context region.

Nodes and edges are shown in a flow, predominantly from left to
right. This is the default layout.

Nodes and edges are shown in a flow, from top to bottom.

Nodes and edges are shown in a flow, from bottom to top.

Nodes and edges are arranged in a circular fashion.
Boxing nodes are not supported in this layout, therefore:

°  The diagrampicture is completely redrawn.

°  The explored nodes are removed from the diagrampicture.

° The nodes expand or collapse to their initial state.

° Returning to a layout that supports boxing nodes completely
redraws the diagrampicture.
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Radial Nodes and edges are shown in a radial fashion, with no overlaps, few
edge crossings and few bends.

Boxing nodes are not supported in this layout. This has the same
consequences as described for the Circular layout.

Smart Nodes and edges are distributed in a well-balanced manner, with
Organic few edge crossings.
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Field Description
Traversal Indicates which nodes and edges have to be traversed and displayed.
strategy
Traversal Description
strategy
End-to-end For the start node, Collibra Data Governance Center traverses the
relations of the types that occur in the diagram in all directions, incoming
and outgoing, and adds all the nodes and edges that it encounters to the
diagram.
For each encountered node, Collibra DGC traverses the relations only
in the same direction as that in which they were encountered. If a node
was encountered while traversing an outgoing relation, Collibra DGC
looks for outgoing relations of that node and vice versa. This behavior is
like traversing a hierarchy.
This is the default traversal strategy.
Upstream For the start node, only the incoming edges are traversed and shown.
For each node encountered, only the incoming edges are traversed.
Downstream For the start node, only the outgoing edges are traversed and shown.
For each node encountered, only the outgoing edges are traversed.
Complete For the start node, the relations are traversed in both directions. All
encountered nodes and edges are added to the diagram.
For each encountered node, both incoming and outgoing edges are
traversed. Essentially, this means that each encountered node is
treated as a start node.
Warning This strategy can result in a very large diagram that
can take a long time to load.
Overview Select to show the overview inset in the initial diagram.
Labels Select to show the edge and node labels in the initial diagram.
Legend Select to show the legend in the initial diagram.
Preview Select to show the preview in the initial diagram.
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Field

Max node label
length

Max edge label
length

4. Selectanode.

Description

Type the maximum number of characters for node labels. If a label is longer than this
value, it is truncated.

Type 0 if you always want to show the entire label.

The default setting is 50.

Type the maximum number of characters for edge labels. If a label is longer than this
valug, it is truncated.

Type O if you always want to show the entire label.

The default setting is 30.

» The Node properties form appears.
5. Edit the node properties as required.

Field

General

Name

Type

Description

This section allows you to edit the general properties of the selected node.

Tip Click it to collapse and expand this section.

Type aname for the selected node.

Tip By default, this is the name of the asset type or complex relation type.
For readability, it is recommended to use the name of the asset type or
complex relation type.

You can refer to this node by using its ID in the from and to fields of the edge
properties form.

This ID must be unigue in the current diagram view.

Choose an asset type.

By default, this is the asset type of the selected node.
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Field Description

Display name Choose the characteristic to use as the display name of the node in the diagram.

If you leave this field empty, the node shows the name of the asset or the name of
the complex relation. You can also choose a characteristic, for example, attribute
or relation.

The drop-down displays all the characteristics that apply.

Tip You can filter the list by starting to type.

Overlays Choose fields that you want to show on the node. For example, you can show
characteristics, the status or the parent domain.

The drop-down displays all the fields that you can show.

Tip You canfilter the list by starting to type.

Context Select to place the node in the context region of the diagram.

If not selected, the node is placed in the flow region.

Note This influences the traversal strategy: an edge from a flow node to a
context node is always included in the diagram. This edge has to be
outgoing from the flow node and incoming to the context node. This
means that, when you switch a node from flow to context, you have to flip
any edge that is outgoing from this context node and incoming to a flow
node. For more information about the traversal strategy, see Which nodes
and edges are included in a diagram?.

Boxing nodes The options to determine how you want to show boxed nodes by default.
options

Tip The start node is always visible in the diagram, even when it is boxed
inside of a collapsed or locked node.

Expanded Select to show boxing nodes and their boxed nodes.

Collapsed Select to show boxing nodes, but not their boxed nodes. In the resulting diagram,
you can expand these boxing nodes.
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Field

Collapsed
(hide boxed
nodes)

Edges

Outgoing

<outgoing
edges>

Add
Incoming

<incoming
edges>

Add

Filters

Filtering by
business
qualifier

Description

Select to show boxing nodes, but not their boxed nodes. In the resulting diagram,
these nodes are locked, so you cannot expand them.

Tip
° Diagrams with locked nodes are also called summary diagrams.
° The boxed nodes of a locked node are not loaded when you
open the diagram. As a consequence, opening the diagram may

be a lot faster if some of the boxing nodes are locked.
° You can still explore locked nodes to see the boxed nodes.

This section allows you to add, edit and delete the edges.

Tip Click it to collapse and expand this section.

The outgoing edges that currently exist.

Click to add an outgoing edge.

The incoming edges that currently exist.

Click to add an incoming edge.

This section allows you to work with filters.

Tip Click it to collapse and expand this section.

Enable users to filter diagrams by a chosen Business Qualifier asset.

This feature is only available if it is enabled in Collibra Console.
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Field

<existing
filters>

Add filter
criteria

6. Selectanedge.

Description

The filter criteria that currently exist.

Click to create afilter.

» The Edge properties form appears.
7. Editthe edge properties as required.

Field

Relation type

Role direction

from

Description

Select a relation type to define the relation type of the currently selected edge.

The drop-down list shows all available directed relation types.

Indicates the direction in which instances of this relation type are traversed.

o Selected: The edge is traversed from head to tail. The edge label is the
role of the relation type.

o Cleared: The edge is traversed from tail to head. The edge label is the co-
role of the relation type.

Select the node from which the edge starts.

In the drop-down list of nodes, the nodes that match the current type of edge are

shown first (under Matching types). Nodes that do not match the current type are
shown after the matching types (under All types). It is also indicated if the node is

already in the diagram (on diagram).

A matching node is (a parent of) the head asset type of the current relation type
(when Role direction is selected) or (a parent of) the tail asset type of the relation
type (when Role direction is cleared).

Selecting a node that is already in the diagram view adds this edge to that node.

Selecting a node that is not yet in the diagram view adds this node to the view.
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Field

to

Description
Select the node in which the edge ends.

You must select an ID from the drop-down list of nodes. The list contains nodes that
match the current type of edge.

A matching node is (a parent of) the tail asset type of the current relation type (when
Role directionis selected) or (a parent of) the head asset type of the relation type
(when Role direction is cleared).

Selecting a node that is already in the diagram view adds this edge to that node.

Selecting a node that is not yet in the diagram view adds this node to the view.
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Field

Style

Label

8. Click Save.

Description

Select the style of the edge.

o Arrow: An arrow from the outgoing side to the incoming side. The pointer

is on the incoming side of the arrow. This is the default setting.
Example
Business Asset is the selected node.

BA Business Asset

has PLT mamber

L Employee

° Boxed: The node on the outgoing side is enclosed by the node on the
incoming side.
Example
Business Asset is the selected node. It is boxed by Employee.

L Employee -

BA Business Asset

° Boxing: The node on the outgoing side encloses the node on the incom-
ing side.
Example
Business Asset is the selected node. It is boxing Employee.

ga Business

Asset

1 Employee

Type alabel for the edge.

If you do not specify a label, either the role or co-role name of the relation type from
the operating model is used in both the diagram view and the diagram.

If the Role direction check box is selected, the label is the role of the relation. If it is
cleared, it uses the co-role.
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The General properties form

The General properties form is used to define the overall look and feel of your diagram.

This pane appears when you edit a diagram view and you have not selected a node or edge.
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Field

Layout

Description

Select the layout of your diagram view.

Diagram layout

Flow / Context

Hierarchy left -
right

Hierarchy top -
down

Hierarchy bot-
tom-up

Circular

Radial

Description

Nodes and edges are shown in a flow and a context region.
In the flow region, nodes are shown mostly from left to right.

The context region is shown above the flow region. The edges that begin or
end with a node in the context region are shown with less emphasis (thinner
and light gray). You can choose which nodes are in the context region by
selecting the Context checkbox in the node properties form.

If there are no nodes in the context region, this layout produces the same
result as Hierarchy left -> right.

Note Foranedge between a flow node and a context node, the
‘from' node must be in the flow region and the 'to' node in the context
region.

Nodes and edges are shown in a flow, predominantly from left to right.
This is the default layout.

Nodes and edges are shown in a flow, from top to bottom.

Nodes and edges are shown in a flow, from bottom to top.

Nodes and edges are arranged in a circular fashion.

Boxing nodes are not supported in this layout, therefore:

¢ The diagrampicture is completely redrawn.

¢ The explored nodes are removed from the diagrampicture.

¢ The nodes expand or collapse to their initial state.

¢ Returning to a layout that supports boxing nodes completely
redraws the diagrampicture.

Nodes and edges are shown in a radial fashion, with no overlaps, few edge
crossings and few bends.

Boxing nodes are not supported in this layout. This has the same
conseguences as described for the Circular layout.
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Field Description

Diagram layout

Smart Organic

Description

Nodes and edges are distributed in a well-balanced manner, with few
edge crossings.

Traversal strategy = Indicates which nodes and edges have to be traversed and displayed.

Traversal
strategy

End-to-end

Upstream

Downstream

Complete

Description

For the start node, Collibra Data Governance Center traverses the relations of
the types that occur in the diagram in all directions, incoming and outgoing,
and adds all the nodes and edges that it encounters to the diagram.

For each encountered node, Collibra DGC traverses the relations only in the
same direction as that in which they were encountered. If a node was
encountered while traversing an outgoing relation, Collibra DGC looks for
outgoing relations of that node and vice versa. This behavior is like traversing a
hierarchy.

This is the default traversal strategy.

For the start node, only the incoming edges are traversed and shown.

For each node encountered, only the incoming edges are traversed.

For the start node, only the outgoing edges are traversed and shown.
For each node encountered, only the outgoing edges are traversed.
For the start node, the relations are traversed in both directions. All
encountered nodes and edges are added to the diagram.

For each encountered node, both incoming and outgoing edges are
traversed. Essentially, this means that each encountered node is treated as a
start node.

Warning This strategy canresultin a very large diagram that can
take along time to load.

Overview Select to show the overview inset in the initial diagram.

Labels Select to show the edge and node labels in the initial diagram.
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Field
Legend
Preview

Max node label
length

Max edge label
length

Description

Select to show the legend in the initial diagram.

Select to show the preview in the initial diagram.

Type the maximum number of characters for node labels. If a label is longer than this value,
itis truncated.

Type 0 if you always want to show the entire label.

The default setting is 50.

Type the maximum number of characters for edge labels. If a label is longer than this value,
it is truncated.

Type 0 if you always want to show the entire label.

The default setting is 30.

The Node properties form

The Node properties form is used to define a node in the diagram view and the edges that are

connected to it.

This pane appears when you edit a diagram view and you have selected a node.

Field

General

Description

This section allows you to edit the general properties of the selected node.

Tip Click it to collapse and expand this section.
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Field

Name

Type

Display name

Overlays

Context

Description

Type aname for the selected node.

Tip By default, this is the name of the asset type or complex relation type. For
readability, it is recommended to use the name of the asset type or complex
relation type.

You can refer to this node by using its ID in the from and to fields of the edge properties
form.

This ID must be unigue in the current diagram view.

Choose an asset type.

By default, this is the asset type of the selected node.

Choose the characteristic to use as the display name of the node in the diagram.

If you leave this field empty, the node shows the name of the asset or the name of the
complex relation. You can also choose a characteristic, for example, attribute or relation.

The drop-down displays all the characteristics that apply.

Tip You canfilter the list by starting to type.

Choose fields that you want to show on the node. For example, you can show
characteristics, the status or the parent domain.

The drop-down displays all the fields that you can show.

Tip You canfilter the list by starting to type.

Select to place the node in the context region of the diagram.

If not selected, the node is placed in the flow region.

Note Thisinfluences the traversal strategy: an edge from a flow node to a
context node is always included in the diagram. This edge has to be outgoing
from the flow node and incoming to the context node. This means that, when you
switch a node from flow to context, you have to flip any edge that is outgoing from
this context node and incoming to a flow node. For more information about the
traversal strategy, see Which nodes and edges are included in a diagram?.
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Field

Boxing nodes
options

Expanded
Collapsed
Collapsed

(hide boxed
nodes)

Edges

Outgoing

<outgoing
edges>

Add
Incoming

<incoming
edges>

Add

Description

The options to determine how you want to show boxed nodes by default.

Tip The start node is always visible in the diagram, even when it is boxed inside
of a collapsed or locked node.

Select to show boxing nodes and their boxed nodes.

Select to show boxing nodes, but not their boxed nodes. In the resulting diagram, you can
expand these boxing nodes.

Select to show boxing nodes, but not their boxed nodes. In the resulting diagram, these
nodes are locked, so you cannot expand them.

Tip

» Diagrams with locked nodes are also called summary diagrams.

* The boxed nodes of alocked node are not loaded when you open the
diagram. As a consequence, opening the diagram may be a lot faster if
some of the boxing nodes are locked.

» You can still explore locked nodes to see the boxed nodes.

This section allows you to add, edit and delete the edges.

Tip Click it to collapse and expand this section.

The outgoing edges that currently exist.

Click to add an outgoing edge.

The incoming edges that currently exist.

Click to add an incoming edge.
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Field Description
Filters This section allows you to work with filters.
Tip Click it to collapse and expand this section.
Filtering by Enable users to filter diagrams by a chosen Business Qualifier asset.
business This feature is only available if it is enabled in Collibra Console.
qualifier
<existing The filter criteria that currently exist.
filters>
Add filter Click to create afilter.
criteria
The Edge properties form

The Edge properties form is used to define edges in the diagram view.

This pane appears when you edit a diagram view and select an edge.

Field Description

Relation type Select a relation type to define the relation type of the currently selected edge.

The drop-down list shows all available directed relation types.

Role direction Indicates the direction in which instances of this relation type are traversed.

o Selected: The edge is traversed from head to tail. The edge label is the role of
the relation type.

¢ Cleared: The edge is traversed from tail to head. The edge label is the co-role
of the relation type.
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Field

from

to

Description

Select the node from which the edge starts.

In the drop-down list of nodes, the nodes that match the current type of edge are shown
first (under Matching types). Nodes that do not match the current type are shown after the
matching types (under All types). It is also indicated if the node is already in the diagram (on
diagram).

A matching node is (a parent of) the head asset type of the current relation type (when Role
direction is selected) or (a parent of) the tail asset type of the relation type (when Role
direction s cleared).

Selecting a node that is already in the diagram view adds this edge to that node.

Selecting a node that is not yet in the diagram view adds this node to the view.

Select the node in which the edge ends.

You must select an ID from the drop-down list of nodes. The list contains nodes that match
the current type of edge.

A matching node is (a parent of) the tail asset type of the current relation type (when Role
direction is selected) or (a parent of) the head asset type of the relation type (when Role
direction is cleared).

Selecting a node that is already in the diagram view adds this edge to that node.

Selecting a node that is not yet in the diagram view adds this node to the view.
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Field

Style

Label

Description
Select the style of the edge.

¢ Arrow: An arrow from the outgoing side to the incoming side. The pointer is on
the incoming side of the arrow. This is the default setting.
Example
Business Asset is the selected node.

eA Business Asset

has PLT mamber

4 Employee

* Boxed: The node on the outgoing side is enclosed by the node on the incom-
ing side.
Example
Business Asset is the selected node. It is boxed by Employee.

2 Employee -

Ba Business Asset

» Boxing: The node on the outgoing side encloses the node on the incoming
side.
Example
Business Asset is the selected node. It is boxing Employee.

gA Business

Asset

A Employee

Type alabel for the edge.

If you do not specify a label, either the role or co-role name of the relation type from the
operating model is used in both the diagram view and the diagram.

If the Role direction check box is selected, the label is the role of the relation. If it is cleared,
it uses the co-role.
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Edges

In a diagram, an edge is a directed relation between two nodes. The word 'directed’ indicates
that the direction in which the relation is used is relevant for the diagram.

An edge is normally depicted by an arrow between two nodes. The arrow points to the 'to’
node. It can also be represented by means of boxing and boxed nodes, in which one node
contains the other.

Actions

+ Addan edge to anode.
e Editanedge.
* Remove an edge of a node.

Add an edge in a diagram view
You can add an edge to a node in a diagram view.

Steps

1. Open adiagram view.
2. Click &.
» The General properties form appears.
3. Select anode in the diagram.
» The Node properties form appears.
4. Inthe Node properties form, go to the Edges section.
5. Do one of the following:
o Under Outgoing, click Add.
This adds an edge starting from the selected node.
o Under Incoming, click Add.
This adds an edge ending in the selected node.
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6. Define the edge characteristics:

Edge char-
acteristic

Relation Type

Role direction

to

Description

Choose a relation type from the list of applicable types.
Start typing to reduce the list.

Choose in which direction to traverse a relation.

For example, [Business asset] groups/is grouped by [Business Asset], if you select
the Role direction option, you traverse in the role direction, meaning from parent to
child. If you don't select this option, you traverse in the co-role direction, meaning
from child to parent.

Choose the type of node (asset or complex relation) from the list of types. The
dropdown first shows node types that match the relation type, but also allows you to
choose a node whose type does not match the relation type. You can select a new
node, or a node that already exists on the diagram.
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Edge char-
acteristic

Style

7. Click Add.

Description

Select the style of the edge.

o Arrow: An arrow from the outgoing side to the incoming side. The pointer

is on the incoming side of the arrow. This is the default setting.
Example
Business Asset is the selected node.

A Business Asset

has PLT mamber

2 Employee

Boxed: The node on the outgoing side is enclosed by the node on the
incoming side.

Example

Business Asset is the selected node. It is boxed by Employee.

4 Employee -

BA Business Asset

Boxing: The node on the outgoing side encloses the node on the incom-
ing side.

Example

Business Asset is the selected node. It is boxing Employee.

ga Business

Asset

L Employee

8. Optionally, edit the edge.

Tip This allows you to edit the label of the edge.

9. Above the diagram, to the right, click Save.
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Edit an edge in a diagram view

You can edit an edge of anode in a diagram view.

Steps

1. Open adiagram view.

2. Click .

» The General properties form appears.
3. Do one of the following:
o Select an edge in the diagram.
o Select anode in the diagram and click # next to an incoming or outgoing edge in

the edge section.
» The Edge properties form appears.
4. Enter the required information.

Field

Relation type

Role direction

from

Description

Select a relation type to define the relation type of the currently selected edge.

The drop-down list shows all available directed relation types.

Indicates the direction in which instances of this relation type are traversed.

o Selected: The edge is traversed from head to tail. The edge label is the
role of the relation type.

o Cleared: The edge is traversed from tail to head. The edge label is the co-
role of the relation type.

Select the node from which the edge starts.

In the drop-down list of nodes, the nodes that match the current type of edge are

shown first (under Matching types). Nodes that do not match the current type are
shown after the matching types (under All types). It is also indicated if the node is

already in the diagram (on diagram).

A matching node is (a parent of) the head asset type of the current relation type
(when Role direction is selected) or (a parent of) the tail asset type of the relation
type (when Role direction is cleared).

Selecting a node that is already in the diagram view adds this edge to that node.

Selecting a node that is not yet in the diagram view adds this node to the view.
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Field

to

Description
Select the node in which the edge ends.

You must select an ID from the drop-down list of nodes. The list contains nodes that
match the current type of edge.

A matching node is (a parent of) the tail asset type of the current relation type (when
Role directionis selected) or (a parent of) the head asset type of the relation type
(when Role direction is cleared).

Selecting a node that is already in the diagram view adds this edge to that node.

Selecting a node that is not yet in the diagram view adds this node to the view.
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Field Description

Style Select the style of the edge.

o Arrow: An arrow from the outgoing side to the incoming side. The pointer
is on the incoming side of the arrow. This is the default setting.
Example
Business Asset is the selected node.

BA Business Asset

has PLT mamber

L Employee

° Boxed: The node on the outgoing side is enclosed by the node on the
incoming side.
Example
Business Asset is the selected node. It is boxed by Employee.

L Employee -

BA Business Asset

° Boxing: The node on the outgoing side encloses the node on the incom-
ing side.
Example
Business Asset is the selected node. It is boxing Employee.

ga Business

Asset

1 Employee

Label Type a label for the edge.

If you do not specify a label, either the role or co-role name of the relation type from
the operating model is used in both the diagram view and the diagram.

If the Role direction check box is selected, the label is the role of the relation. If it is
cleared, it uses the co-role.

5. Above the diagram, to the right, click Save.

265



Chapter 3

Remove an edge in a diagram view
You can remove an edge of anode in a diagram view.
Steps

1. Open adiagram view.
2. Click &,

» The General properties form appears.
3. Selectanode in the diagram.
» The Node properties form appears.
4. Do one of the following:
o Click ® next to anincoming or outgoing edge in the edge section.

o Select an edge in the diagram and click ¥ in the upper right corner.
5. Above the diagram, to the right, click Save.

Maximum flow depth

Big diagrams can have very long paths, or chains of edges. They can take a long time to build,
and are canceled if they exceed specified time and size limits for fetching data.

To help you control the size of diagrams, you can specify the maximum flow depth, meaning
the flow relation path length from the start flow node set to any other flow node. This aims to
improve readability and performance, and reduce the potential for diagrams that are too big to
build.

Terminology and details

Terminology Description

Flow node A diagram node that matches a diagram view node that is not marked as context.

This means that the "context" checkbox is not selected and, therefore, the node is situated
in the flow region of the diagram.

When the start node is a flow node, the start flow node set is only the start asset.
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Terminology Description
Context node A diagram node that matches a diagram view node that is marked as context.

This means that the "context” checkbox is selected and, therefore, the node is situated in
the context region of the diagram.

When the start node is a context node, the start flow node set is all assets and complex
relations that are reachable from the start node by traversing only "flow-context" and
"context-context" edges.

Start flow node set The merge of all start node sets of each diagram view node that it matches.
When the start node matches multiple diagram view nodes, the start flow node set is the

merge of all start node sets of each view node that it matches.

Flow depth The flow relation path length from the start flow node set to any other flow node.

Flow edge An edge for which both nodes are flow nodes.

Note Maximum flow depth is ignored when traversing edges that are not flow edges.
“Flow-context" edges and “"context-context" edges are ignored in order to maximize
context, which reduces diagram size and improves readability.

Specifying the maximum flow depth

You do not have to enable this feature. You can, however, edit the system-wide maximum flow
depthin Collibra Console. This establishes a maximum flow depth for all diagrams. The default
value is 50.

You can also specify the maximum flow depth at the diagram view level. If you specify a value in
adiagram view, that value supersedes the system-wide value in Collibra Console.

Adjusting flow depth in a diagram

We refer to a result diagram whose depth is limited by a specified maximum flow depth value
as an "incomplete diagram". When an incomplete diagram is opened, a notification informs you
that the diagram is incomplete. You can manually adjust the flow depth in the diagram, to view
nodes that are hidden at greater depths.
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Note When you open a diagram, the value shown in the diagram toolbar is the value
that was set for the selected diagram view? If no value is set at the diagram view level,
the value shown is the value that is set in Collibra Console.

Limitations

It bears mentioning that limiting flow depth does not prevent all diagrams from becoming too
big to build. It can be that a single node has a large number of related assets, for example a
Schema asset that contains 10,000 Table assets. In this case, the flow depth is only "1", but the
diagram will "fan out" and might become too big to build.

Specify maximum flow depth
To help you control the size of business diagrams, you can specify the maximum flow depthin
adiagram view.
There are two ways to do so:
» Viathe diagram editor

¢ Viathe JSON text editor

Tip You can also adjust the flow depth in a result diagram.

Note The value that you specify in the diagram view supersedes the value in Collibra
Console. The default value in the Collibra Console configuration setting is 50.

Via the diagram editor

1. Open adiagram view.
2. Inthe View bar menu, click €.

» The General properties form appears.
3. Inthe Flow depth field, enter a value between 0 and 99.
4. Click Save.
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Via the JSON text editor

1. Open adiagram view.
2. Inthe View bar menu, click €.
» The General properties form appears.
3. Click the Text tab, to switch to the diagram view text editor.
4. Scrolldownandadd "flowDepth": x, where "X"is the maximum flow depth.

Diagram Text
294 },
295 {
296 "from": "Business Dimension",
297 "to": "Business Dimension",
298 "label": "",
299 "style": "boxed”,
300 "type": {
301 "id":+ "00000000-0000-0000-0000-120000000001"
302 .
303 "roleDirection": false
304 b
305 {
306 "from": "Business Dimension",
307 "to": "Server",
o "label": "",
309 "style": "boxed”,
310 "type": {
311 "id":+ "00000000-0000-0000-0000-120000000000"
312 .
313 "roleDirection": false
314 }
315
316 D
317 sShowUverview : false,
318 "enableFilters": true,
319 "showLabels": false,
320 "showFields": true,
3121 "ahowleaand” s true
5. Click Save.

Tip For more information on working with the diagram view text editor see:

+ JSON syntax: Nodes section
» Tips for creating correct diagram views with the JSSON text editor

Detailed description of JSON syntax for diagram views
A diagram view can be described by a file in a specific JavaScript Object Notation (JSON)
format.

To design diagram views in JSON text format, it is important that you know the information in
this section.

The examples of JSON code in the following sections are key-value pairs that you can use to
create a diagram view.
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JSON syntax: Diagram section

These settings determine general display settings for the diagram.
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JSON syntax

"visitStrategy": "directed", "dir-
ectedIncoming",

"directedOutgoing", "completeGraph"

Description

 Indicates which nodes and edges have to
be traversed and displayed.

¢ This setting is optional.

¢ You can choose one of the following val-
ues:

"directed":For the start node,
Collibra DGC traverses the relations in
all directions and adds all the nodes that
it finds. For the encountered nodes, Col-
libra DGC traverses relations only in the
same direction as how they are
encountered: if a node was
encountered by traversing an outgoing
relation, Collibra DGC looks for out-
going relations, and vice versa. This
behavior is similar to traversing a hier-

archy.
This is the default setting.

For arefinement to this strategy, see also

the settingfor LayoutRegion.

"completeGraph": Allnodes and
edges related to the current asset are
displayed, irrespective of the direction
in which they were encountered.
"directedIncoming":Forthe
start node, Collibra DGC only traverses
the incoming relations and adds all the
nodes that it encounters. For the
encountered nodes, Collibra DGC tra-
verses relations only in the same dir-
ection as how they are encountered:
incoming relations only.
"directedOutgoing":Forthe
start node, Collibra DGC only traverses
the outgoing relations and adds all the
nodes that it encounters. For the
encountered nodes, Collibra DGC tra-
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JSON syntax

"resultNodeUnicityStrategy": "mul-
tipleNodesPerAssetId",
"singleNodePerAssetId"

Description

verses relations only in the same dir-
ection as how they are encountered:
outgoing relations only.

Be careful with using completeGraph, this

setting can lead to very large diagrams.

¢ |ndicates the number of times a node is dis-

played if it matches multiple nodes in the
diagram view.

¢ This setting is optional.
¢ You can pick one of the following values:

"multipleNodesPerAssetId":
If an asset is encountered more than
once for different nodes in the diagram
view, it is represented by multiple nodes
in the diagram, one per matching view

node.
This is the default setting.

e "singleNodePerAssetId":If
an asset is encountered more than
once for different nodes in the diagram
view, it is represented by a single node
in the diagram.

Note If one asset is encountered multiple
times for the same node in the diagram
view, it is always displayed only once in the
diagram. In that situation, there is a loop for
that node.
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JSON syntax

"layout": "HierarchyLeftRight",

"HierarchyTopBottom", "Hier-

archyBottomTop", "Circular",

Description

¢ Indicates the layout style of the diagram.
¢ This setting is optional.
¢ You can pick one of the following values:
e "HierarchyLeftRight":Nodes

"SmartOrganic", "Radial", "Flow/Con-

text"

and edges are displayed in a flow
mostly from left to right. This is the
default setting.

e "HierarchyTopBottom":Nodes
and edges are displayed in a flow
mostly from top to bottom.

e "HierarchyBottomTop":Nodes
and edges are displayed in a flow
mostly from bottom to top.

e "Circular":Nodesandedgesare
arranged in a radial tree, where all
nodes with the same number of edges
to agiven node are drawn in a circle.

e "SmartOrganic":Nodesand
edges are distributed in a well-balanced
manner, there are minimal edge cross-
ings.

e "Radial":Nodesandedges are dis-
played with no overlaps, few edge cross-
ings and few bends.

e "Flow/Context":Layout stylefor
diagrams with a flow and a context
region.See also layoutRegionin
the nodes section. Nodes and edges in
the flow region are displayed mostly
from left to right. The nodes and edges
in the context region are displayed
above the flow region. An edge that
begins or ends with a context node, is
shown with less emphasis (thinner and
in light gray) than an edge between two
flow nodes. If you specify this layout,
keep in mind that for an edge between a
flow node and a context node, the from
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JSON syntax
"showOverview": false, true
"showLabels": false, true
"showLegend": false, true
"showPreview": false, true

Description

node has to be in the flow region and
the to node has to be in the context
region.

Indicates if the overview is displayed.
This setting is optional.
You can pick one of the following values:
e false: Theoverview is not displayed.
This is the default setting.
e true: The overview is displayed.

Indicates if the edge and node labels are
displayed.
This setting is optional.
You can pick one of the following values:
e false:The overlays are not displayed.
This is the default setting.
e true: The overlays are displayed.

Indicates if the diagram legend is displayed.

The legend shows all asset types and com-
plex relation types that occur in the dia-
gram.
This setting is optional.
You can pick one of the following values:

e false:Thelegendis not displayed.

e true: Thelegendis displayed. Thisis

the default setting.

Indicate if the preview pane is displayed by
default. The preview pane shows inform-
ation about the selected node or edge.
This setting is optional.
You can pick one of the following values:

° false: Thelegendis not displayed.

° true: Thelegendis displayed. Thisis

the default setting.
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JSON syntax

"showFields": false, true

"maxNodeLabellLength": 0, <positive
integer number>
"maxEdgeLabellLength": 0, <positive
integer number>

"edgeBundling": false, true

Description

 Indicates if the overlays are displayed.
¢ This setting is optional.
¢ You can pick one of the following values:
e false:Thelabels are not displayed.
e true: The labels are displayed. This is
the default setting.

 Indicates the maximum length of the node
labels (whether they should be truncated
when they are too long).
¢ This setting is optional.
¢ You can provide O or a positive integer num-
ber as the value:
¢ 0:Node labels are not truncated, they
are displayed in full length.
¢ The default setting is 50.

¢ Indicates the maximum length of the edge
labels. Edge labels are truncated when
they are longer.
¢ This setting is optional.
¢ You can provide O or a positive integer num-
ber as the value:
¢ 0:Edge labels are not truncated, they
are displayed in full length.
¢ The default value is 30.

 Indicates whether edges of the same type
are bundled to reduce clutter.
¢ This setting is optional.
¢ You can pick one of the following values:
° false:Edgesare not bundled.
° true: Edgesare bundled. Thisis the
default setting.
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JSON syntax Description
"webworkersEnabled": false, true ¢ Indicates whether the layout-related cal-

culations can be moved to a separate
DGC service thread. This is useful for larger
diagrams, so that your browser does not
freeze while rendering the diagram.

¢ This setting is optional.

 You can pick one of the following values:

° false:Layout-related calculations are
not moved to a separate DGC thread of
your processor.

° true:Forlarge diagrams, layout-
related calculations are moved to a sep-
arate DGC thread of your processor.
This is the default setting.

JSON syntax: Layout options

These options determine the layout of hierarchical diagrams.

Flow / Context
Hierarchy left - right
Hierarchy top - down
Hierarchy bottom - up
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Example

"layoutOptions": {

"compactGroups": false,
"componentArrangementPolicy": "topmost",
"edgeBends": true,
"edgeBundling": true,
"edgeToEdgeDistance": 5,
"minimumLayerDistance": "auto",
"nodeToEdgeDistance": 5,
"orthogonalRouting": true,
"preciseNodeHeightCalculation": true,

"recursiveGroupLayering": true,

"separatelayers": true,

"webWorkers": true,

"nodePlacer": {
"barycenterMode": "auto",
"breakLongSegments": "auto",
"groupCompactionStrategy": "none",
"nodeCompaction”": "auto",
"straightenEdges": "auto"
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JSON syntax with all default values

"compactGroups":

true // false

Description

Group compaction reduces the number of node layers
without reversing edge directions.

The resulting layering tries to keep the layer span of a
boxing node at a minimum, while minimizing the overall
vertical space.

You can choose one of the following values:
e true: The diagram view uses as few node lay-
ers as possible. The layers of a diagram are also

used inside a boxing node.
Example

cwLk Group Node -

j SET Child 4
£ Node1 —— ~» D5A Node2
\—’ 32 Node 3

* false: The diagram view does not try to
reduce the number of node layers. This results
in separate layers inside a boxing node.
Example

J 2 Node 3

B Node sA Node 2

CWLK Group Node -
T - T

SET Child 4

Note

e This optionis only applicable when
recursiveGroupLayeringisset
to true.

e This optionis optional.

e Thedefaultvalueis false.

 This option does not affect the loading
time of the diagram.
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JSON syntax with all default values Description
"componentArrangementPolicy": Choose how to arrange boxed nodes that are not

"topmost" // "compact" connected by the arrow edge with other nodes.

This is only applicable to boxed and boxing edges.

You can choose one of the following values:

* "topmost": Vertically align the boxed nodes
with their topmost boxed node inside the box-
ing node.

e Example

acr Node 2

proc Group Node 1 -
BT Node1
TWB Group Node2 —
B Child 1

COoDE Child 2

CODE Child 3

ACR Child 4

Child §

— Child 6

‘—» CODE Node 3

* "compact":Putthe boxed nodes in different
layers to reduce the size of the boxing node.
This reduces the overall diagram size.

If the diagram layout is Hierarchy left - right or
Flow / Context, the height of the diagram will be
minimized.

If the diagram layout is Hierarchy bottom - up or
Hierarchy top - down, the width will be min-
imized.

e Example
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et Node 1

Note

PROC GroupNode1 —

Twe Group Node2 —

e This optionis optional.

e Thedefaultvalue is topmost.

 This option does not affect the loading
time of the diagram.

Group Node 3 —

ACR Child 4
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JSON syntax with all default values

"edgeBends":

true // false

Description

Choose whether edges can be curved and can contain
bends.

Warning When this option is false, the
edgeBundlingand
orthogonalRouting optionsare
automatically ignored.

You can choose one of the following values:

e true: Enables edge bends.
Example

DsA Node 2 L]

Relation 1

Relation 2——— 32 Node 3

g Node1

Relation 3

Relation 4
ewik Group Node -

SET Child 4

I — -~ T

* false:Disables edge bends, edgeBund-
lingand orthogonalRouting.
Edges without bends go in a straight line from
source node to target node, and may cross
other nodes. They don't reserve space for edge
labels.
Example
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Relation 1

Note
e This option is optional.
o Thedefaultvalueis true.
e Choosing true may lead to an
increased loading time of the diagram.
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JSON syntax with all default values Description
"edgeBundling": true // false Choose whether arrow edges can be bundled at the

source or target node when they represent the same
incoming or outgoing relation.

Note Only one edge label is displayed for a
bundled edge.
You can choose one of the following values:

e true: Enable edge bundling.
Example

Moz o TR . o o oot

Child 1

Edge 3J
s
Edge 1

* false:Disable edge bundling.
Example

(=R Eae 5 GODE Child 4
B Child 1
—
Edge 3
=T Node 1
Edge 1—+ CODE Node 3
o — T

Note
¢ This option is optional.
o Thedefaultvalueis true.
e Choosing t rue may lead to an
increased loading time of the diagram.
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JSON syntax with all default values

"edgeToEdgeDistance":

"autoll

5

//

Description

Set the minimum distance (in pixels) between two
adjacent edges in one layer.

This affects the horizontal distance if the diagram layout
is:

e Hierarchy left - right
» Flow / Context, but only for nodes in the flow

This affects the vertical distance if the diagram layout is:

 Hierarchy top - down

« Hierarchy bottom - up

» Flow / Context, but only for nodes in the con-
text

You can choose one of the following values:

 [Any positive integer value]: Use this amount of
pixels.

e "auto":Letalayouting algorithm auto-
matically set the value.

Note
e This optionis optional.
e Thedefault valueis 5.
 This option does not affect the loading
time of the diagram.
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JSON syntax with all default values

"minimumLayerDistance":

5 7//

" auto "

Description

Set the minimum distance (in pixels) between two
adjacent layers.

This affects the horizontal distance if the diagram layout
is:

e Hierarchy left - right
» Flow / Context, but only for nodes in the flow

This affects the vertical distance if the diagram layout is:

 Hierarchy top - down

« Hierarchy bottom - up

» Flow / Context, but only for nodes in the con-
text

You can choose one of the following values:

 [Any positive integer value]: Use this amount of
pixels.

e "auto":Letalayouting algorithm auto-
matically set the value.

Note
e This optionis optional.
e Thedefaultvalueis auto.
 This option does not affect the loading
time of the diagram.
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JSON syntax with all default values

"nodeToEdgeDistance":

"autoll

5

//

Description

Set the minimum distance (in pixels) between an edge
and an adjacent node in the same layer.

This affects the horizontal distance if the diagram layout
is:

e Hierarchy left - right
» Flow / Context, but only for nodes in the flow

This affects the vertical distance if the diagram layout is:

 Hierarchy top - down

« Hierarchy bottom - up

» Flow / Context, but only for nodes in the con-
text

You can choose one of the following values:

 [Any positive integer value]: Use this amount of
pixels.

e "auto":Letalayouting algorithm auto-
matically set the value.

Note
e This optionis optional.
e Thedefault valueis 5.
 This option does not affect the loading
time of the diagram.
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JSON syntax with all default values

"orthogonalRouting":

false

true //

Description
Choose whether or not edges can be routed
orthogonally.
You can choose one of the following values:
* true:Alledge segments are horizontal or ver-

tical.
Example

PrRoC Group Node 1

ot TR - e o
l—» ~ Child1

SR
CODE Node 3

e false:Edge segments can be diagonal.

Example

B child2 CoDE Child 4
/4 ~ Child1
e
CODE Node 3
Note

e This option is optional.

o Thedefaultvalueis true.

 This option does not affect the loading
time of the diagram.
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JSON syntax with all default values

"preciseNodeHeightCalculation":

true // false

Description

Determines the precision with which node heights are
rendered to visually accommodate diagram text.

e true:Eachnode is correctly sized to fit its
label text. For extremely large diagrams, this
can result in significantly longer loading times.

e false:Loading times are vastly improved, but
label text might not always fit in the nodes.
When label text doesn't fit, the text is truncated
by an ellipsis. For example: "ABC_Finance_
Freq..".

Note
¢ This option is optional.
e Thedefaultvalueis t rue.
e Choosing true may lead to an
increased loading time of the diagram.
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JSON syntax with all default values

"recursiveGroupLayering":

// false

true

Description

Choose whether boxing edges are respected during
layering.

This option is ignored when the diagram does not
contain boxing nodes.

Warning Enabling this option may change the
diagram flow. Some arrow edges may go in the
opposite direction. Otherwise occupying only
adjacent layers by boxing nodes wouldn't be
possible in some cases.

You can choose one of the following values:

* true:Boxing nodes are layered recursively:
Boxed nodes in the same boxing node always
occupy adjacent layers.

Example

cwik Group Node

fnm-fﬂm-_

A Node1
L ser chia2 —————» ©bsA Node2 .|

£ Node3d

e false:Group information is ignored during the
layering.
Example

— -
ECI - EECTT
“Ls ser chidz

1 0SA Node 2 —> 22 Node3

Note
e This option is optional.
o Thedefaultvalueis true.
e Choosing t rue may lead to an
increased loading time of the diagram.
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JSON syntax with all default values
"separateLayers": true // false

Description

Strictly separate nodes of different layers. In other
words, nodes are placed below each other. This
prevents big nodes from extending into an adjacent
layer.

You can choose one of the following values:

e true:lLayersare separated.
Example

CcWLK Group Node —

s

B Node1

DsA Node 2 — 23 Node3

* false:lLayersare not separated.
Example

cwLk Group Node —
=
“—» psa Node2 —» £ Node3d

B Node1

Note
e This optionis optional.
e Thedefaultvalueis true.
» This option does not affect the loading
time of the diagram.
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JSON syntax with all default values Description
"webWorkers": true // false Choose whether big diagrams should be built in the
background thread.

You can choose one of the following values:

e true: Enables multi-thread support for dia-
gram building.

Note This makes layout processing faster
and less likely to freeze the browser.

* false:Alldiagrams are built in the main
thread.

Note
e This option is optional.
e Thedefaultvalueis true.
e Choosing false may lead toan
increased loading time of the diagram.

"nodeplacer" Use additional options for placing the nodes.
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JSON syntax with all default values

"barycenterMode":

false //

"auton

true //

Description

Choose whether the diagram should be as symmetric as
possible. This may result in more edge bends.

You can choose one of the following values:

* true: The diagramis more symmetric but may

have more edge bends.
Example
BT Node 1

cobE Node 3

e false:Thediagramisless symmetric but may

have fewer edge bends.
Example
BT Node 1

copeE MNode 3

* "auto":The layouting algorithm decides
whether this optionis setto t rue or false,
depending on the diagram data.

Note
e This optionis optional.
e Thedefaultvalueis auto.
e Choosing t rue may lead to an
increased loading time of the diagram.
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JSON syntax with all default values

"breakLongSegments":

// false //

"auto"

Description

true Choose whether the diagram should break long arrow
edges in favor of a more compact layout.

You can choose one of the following values:

e true:Longedges are broken, for amore com-

pact diagram.
Example
 MNode1 _‘—r |—» B Node5

e false:Longedges are not broken.
Example

22 Node 4
J ™ T .
?L» DSA Node 3 — B Node5

SET Node 6

8 Node1

* "auto":The layouting algorithm decides
whether this optionis setto true or false,
depending on the diagram data.

Note
e This option is optional.
e Thedefaultvalueis auto.
e Choosing true may lead to an
increased loading time of the diagram.
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JSON syntax with all default values

"groupCompactionStrategy":

"none"

//

"maximum"

Description
Choose the strategy for controlling the horizontal
compactness of boxing nodes.

You can choose one of the following values:
e "none":Do not use horizontal group com-
paction. The contents of a boxing node will
occupy nearly the same horizontal positions as

when not grouped at all.
Example

ACR Group Node 1 — Il =7 Group Node 2 =
il — DeAT Child 3.

22 Child 1 — B Child2
7 ‘

* "maximum":Make boxing nodes as narrow as

possible.
Example

AcR Group Node 1 -

&7 Group Node 2 =

Howr 2w o
=) Child 4

Note
e This optionis optional.
e The default valueis none.
e Choosing none may lead to an
increased loading time of the diagram.
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JSON syntax with all default values

"nodeCompaction":

false //

"autO"

true //

Description

Choose whether to reduce the height of the diagram as
much as possible. This places the nodes of a layer in a
stacked style (horizontally interleaving), which reduces
the width of the layer.

You can choose one of the following values:

* true:Nodes are placed in a compact style.

Note This may resultin anincreased width.

Example

-mw Lr o st
CODE Node 3

e false:Nodes are not placed in a compact

style.
Example

—

e "auto":The layouting algorithm decides

whether this optionis setto true or false,
depending on the diagram data.

Note
¢ This option is optional.
e Thedefaultvalueis auto.
 This option does not affect the loading
time of the diagram.
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JSON syntax with all default values

"straightenEdges":

// false //

" autO"

true

Description
Apply a post-processing step to reduce edge bends.
You can choose one of the following values:

e true: The post-processing step is applied to
reduce edge bends.
Example

BT Node 1

Warning This may violate some minimum
distances specified by the user and the edge
distribution may no longer be uniform.

e false:Post-processing step is not applied.
Example

BT Node 1

e "auto":The layouting algorithm decides
whether this optionis setto true or false,
depending on the diagram data.
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JSON syntax with all default values

JSON syntax: Nodes section

Description

Note
e This optionis optional.
e Thedefaultvalueis auto.
e Choosing t rue may lead to an
increased loading time of the diagram.

These settings determine the display settings for nodes. You must add a node for each asset
type and complex relation type that you want to include in the diagram.

Note The JSON representation of a diagram is always automatically generated. The
JSON syntax allows you to update the diagram layout. Keep in mind that it is much
easier to add and edit overlays through the graphical diagram view editor. See Edit a
diagram view and The Node properties form.

JSON syntax
"id": "Business Asset"
"type": {"id": "00000000-

0000-0000-0000-
000000011001™}

Description

Determines the name of the node.

This setting is mandatory.

You can type any string here, but it must be unique in this
view. For readability, we recommend using the name of
the asset type or complex relation type as the ID.

You canrefer to this node by usingits ID inthe " from"

and "to" key-value pairs of the edges section.

Determines the resource ID of the asset type or the com-
plex relation type.

This setting is mandatory.

You can have multiple nodes with the same Type in one
diagram view.

The value must be a valid resource ID of an asset type or
complex relation type. See Find the resource ID of an
asset type and Find the resource ID of a complex relation

type.

297



Chapter 3

JSON syntax

"layoutRegion":

"context"

"label": "Term"

"collapsed":

false,

"flOW",

true

Description

Determine if the node is treated as a flow node or a con-
text node. This influences the traversal strategy. An edge
from a flow node to a context node is always included in
the diagram. An edge between two flow nodes FN1and
FN2 is only included in the diagram if the edge from FN1
to FN2 is traversed in the same direction as the edge that
brought FN1into the diagram.

This setting is optional.

You can choose one of the following values:

e "flow":Thenodeis part of the flow. Thisis the
default setting.

e "context":Thenodeis part of the context. When
you select the Flow/Context layout for a diagram, the
edges between flow nodes are rendered horizontally,
mostly from left to right (the from node is to the left of
the to node). The edges from flow to context nodes
are rendered vertically, from bottom to top.

Determines the name that is displayed on the node in the
diagram design view. For a node that represents a com-
plex relation type, the label is used in the diagram as well.
This setting is optional.

You can provide any string as the value. If you do not spe-
cify alabel, the name of the asset type or the complex
relation type is used.

Indicates if the selected node is collapsed in the initial dia-
gram.
This setting is optional.
You can choose one of the following values:
° false: The selected node is a boxing node and the
boxed nodes are displayed.
° true: The selected node is a boxing node and the
boxed nodes are hidden.
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¢ Defines the name that has to be displayed on the node.
By default, this is the asset's name, but you can specify
any characteristic. Use the same syntax as for

"fields".

"name" :
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JSON syntax

"fields":

Description

¢ Defines which characteristics are shown in the node's
overlay. The order of the fields determines the order of
the characteristics in the overlay.
¢ This setting is optional.
¢ You can pick one or more of the following values:
° "name": The asset's name, as defined in the "name”:
setting.
o "status": The asset's status value.
o “"domain": The domain in which the asset is located.
° "community": The lowest-level community in which the
asset is located.
o "assetType": The asset's type.

Note When filtering a diagram by asset type,
keep in mind that all subtypes are included,
meaning they pass the filter along with the
specified asset type.

° "tags": Any tags that were created for the asset.

° “responsibility_<ID>": The overlay is a resource role
type with the ID that you type here. The diagram
shows the avatars of users and user groups that have
this role for this asset.

o "createdOn": The date when the asset was created.

o ‘"createdBy": The name of the user who created the
asset.

° "lastModifiedOn": The date and time when the asset
was last modified.

° "lastModifiedBy": The name of the user who last mod-
ified the asset.

o "stringAttribute_<ID>": The overlay is a string attribute
type with the ID that you type here. Example: "stringAt-
tribute_00000000-0000-0000-0000-
000000000001"

o "dateAttribute_<ID>": The overlay is a date attribute
with the ID that you type here.

° "numericAttribute_<ID>": The overlay is a date attrib-
ute with the ID that you type here.

° "booleanAttribute_<ID>": The overlay is a boolean
attribute with the ID that you type here.
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JSON syntax Description

° "singleValueListAttribute_<ID>": The overlay is a
single-selection attribute with the ID that you type
here.

° "multiValueListattribute_<ID>": The overlay is a multi-
selection attribute with the ID that you type here.

o "dataQualityRule_<ID>": The overlay is the percentage
score of a data quality metric group with the ID that
you type here. The score overlay shows the per-
centage, the color (red/amber/green) and trend (up/-
down/flat).

° "sourceRelation_<ID>": The overlay is arelation type
where the node is a tail asset and has the ID that you
type here.

o "targetRelation_<ID>": The overlay is a relation type
where the node is a head asset and has the ID that
you type here.

JSON syntax: Edges section

The edges settings determine which directed relations should be traversed, and how they
should be depicted on the diagram. Each edge represents a relation type between two nodes
(asset types or complex relation types) in the view.

You have to ensure that the diagram view is a connected graph: each node in the diagram view
is reachable from any other node.

JSON syntax Description

"from": "Business Asset" ¢ |ndicates which node is the head asset.
¢ This setting is mandatory.
* You must fillinanode ID ("id") from the nodes section.

"to": "Table Columnl" ¢ |ndicates which node is the tail asset.
¢ This setting is mandatory.
* You must fillin anode ID ("id") from the nodes section.
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JSON syntax

"type™: "00000000-0000-
0000-0000-000000007038"

"roleDirection": true,
false

"style": "arrow", "boxed",
"boxing"

"label": "Groups"

Description

Indicates the ID of the relation type.
This setting is mandatory.
You have tofillin the resource ID of the relevant relation
type. You can copy and paste these resource IDs from
the Settings Ul:

¢ Attribute type.

* Relation type.

+ Complex relation type.

Determines the direction of the edge; is it the role or co-
role.
This setting is mandatory.
You can pick one of the following values:
¢ true:Theedgeis traversed from head to tail.

e false:The edgeis traversed from tail to head.

Determines how edges are displayed.
This setting is optional.
You can pick one of the following values:

e "arrow":Theedgeisrepresented by an arrow.
The arrow starts at the 'from' node and ends at the 'to’
node. This is the default setting.

e  "boxing":Theedgeisrepresented as a'from'
asset that boxes one or more 'to' assets. In other
words, a head asset contains one or more tail assets.

* "boxed": The edgeis represented as a 'from' asset
that is boxed by a'to' asset. In other words, a tail asset
contains one or more head assets.

Determines the name that is displayed on edges in the dia-
gram.

This setting is optional.

If you do not specify a label, the role or co-role of the rela-
tion type from the operating model is used, in both the dia-
gram view and the diagram.
If"roleDirection™istrue, Collibra DGC uses the

role, if itis false, it uses the co-role.
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Tips for creating correct diagram views with the diagram view text editor

Although you can create and edit diagram views via the text editor, we recommend that you
use the graphical view editor when possible. However, if you want to configure advanced filter
expressions for a diagram, you have to complete the configuration via the diagram view text
editor.

Each change that you make via the graphical view editor is reflected in the text editor and vice
versa.

Tips

» Collibra Data Governance Center checks the full syntax of your JavaScript Object Nota-
tion (JSON) as you type. If the JSON code is incorrect, Collibra DGC detects this imme-
diately and the Save button remains inactive.

1. Invalid template syntax: Parse error on line 5: .gion": *flow” *type": { " wmremmeeemeneh Expecting 'EOF, Y, ™, ', T, 0L 'STRING'

For example:
° |f you omit the required comma between two key-value pairs, Collibora DGC shows
an error message, and highlights the offending line.
o |f youmake a typo in a value, Collibra DGC shows an error and displays the allowed
values.
* JSON is a case-sensitive language. This means that you must use the exact key-value
pairs as they are described in this guide.
» The code must contain a nodes section and an edges section. The order of the sections
is irrelevant. Layout to improve readability (spaces, tabs, empty lines), is irrelevant.
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o Collibra DGC checks if each resource ID (conceptTypeld, binaryFactTypeld,
attributetypelD) that you specified, exists in the operating model. If a resource ID does
not exist, it is removed from the diagram view and a warning and an error are displayed.
Collibra DGC does not save your view unless you correct the error.

Text

1.
30 "edges": [
31 {
32 "from"™: "Data Structure",
3 "to": "Business Asset",
34 "roleDirection”: false,

"type": {
igre W

36 - 00 - 2000 - PRI - 7@38"
37 }

c
N

49 "from™: "Data Structure”,

41 "to": "Mapping Specification”,

42 "roleDirection”: true,

e el
id”:

¥

7028"

|
e

8 "from": "Mapping Specification”,
"to": "Data Structure”,
"roleDirection”: false,
5 "type":
52 "id": "2e000e00-0080-0000-2008-000200087029"

F
N

"from™: "Business Assets”,
"to": "Business Asset”,
58 "roleDirection”: true,
Typels
id":

o1 )

7e81™

P
e

— "from™: "Business Assets”,

6 "to": "Business Dimension”,

"roleDirection”: false,

6 "ty?e“: {

68 "id": "2e000000-0080-0000-2008-000200087007"

b
@ "style": "boxed"
71
72| 1.

@ Errors: 2

1. Edge with index 3 points to an unknown node with 1D Business Assets.
2. Edge with index 4 points to an unknown node with 1D Business Assets.

» Collibra DGC checks if the diagram view is a connected graph.
A diagram view is a connected graph when every node can be reached from any other
node by traversing the edges. If the diagram is not connected, a warning is displayed. Col-
libra DGC does not save your view unless you correct the error.

¢ You can create key-value pairs with a key name that is not listed in this guide. These key-
value pairs are allowed in the code but are ignored. As such, typos in the key names do
not trigger Collibra DGC to show a warning or error. You can use this to your advantage,
for example, to add comments to the JSON view.

Pin a diagram view

You can pin a diagram view in the dropdown of the view selection field:
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e While creating it.
e From the diagram editor.
e From the diagram view list.

Pin a view from the diagram editor

1. Open adiagram view.
2. Click <.

» The Share view dialog box appears.
3. Select the Pin check box.
4. Click Save.

Pin a view from the diagram view list.

1. Open adiagram view.

2. Click the current view name and click Show all... at the bottom.
» The available views appear.

3. Click ¥ in front of the views you want to pin.

Unpin a diagram view
You can unpin a diagram view to remove it from the dropdown of the view selection field:

¢ |nthe diagram editor.
¢ Inthe diagram view list.

Unpin a view in the diagram editor

1. Open adiagram view.
2. Click <.
» The Share view dialog box appears.
3. Clear the Pin check box.
4. Click Save.
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Unpin a view in the diagram view list.

1. Open adiagram view.

2. Click the current view name and click Show all... at the bottom.
» The available views appear.

3. Click ¥ in front of the views you want to pin.

Set a diagram view as default

Setting a diagram view as default for an asset means that you indicate that this diagram view is
the one to be used initially, when the users with whom you shared this diagram view display a
diagram for an instance of this asset type and all its child asset types.

Steps

1. Open adiagram view.
2. Click <.

» The Share view dialog box appears.
3. Select the Default check box.
4. Click Save.

Share a diagram view
You can share a diagram view with other users or make it private.

Users with whom the diagram view is shared can only edit the diagram view if they also have
the Manage and share anyone's Views, Dashboards, Search filters permission.

Note By default, diagram views are public.

Steps
1. Open adiagram view.

2. Click <.
» The Share view dialog box appears.
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3. Enter the required information.

Field Description
Sharing options | This section determines who has access to th